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PREFACE

[Ipennaraemoe yuebHOe mocodue npeHa3HaueHo 11l pabOThI B TPYII-
1ax aclyUpaHTOB, COMCKATENEH U HAyYHBIX PAOOTHUKOB, TOTOBSIIIMXCS K Cl1a4e
BCTYIIUTEIBHOIO 3K3aMEHA M0 AHIVIMMCKOMY sI3bIKYy. Ero taxxe MOXXHO HcC-
M0JIb30BaTh MpPHU paboTe B CTYACHUYECKUX TPYMIAX C yriayOJeHHBIM U3yde-
HUEM aHIJIMKCKOTO si3bIKa. Llenb mocodus — pa3BUTHE KOMMYHUKATUBHBIX
YMEHUN U HABBIKOB PEUYEBOM AECATEIBHOCTH PA3IUYHBIX BUJIOB, & TaKXKe
HABBIKOB AHHOTUPOBAHUA U pedeprupoBaHUs HAYYHOU TUTEPATYPHI.

[TocobGue cocTouT U3 Tpex YacTei, Kaxaas U3 KOTOPBIX BKIIOYAET B
ce0st HECKOJIBKO YPOKOB. B mepBoii uactu AatoTcsa METOAMYECKUE YKA3aHUS:
PaCKpBIBAETCS COJIEPKaHUE BCTYIUTENLHOTO UCTIBITAHUS M DK3aMeHa Ha cllauy
KaH/IUJIATCKOTO0 MUHUMYMa MO MHOCTPAHHOMY S3bIKY, PacCMaTpUBAIOTCS
BU/IbI UTE€HUS, IPUBOATCS 00pa3el] 9K3aMEeHallMOHHOT0 OMIIeTa U KpUTepUu
OLICHKH.

Bropas yacTtp BKIOYaeT B ce0s1 OpUTHHAIbHBIE TEKCThI MPAKTUYECKU
10 BCEM CIELUATLHOCTSIM.

TpeTbs yacTh NMOCBAIIEHA TUCBbMEHHOMY JE€JI0BOMY OOILEHUIO.

TeopeTndeckuii u MPaKTUYECKUN MaTepHall, MPEJACTABICHHBIN B yueo-
HOM NOCOOMH, MOMOKET acCupaHTaM MOATOTOBUTHCS K YUACTHIO B MEXKIY-
HApOJIHbIX KOH(EPEHIUAX, YCOBEPIICHCTBOBATh HABBIKM YTEHHS M MeEpe-
BOJIa OPUT'MHAJILHON Hay4YHOU JINTEPATypPbl, IOATOTOBUTH YCTHBIE UJIU ITHCh-
MEHHBIE BBICKA3bIBAHUS 10 TEME TUCCEPTALMOHHON PAaOOThI, U3JI0KUTh CO-
Jep:KaHue MPOYUTaHHOTO B (hopMax pe3toMe U aHHOTAIIUU.

YacTtb, mOCBsIIIEHHAS JI€TI0BOM MEpENUcKe, CIOCOOCTBYET BHIPAOOTKE
y CTy/ICHTOB YMEHHS O0IIAThCS HA aHTTIMHCKOM SI3bIKE TIO Mpo0emMam, CBs-
3aHHBIM C HAYYHOU J€ATEIbHOCThIO, BECTH JCJIOBYIO IEPENUCKY C YUEHBIMU
Kak B Poccuu, Tak u 3a pyoexom.



Part 1
APPLYING THEORY TO PRACTICE

Unit I
REQUIREMENTS FOR THE ENTRANCE EXAM IN A FOREIGN
LANGUAGE

Exam Structure

1. Reading and translation into Russian of the original scientific text
in the specialty. The volume of the text is 2500 — 3000 characters.

2. Retelling of the original scientific text in the specialty (on foreign
language). The volume of the text is 3000 — 3500 characters.

3. Conversation with the examiner in a foreign language on questions,
related to the specialty and future scientific research.

Speech activities tested during the exam.

Reading. The applicant must demonstrate the ability to read and
understand the original literature in the specialty, based on the studied
language material, professional background knowledge, language and
contextual guessing skills. The skills of the student, search and browsing
reading are assessed.

Written translation of a scientific text in a specialty is assessed taking
into account the general adequacy of the translation, that is, the absence of
semantic distortions, compliance with the norm and usage of the target
language, including the use of terms.

Oral speech. The read text is assessed taking into account the volume
and correctness of the extracted information, the adequacy of the
implementation of the communicative intention, meaningfulness,
consistency, semantic and structural completeness, the normality of the text;
the ability to determine the range of issues considered in the text and to
identify the main facts emphasized in the text is assessed within a short time.

Speaking. At the entrance exam, the applicant must demonstrate
mastery of a prepared monologue speech, as well as an unprepared
monologue and dialogical speech in a situation of official communication
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within the program requirements of the university course passed. Content,
adequate implementation of communicative intention, consistency,
coherence, semantic and structural completeness, normativity of the
statement are assessed.

Knowledge of language material. At the entrance exam, the applicant
must demonstrate the orthoepic skills formed at the university when reading
aloud and speaking. When controlling the written translation of the text and
in the oral expression, the applicant's possession of general scientific and
special vocabulary, terms and terminological phrases, phraseological
combinations, idioms, non-equivalent vocabulary, etc. should be taken into
account.

Knowledge of abbreviations, conventions, the ability to correctly read
formulas, symbols, etc., is also a prerequisite for the exam for the applicant.

At the entrance exam, the applicant must demonstrate proficiency in
the grammatical minimum of a university course in a foreign language,
namely:

1) word order of a simple sentence;

2) complex sentence — compound sentence;

3) conjunctions and relative pronouns;

4) elliptic sentences;

5) sequence of tenses;

6) conjunctionless subordinate clauses;

7) use of personal forms of the verb in active and passive
constructions;

8) passive constructions;

9) functions of the infinitive — the infinitive in the function of the
subject, definition, circumstance.

Phrases: object case with infinitive, nominative with infinitive,
infinitive in function of an introductory term, infinitive in compound
nominal predicate “be plus infinitive” and in compound modal predicate,
“for plus noun plus infinitive”;

10) functions of the participle — participle in the function of definition
and attributive participle phrases; independent participle phrases;



11) functions of a gerund — a gerund in the function of a subject,
addition, definitions, circumstances; gerundial phrases;

12) subjunctive mood;

13) modal verbs — modal verbs with simple and perfect infinitives;
functions of the verbs “should and would”;

14) conditional sentences;

15) pronouns, words substitutes, compound and paired conjunctions,
comparative — contrastive phrases.

The applicant must be proficient in all types of reading: study, explore,
search and revision reading.

Revision reading is aimed at acquaintance with the topic scientific
text, and the examinee must show the ability to concisely convey the content
of the text based on the extracted information.

Exploratory reading provides the applicant with an opportunity to
show his ability to analyze the development of a topic and the general idea
of the author of a scientific article, as well as to understand in general at least
70 % (per cent) of the main information.

Learning reading aims at a complete and accurate understanding of
the content of the text.

All types of reading are aimed at the result — to learn to read a foreign
text fluently in your specialty.

Free reading provides for the formation of skills isolate basic semantic
blocks in the readable one, determine structural and semantic core, highlight
the main thoughts and facts, find logical connections, exclude redundant
information, group and combine the highlighted provisions according to the
principle community, as well as the formation of the skill of language
guessing, as well as forecasting incoming information.

To develop some basic translation skills you need to know information
about the features of the scientific functional style, and also have an idea of
such concepts as an equivalent and an analogue; translation transformations;
compensation for translation losses, contextual replacements; polysemy of
words; dictionary and contextual meaning of the word; coincidence and
divergence of the meanings of international words — “false friends” of the
translator.



Unit 11
ASSESSMENT OF POSTGRADUATES’ KNOWLEDGE

As we have already noted in the first unit, at the entrance exam, the
applicant must demonstrate the ability to use the spelling, orthoepic, lexical
and grammatical norms of the studied language within the university
program and use them correctly in all types of speech communication in the
field of science.

Studying reading of the original text in the specialty:

“Excellent” — full translation (100 %) adequate to the semantic
content of the text in Russian. The text is transmitted grammatically
correctly, lexical units and syntactic structures characteristic of the scientific
style of speech are translated accordingly;

“Good” — full translation (90 — 100 %), lexical, grammatical and
stylistic shortcomings are noted, they do not interfere with the general
understanding of the text, but do not correspond to the norms of the target
language specified by the style of scientific presentation;

“Satisfactory” — a fragment of the text proposed in the exam is not
fully translated, with a large number of lexical, grammatical and stylistic
mistakes that lead to a misunderstanding of the content of the scientific text;

“Unsatisfactory” — translation of less than one second of the text with
a large number of lexical, grammatical and stylistic mistakes that lead to a
misunderstanding of the content of the scientific text.

Viewing reading of the original text in the specialty with the transfer
of its content:

“Excellent” — a complete presentation of the main content of the text
fragment;

“Good” — the text is conveyed semantically adequately, but the
content is not conveyed in full;

“Satisfactory” — the text is conveyed too briefly with a significant
distortion of the meaning;

“Unsatisfactory” — less than 50 % of the main the content of the text,
there 1s a material distortion of the content text.

Conversation with examiners in a foreign language on issues related
to the specialty and future scientific research.
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When talking with examiners in a foreign language, issues related to
the specialty and future scientific work, monologue speech is assessed at the
level independently prepared and unprepared statements.

Particular attention is focused on the topic of the specialty and future
work on the dissertation through dialogue, with discussion of issues related
to scientific work, as well as on everyday topics.

The evaluation criteria:

“Excellent” — competent and expressive speech. Right lexical and
grammatical constructions are used if mistakes are made, then immediately
corrected by the speaker. Style scientific statement is sustained throughout
the conversation. Volume statements meet the requirements — 10 — 15 sentences.
The speaker understands and adequately answers questions;

“Good” — when pronouncing grammatical mistakes. The volume of
the statement corresponds the requirements. Questions the applicant
understands completely, but the answers are sometimes difficult. Scientific
style is sustained in 70 — 80 % of statements;

“Satisfactory” — grammatical mistakes are made, sometimes very
serious. The volume of the statement is no more than 2. Both the questions
asked and the answers are difficult. Scientific style is sustained in no more
than 30 — 40 % of statements;

“Unsatisfactory” — incomplete statement (less than !2), many
grammatical, lexical and phonetic mistakes. The examiner does not
understand the questions and cannot answer.

Unit 111
PREPARATION FOR WRITTEN TRANSLATION
OF SCIENTIFIC LITERATURE

Written translation involves a number of stages.

1st stage. Acquaintance with the original. Careful reading of
everything text using a dictionary as needed.

2nd stage. Allocation of logical parts of the original.



Dividing the text into complete semantic segments — sentences,
paragraphs, periods.

3rd stage. Draft translation of the text. Consistent work on logically
separated parts of the original.

4th stage. Re-reading the original, checking the completed translation
in order to control the correct transfer of the content.

Sth stage. Final editing of the translation with the corrections.

6th stage. Translation of the title.

When translating, it is important to distinguish between truly
international words, that is, similar in spelling and sound in different
languages and coinciding in meaning, from words that, with their external
similarity, have different meanings. Words of the second category are
especially dangerous for those performing written translation, as they are
often misleading and cause gross semantic mistakes. Such words are called
pseudo-international words, or “false friends of the translator”.

International words in Russian, as a rule, have a narrower special
meaning. So, for example, the word revolution in Russian has only one
meaning — “revolution, coup”, while in English the basic meaning of the
word revolution is “circular rotation, a complete revolution of the wheel of
acar’.

International words present a known difficulty when translating, since,
naturally, first of all you use the corresponding international word in
Russian, and the translator often overlooks other meanings of this word or
another form of its use.

So, in modern translations, words are often incorrectly used
practically, formal, dramatic.

Under “false friends of the translator” we mean words more often of
Latin and Greek origin that have a similar spelling, but different meanings
in English and Russian.

Accurate — TOYHBIH, @ HE aKKypaTHbIN

Actual — ¢akTrdeckuil, a He aKTyaTbHBINI

Object — 11e1b, MpeIMET, a HE OOBEKT

Prospect — Buj, mepcriekTuBa, a He IPOCIIEKT

Subject — Bompoc, npeaMeT, a He CyObEKT



Technique — MeToz, MeTOIMKA, @ HE TEXHUKA

It lasted the whole decade.

OTO IPOJ0IKATIOCH 1IEJI0€ AECATUIIETHE.

She has a very fine complexion.

VY Heé npekpacHbIN UBET JIALA.

The vast majority of these words have only one meaning. They are
truly international.

For example:

Expert — skcriepT ¥ 3HaTOK, CBEAYIIUN CIICLIUAIIUCT, CIIEIUATIUCT

Control — KOHTPOJIb U PYKOBOJACTBO, YIpaBJIEHUE, HAJI30p, MPOBEPKa

Dramatic — apamaTuyecKuii, ApaMaTUYHbBINA, HEOXKUIAHHBIN, SPKUM,
BIICUATIISIFOIIMU, CEHCAIIMOHHBIN

“False friends of the translator” are divided into three groups.

1. Words that have an external similarity (sound and spelling) with the
words of the Russian language, but the meaning of which does not always
coincide.

Decade — necarunerue

Popular — napoaHblii, nonyasipHbINA

Nation — Hars1, HApO, CTpaHa

Crisis — kpu3uc, KOHQIUKT, HAMTPSKEHHAS CUTYaIUs

2. Great help to people when transferring “false friends of the
translator” can provide English-Russian and Russian-English dictionary of
“false friends of the translator” by V. V. Akulenko.

3. The dictionary contains a detailed analysis of over 1000 English
words, in the overwhelming majority of abstract meaning that Russians
analogs.

PRACTICE TASKS THAT WILL IMPROVE
WHAT YOU HAVE LEARNED

Task 1. Note the difference in the meaning of English and Russian
words and suggest appropriate equivalents when translating them.

1) actual#akTyabHBIN

2) appellation#anenmnsius
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3) aspirant#acnupast
4) balloon#06anmon
5) billet#0uner
6) compositor#KOMIO3UTOP
7) concern#KOHLIEpH
8) depot#£nemno
9) direction#nupexius
10) fabric#£dabpuxa
11) genial#rennanbHblit
12) intelligence#uHTENIUTEHIINS
13) motion#Mo1oH
14) motorist#ZMoTopuct
15) obligation#o0nurarus
16) physique#dusuk
17) probe#npo0ba
18) protection#nporexuus
19) pathos#nadoc
20) baton#06aTtoH

Task 2. Translate the following sentences into Russian, paying

attention to the translation of ambiguous words (“false friends of the

translator”).

1. A physician working with X-rays must be something of a physicist.

2. The faculty of the New Orleans University consists of the best

scholars, especially in Arts.

3. Little Oliver Twist was very much afraid of the master in the

working house.

4. Michael Jackson has lost many of his fans after the scandal.

5. There are many creeperers in the conservatory.

6. Mendeleyev was a great student of chemistry.
7. The work of a compositor is rather difficult.
8. The crew of the boat consisted of her husband, his two mates, three

engineers, twelve firemen and ten able-bodied seamen.
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Task 3. Translate the following text, paying attention to the
translation of international words.

These outcomes have been most pronounced where the past transition
state structures have been weak and fractured, allowing parts of the
government to be captured by groups whose major objective is to use the
state to legitimate or mask their acquisitions of wealth. (Poor outcome can
also occur when stronger governments fail to create a modicum of prudential
regulation for financial and capital markets).

The international financial institutions must bear some of the
responsibility for these outcomes, because they requested and required
transition governments to privatize rapidly and extensively, assuming that
private ownership would, by itself, provide sufficient incentives to share
holders to monitor managerial behavior and encourage firms’ good
performance.

Task 4. Translate the following sentences from Russian into
English, paying attention to the highlighted words.

1. IlpaBUTEILCTBO, KOTOPOE OOPYIIMBAETCS HA TAKUE MOJTUTUICCKUE
OpraHU3aINH, MOKET OBITh JIUIIH MPABUTEILCTBOM, KOTOPOE OOUTCS CBOETO
HapoJja.

2. B 80-¢ roasl npoluioro Beka KOHCEpBaTUBHASI MAPTUSI UCIIOBEO-
BAJIa HACTOJIBKO paJuKalbHbIC MPUHLMIIbI YIIPABICHUS CTPAHOM, UTO UM
BpSAJI T MOXHO HaiTu npumep B ucropuu CoennHénnoro KoposescTaa.

3. IIpeskae OTHOLICHUS MEXKAY CIYKAIUMU 3TUX YIIPABJICHUM U ITpa-
BUTEILCTBA ObUTM TAPMOHUYHBIMH.

4. Inst npuHATHS 000CHOBAHHOTO PEIICHNSI HEOOXOIUMO YIUTHIBATH
1o KpaitHel mepe 1mecTb PaKTopoB.

5. Marepuanbl B OCTaJbHBIX Pa3liellaX HOCSAT HECKOJBKO YMO3PH-
TeJbHBbIN XapaKTep.

6. CycTs Tpu rojila KapTuHA CyleCTBEHHO U3MECHUJIACK.

7. st aToro tpedyeTcs riay0okoe m3ydcHUE 3BE3N U MPUMCHCHHUE
CJIO>KHBIX TEOPUH.

8. BoiiHa 32 He3aBUCMMOCTb B AMepHKe — IPSIMOM TPOTOTUI HAIU-
OHAJIbHO-OCBOOOIUTENBHBIX BOMH B KOJOHUATBHBIX U MOITYKOJOHUATBHBIX
CTpaHax B HACTOAILEE BPEMHI.
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9. 510 OyKBaJIBHBIN NIEPEBOJ TEKCTA.
10. MHue HpaBUTCS ydacThe B pabOTE ATOr0 KypHaJa, OJHAKO S HE
UMEI0 HUKAKUX 00513aTeIbCTB TIEPE]l €ro peaakiiuei.

Unit IV
NEOLOGISMS. TRANSLATION OF NEOLOGISMS

Neologisms are new words that have not yet been registered in
dictionaries, or new meanings of words not fixed by dictionaries, already
existing in the language.

To understand the meaning of the neologism, it is necessary:

1) to find out the meaning of a word from the context;

2) refer to the latest edition of one of the English-Russian or Russian-
English dictionaries and try to find the given word in the section “New
words”’;

3) try to figure out the meaning of the new word, based on its structure,
1.e. to determine whether it is formed by the existing word-formation model.

When translating neologisms, the following translation methods are
used:

1) transcription;

2) transliteration;

3) calquing;

4) descriptive translation.

Translation methods for transcribing neologisms:

Beatles — butns

briefing — 6pudunr

Transliteration nowadays is practically not used:

inauguration — HHAyTYyparus

Benelux countries — ctpansl bermroke

Examples of calquing neologisms (i.e. reproduction by means of the
Russian language of meaning and morphological structure new English

word or phrase):
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air bridge — Bo3ayuIHsIii MocT

shadow cabinet — TeHeBOI KaOWHET

nuclear umbrella — snepHbIil 30HTHK

brain trust — MO3roBoii Tpect

Examples of descriptive translation:

to lobby — mocwuiath AeneratoB AJisi OKa3aHUs JIaBJICHUSI HA YJICHOB
napJIaMeHTa, JISyTaTOB OKpyTa

buck-passer — 4yenoBek, JIOOSAIINN TTepeKIaablBaTh OTBETCTBEHHOCTh
Ha JAPYTUX

PRACTICE TASKS THAT WILL IMPROVE
WHAT YOU HAVE LEARNED

Task 1. Translate the following sentences containing neologism
words.

1. The pill was sugar-coated.

2. She is air-minded.

3. Summer at last. You look summary too.

4. We are the not-wanteds.

5. There are people who have much and those who have nothingwell,
you see. [’'m among muchers.

6. A man doesn’t come a thousand and odd miles to be not-at-homed
at the end of it.

7. The white tiled, gleaming-tapped bathroom.

8. It was a dehumanized apartment.

9. Ireland has a right to nationhood.

10. Is the child a mouth-breather?

Task 2. Translate the following sentences, accurately defining the
meanings of the highlighted words and expressions.

1. Volunteers work in nurseries and playrooms in children’s hospitals,
in the golden age clubs and veteran hospitals.

2. Executives have to keep workers satisfied in order to reduce job

hopping.
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3. European head-hunters typically stalk their prey by telephone.
They seldom write and never show up at a candidate’s current place of
employment.

4. Americans are traditionally self-conscious about exclusive displays
of patriotism, and will deride such excess as “Fourth of July” speech.

5. ...on the left stands a man in a very dark suit with very dark tie, very
dark glasses, very while shirt, and very bald head, a cap, Feebie, CIA,
something like that.

Task 3. Translate the text into Russian in accordance with the style
requirements. Comment on the translation of the neologisms that you
come across.

Net Gain: a Pollyanna-ISH View of Online Personals

When I first went to work at Nerve.com, the online sex and culture
magazine, [ knew very little about the “personals” side of the site. No, I was
a big editorial snob, too busy soliciting personal essays on Canadian topless-
ness to pay much attention to the tech-heads to my left, who were beta-
testing classified ad databases. Little did I know about the real literary
revolution taking place — that out of the inky duckling of the print personal
and was emerging this proud and freaky swan, the online profile.

The old-style personal ad was a solitary two-line cry for help,
delivered with haiku-length concision. The language was as coy as that of a
real estate ad: Rubenesque meant fat, generous meant rich patsy, artistic
meant broke. Two types of daters were assumed to use these ads: the
extremely lonely and those with narrowly specific sexual kinks. Before a
meeting one likely knew very little about one’s date, other than the fact that
he or she would be sporting a glittery beret as a signal.

Task 4. Translate the following neologisms into English:
1) uCKycCTBO BO3JIEHCTBUSI HA MACCHI

2) paccmaTpuBaTh MO MYyHKTaM

3) 3akpbITHEe (JTUKBUIAIINS) 3aBOJIA

4) Hoy-xay

5) nuKeTUpOBAHUE
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6) ObITH WieHOM ITpodcoro3a
7) IepeHOCHOM KOMIIBIOTEP
8) yenHOYHAas AUTIOMATHUS
9) “smuK” (TeneBU30p)

10) yreuka Mo3roB

Unit V
AMERICANISMS. TRANSLATION OF AMERICANISMS

For written translation from English into Russian, knowledge of
Americanisms is of the greatest importance. They certainly do not change
the basics of the English language (grammatical structure and basic
vocabulary), but they also create certain inconveniences when translating
scientific articles, and not only.

In grammar, difficulties of Americanisms’ translation are the
following.

Instead of Present Perfect they use Past Simple (Indefinite).

They just left instead They have just left.

Past Simple instead of Past Perfect.

After he came back home he ate dinner (instead of after he had come).

In the American version, there is a tendency for non-compliance with
the sequence of tenses.

For example:

He said he is felling bad.

In the structure of the sentence in the American equivalent, there is
another words order, for example, adverbs are often preceded by verb:

For example:

He then asked for another appointment.

The so-called “economy” of words is also appeared in the omission of
“should” in additional clauses.

For example:

They suggested that I (should) do it myself.
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The use of prepositions and articles can also consider some
difficulties of translating Americanisms, since they differ from the British
equivalent.

The presence or absence of dots in abbreviations is an example of the
difference between American and British punctuation.

Prepositions:

on the street (US), in the street (UK) — na ynuie

bill out a form (US), bill in a form (UK) — 3anonHuth

do over (US), do up (UK) — nepenenarsb

Articles:

one thing or the other (US), one or other thing (UK)

go to the hospital (US), go to hospital (UK)

There are significant lexical differences between American and
British English.

British American Meaning of the word
tube/underground subway METpPO
flat apartment KBapTUpa
barrister lawyer aZBOKaT
engine motor MOTOP
a receptionist a desk clerk aAMUHHUCTPATOP
a primary school an elementary school | HauanpHas mIKoNa

a junior school

an aerial an antenna aHTECHHA

PRACTICE TASKS THAT WILL IMPROVE
WHAT YOU HAVE LEARNED

Task 1. Give two variants — British and American — of the words
that correspond to the definitions.

1. A line of people or vehicles that are waiting for something.

2. A device that moves up and down inside a tall building and carries
people from one floor to another.
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3. A major road that has been specially built for fast travel over long
distances.

4. An area of building where people can leave their cars.

5. A large vehicle that is used to transport goods by road.

6. A vehicle without an engine that can be pulled by a car or a van. It
contains beds and cooking equipment so that people can live and spend their
holidays in it.

7. A liquid which is used as a fuel for motor vehicles.

queue/line; lorry/truck; motorway/expressway, highway; caravan/trailer;

lift/elevator; petrol/gas, gasoline; car park/parking lot

Task 2. Translate the sentences into Russian. Pay attention to
Americanisms.

1. The baggage claim area was right under the main hall of the airport.

2. A flat in America is called an apartment; what they call a flat is a
puncture in your tyre.

3. If you ask for suspenders in a man’s shop you receive a braces...
and should you ask for a pair of braces, you receive a queer look.

4. A friend of mine gives me a fill-in on how Castello is running the
country.

5. The stark rundown of household budget was all too familiar.

6. He updated me on the recent events.

7. Why has crime sky-rocketed in California?

8. Those who were interested in the same thing hung around.

9. In his 36 years in New York’s prison department he never once let
up on his fight against capital punishment.

10. Sorry, we had the run-in, but it was all my fault.

Task 3. Divide the following words into two groups: British and
American, paying attention to the spelling of the words.

Favorite — favourite, apologize — apologise, labour — labor, catalogue —
catalog, theatre — theater, counselor — counsellor, license — licence, color —
colour, hypnotise — hypnotize, center — centre, programme — program,
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specialize — specialise, traveller — traveler, humour — humor, archaeology —
archeology, dialog — dialogue, defence — defense, neighbour — neighbor,
kilometre — kilometer.

Trousers — pants (Optoku), gas — petrol (6en3un), freeway — motorway
(mocce), a boot — a trunk (Oaraxuuk), candy — sweets (KOH(}ETHI),
a flashlight — a torch (ponapuk), autumn — fall (ocens), an apartment — a flat
(xBaptupa), a diaper — a nappy (moary3nuk), underground — subway
(meTpo), sidewalk — pavement (Tpotyap), a lift — an elevator (siudrT), first
floor — ground floor (mepBrIit aTax), post — mail (mouta), cookies — biscuits
(meuenne), chips — French fries (kaptodens ¢pu), pharmacy — chemist's
(anTeka), a truck — a lorry (rpy3oBuk), rubbish — garbage (mycop), crazy —
mad (cymacmenmuii), holiday — vacation (otmyck), to wait in line — to queue
(cTosiTh B ouepenn), a shopping cart — a trolley (Tenexka), a mobile phone —
a cell phone (MoOunbHbIl TenedoHn), a city centre — downtown (LIeHTp
ropoja), a restroom — a toilet (oOmecTBeHHBIN TyaneT), engaged — busy
(3amsrt), soccer — football (pyrboi), a jumper — a sweater (cBurep), at five
past nine — at five after nine (B msiTh MUHYT JI€CSATOTO), a cab — a taxi (Takcu),
a tin — a can (kecTsiHas 0aHka), a faucet — a tap (kpaH), an eraser — a rubber
(mactuk), a film — a movie (dunbm), sneakers — trainers (KpOCCOBKH),
a cooker — a stove (kyxoHHas mura), drapes — curtains (IITOPHI).

Task 4. Translate into Russian. Pay attention to Americanisms.

1. I'm just a lonesome old hobo, ain't got no money, ain't got no home,
but I got me one thing; I got me a disease that's eating me up.

2. An unsheathed Japanese sword lay across Butch's lap, a war
souvenir which, Butch said, he had taken off the body of a dying Nip on the
island of Tarawa (he had actually traded six bottles of Budweiser and three
joysticks for the sword in Honolulu).

3. ...he would hear it, something worse than all the Commies and
murderers in the world, worse than the Japs, worse than Attila the Hun,
worse than the somethings in a hundred horror movies.

4. Butch was settled in for the afternoon on the back porch, a quart
milk-bottle filled with exquisitely hard cider.
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5. His Philco portable radio on the porch rail (later that afternoon the
Red Sox would be playing the Washington Senators, a prospect that would
have given a man who was not crazy a bad case of cold chills).

6. Yang killings are corny or old-fashioned these days.

7. If you ask for suspenders in a man's shop, you receive a pair of
braces... and should you ask for a pair of braces, you receive a queer look.

8. An overwhelming “yea” from 38 critics with five giving it the
brush-off.

9. A friend of mine gives me a fill-in on how Castello is running the
country.

10. The stark rundown of household budget was all too familiar.

11. Sorry, we had the run-in, but it was all my fault.

12. He updated me on a couple of gimmicks.

13. He has been credited with sparkplugging the current movement for
court reforms in North Carolina.

14. Why has crime sky-rocketed in California?

15. Those who were interested in the same thing hung around.

16. In his 36 years in New York's prison department he never once let
up on his fight against capital punishment.

17. If you believe that London underground trains are crowded in the
rush hours, you are mistaken. At 9 a.m. or 5 p.m. on the Bakerloo Line
between Piccadilly and Oxford Circus you will find a hermit-like solitude
compared with a New York subway at the same period of the day.

Unit VI
PHRASEOLOGICAL UNITS. TRANSLATION
OF PHRASEOLOGICAL UNITS

Phraseological word combinations are constant combinations of
words whose meanings are composed of the meanings of the components
included in them, but one of the words is always used in a idiomatic
meaning. They do not have national specificity, and due to the transparency
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of their internal shape and often lack of imagery, it is easy to understand
their meaning.

Phraseological word combinations are often translated by words in
their direct meaning with the desired stylistic coloring.

Translation of phraseological units causes certain difficulties for a
number of reasons.

1. Becoming components of a phraseological unit, words with free
meaning lose their semantics and acquire a new, connected meaning.

2. A person who does not know the phraseological phrases of the
source will not be able to give an equivalent translation of the phraseological
unit in the translation text, which will lead to a word-by-word or literal
translation. Thus, there will be a deformation of meaning and subsequent
misperception of information.

3. If there is an equivalent of phraseological unit in the target language,
the translator needs to look for other ways to convey meaning, due to the
fact that this or that phraseological unit does not correspond to the context.

4. When translating a phraseological unit, our task is accurately and
correctly conveying its meaning, as well as show emotionally expressive
characteristics, evaluative connotation, functional and stylistic features.

5. Difficulties in translating a phraseological unit are its high degree
of national specificity.

6. The external similarity of phraseological units in the source and the
target languages that have different semantics can lead to false associations
and incorrect translations.

In order to convey the meaning of the phraseological unit adequately
and accurately, we choice methods of translating such phrases.

For example:

Poor lamb, he must be as poor as a church mouse.

AX 11, sTHEHOUEK! BuaHo, 6e1eH, Kak IIepKOBHAS MBIIIIb.

We can see word choice of an equivalent. The English sentence and
its translation are equivalents — semantics, imagery, stylistic coloring,
component composition, grammatical structure.
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Not infrequently, when translating a phraseological unit, we are
searching for analogs, phraseological units that convey the same meaning,
but based on a different image.

For example:

What he said had a hateful truth in it, and another defect of my
character is that I enjoy the company of those, however depraved, who can
give me a Roland for my Oliver.

OH BpICKa3aJ POKOBYIO UCTUHY. MHE HPaBATCS JIIOJH MyCTh TypPHBIC,
HO KOTOPBIE 3a CIIOBOM B KapMaH HE JIe3yT.

Descriptive translation is a special lexical substitution with additions,
this means that the meaning of phraseological units is conveyed using free
phrases, explanations, comparisons, descriptions are also given.

Descriptive translation is needed when the target language there is no
equivalent and analogue of the original phraseological unit.

Differences in cultural and linguistic realities also require an
interpreter to provide an explanation.

For example:

It had been done when he took silk and it represented him in a wig and
gown. Even they could not make him imposing...

OH Torma TOJBKO YTO CTall KOPOJCBCKHM aIBOKATOM M II0 3TOMY
Clly4yaro ObLJT CHST B MAapWKEe WU B MAHTUHU, HO JaXXe 3TO HE MPHUAAIO0 €My
BHYIIUTEIHHOCTH. ..

Lexical translation or replacement is used when in the source a
concept is denoted by a phraseological unit, and in the target language — by
a lexeme.

For example:

He'd be a bit surly sometimes, but when we hadn't had a bite since
morning, and we hadn't even got the price of a lie down at the Chink's, he'd
be as lively as a cricket.

WNHorma oH, KOHEYHO, XMYPHJICS, HO, €CJIM y Hac ¢ yTpa J0 Beuepa
MaKOBOW POCHHKH BO PTy He OBIBaJI0 M HeYeM OBLIO 3aIUIaTUTh KUTae3e 3a

HOYJICT, OH TOJIBKO ITOCMCHUBAJIC.
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Contextual translation is a choice of the translated phraseological unit
of contextual correspondence, logically related to it and different from the
dictionary one.

For example:

It's a smack in the eye of course, it's no good denying that, but the only
thing is to grin and bear it.

KoHeuHo, criopuTh HE MPUXOUTCS, 3TO yAap 10 CAMOJIFOOHIO, HO UTO
MHe ocTaeTcsi? YablOHyThCs, U Bee. Kak-HuOyap nepexxuBem.

Antonymic translation is a translation of a phraseological unit, 1. e.
the original phraseological unit of the opposite semantics, as well as the
transformation of an affirmative construction into a negative one and vice
versa.

For example:

...and with the possibility that Michael might be killed at any moment —
it was true he said he was as safe as a house, he only said that to reassure
her, and even generals were killed sometimes — if she was to go on living
she must have a child by him.

...H TIpH TOM, 4TO MailKiia MOTJIM B 10001 MOMEHT YOUTh, — KOHEYHO,
OH TOBOPWJI, YTO €My aOCOJIOTHO HHUYEro HE TPO3UT, HO OH IPOCTO
yCIIOKanBaJl ee, Jake TeHepasoB M TeX yOWBaiM, — yIepKaTh €€ B KU3HU
MOT TOJIBKO €ro pe0eHOK.

Calquing is used in cases where a phraseological unit is recognized as
sufficiently motivated by the meanings of its components. This method helps
to show the figurative characteristic of the phraseological unit, to recreate
the unique author's, and in most cases when translating, there is practically
no deformation of the translation.

For example:

In those days Julia did not think it necessary to go to bed in the
afternoons, she was as strong as a horse and never tired, so he used often to
take her for walks in the Park.

B te nuu JIxynus He cumTalia Hy>KHBIM JIOXKUTBCS JHEM B TIOCTEIb,
OHa OblJIa CUJTbHA, KaK JIOIIa b, U HUKOT Ia He yCTaBaja, U OHU YacTo TYJIsITN
BMecTe C JIopioM Yapia3zom B mapke.
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Holistic transformation is used when the value phraseological unit is
impossible to pick up in any way, analyzing the semantics of individual
words. In this case, we need to understand the meaning of the entire phrase
as a whole and then show the general meaning of the target language. Spoken
speech most often requires such a method as a holistic transformation.

For example:

...let's go back to your studio. If you've made a fool of yourself you
must eat humble pie. Your wife doesn't strike me as the sort of woman to
bear malice.

...mougeM ceryac k tede. Pa3 yxx Thl 3aBapui Kaily, Tak Thl €€ U

pacxieOniBaii. TBOS jkeHa, TO-MOEMY, JKCHIITMHA HEe310TaMsTHasI.

PRACTICE TASKS THAT WILL IMPROVE
WHAT YOU HAVE LEARNED

Task 1. Match Russian equivalents to English phraseological units.

Apple of one's eye; half-baked; be like chalk and cheese; fish out of
water; happy as a clam; break a leg; a piece of cake; you can't judge a book
by its cover; bite off more than you can chew; add fuel to the fire; cry over
spilt milk; to be in the same boat; to be broke; once in a blue moon; over my
dead body; head over heels; when pigs fly; it is not my cup of tea; be as poor
as a church mouse.

BioOuThes 10 ymm; He B MOEM BKYyCe; KOTJa pak Ha TOPE CBUCTHET;
TOJILKO 4Yepe3 MOW TpyIm; HE CTOUT NMPUHUMATh PEIICHUE HA OCHOBAHUU
TOJIbKO BHJIMMBIX, BHEIIHUX (DaKTOPOB; T'OJ KaK COKOJI; 3CHMIIA OKa, CBET
O4el; He TOTOB, He JopadoTaH, CHIPOBAT; A0COIIOTHO pa3HbIC; HE B CBOCH
Tapesike; JOBOJICH, KaK CJIOH; HH ITyXa HH Iepa; 3a/1a4a, KOTOPYIO JIETKO BbI-
HOJIHUTB, MPo0JIeMa, KOTOPYIO HE COCTaBHT TPYJa pa3pellnTh; OpaTh CIIUIII-
KOM MHOTO 00513aTeIhCTB Ha ce0sI; MOTUTh Macjia B OTOHb; HE CTOUT Orop-
Y4aThCs O TOM, YTO YK€ HE BEpHYTh; B OJJMHAKOBOM I10JIOXKCHHUH, OPAThs 110
HECUYACThIO (CYACTBIO); HA MEJIU; TO, YTO IMTPOUCXOIUT OYCHD PEIKO, 00 UCKIIIO-

YUTEIHLHOM COOBITHH, KOTOPOE MOKET MPOU30UTH Pa3 B HECKOJIBKO COT JIET.
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Task 2. Match English equivalents to Russian phraseological units.

CuzucdoB Tpyna; JioMaTh TOJOBY (YCHIIEHHO JyMaTbh, BCIIOMUHATDH);
OOMKOTHUPOBATH KOTO-THU00, MPEKPATUTH OOIIEHUE C KEM-TM00; 3arHaHHbINH,
B O€3BBIXOJIHOM TIOJIOKCHHH; OBITH BCET/Ia TOTOBBIM K YCIyraM = OBITh Ha
noOeryIkax; JUTh Kak U3 Bejpa (0 J0kK/e); ObITh HEIIOBKUM, HEYKITIOKUM;
CMEPTENIbHBIC BParu; BbIAATh CEKPET; CXKUTATh MOCTBI, UMETh JIeJIa MIOBAXK-
HEe; 3aroBapuBaTh 3yObl; 00’KEUbCsl Ha YEM-THUO0O0; MOJUBATh I'PA3bIO; HE
MOHMMATh IIYTOK; CTYIATh KPACKH; BCTABJISATH MAJKU B KOJIECA;, 30J0TUTh
YUCTOE 30JI0TO, CTAPAThCS YIYUIINTh, YKPACUTH YTO-THOO0 U 0€3 TOTro J0-
CTaTOYHO XOpOIIee; MOJAKPACUTH IBET JUJINHU, MBITAThCSA YIYUYIIUTh WA
YKPAcCUTh YTO-TMOO0 HE HY X AAIOIEecs B YIyUIICHUH.

A Sisyfean labor; rack one's brains; to Coventry; at bay; be at smb.'s
beck and call; to rain cats and dogs; be all thumbs; Kilkenny cats; to spill the
beans to burn bridges; to have other fish to fry; to throw dust into smb.'s
eyes; to burn one's fingers; to throw mud at smb.; to be narrow in the
shoulders; to paint the devil blacker than he is; to put a spoke in smb.'s
wheel; to gild refined gold; to paint the lily.

Task 3. Translate the following sentences into Russian. Pay
attention to the phraseological units.

1. Mr. Bernhard's first comments on what needs to be done showed he
is starting to grasp the nettle.

2. Such talk is the thin end of a very thick wedge.

3. I'm happy to go wheel to wheel with Schumacher.

4. People say Soames was born with a silver spoon in his mouth.

5. Mrs. Bardell would never do it — she hasn't the heart to do it — she
hasn't the hipped doing case ridiculous.

6. He played the first fiddle in the orchestra.

7. They look like they have a marriage made in heaven.

8. Nick understood the game is not worth the candle.

9. There is a good proverb, my mother said: “A bird in the hand is
worth two in the bush”.

10. In those days Julia did not think it necessary to go to bed in the

afternoons, she was as strong as a horse and never tired, so he used often
to take her for walks in the Park.
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11. There are so many cases in which it absolutely ruins a chap's career.
Especially if he marries an actress. He becomes a star and then she's a
millstone round his neck.

Task 4. Insert right idioms into the sentences.
1. Nick spent only $3 on his brother's present. He is such ... !
2. My friend is ... — he is sitting in front of TV and eating all days
long.
. Kent was so sweet and calm at school. He was ... .
.Lyciis so ... . Her plans and dreams are very practical.
. My dad doesn't use skype or e-mail. He is a bit ... .
. Mike is ... . You can count on him.
. My aunt is an extrovert, she hates being alone because she is ... .
. The newly-weds are really happy. They are ... .
. Max works in an office. He is ... .
10. Please, tell me the latest news. I am ... .
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behind the times; a social butterfly; a cheapskate; all ears; a couch
potato; on cloud nine; a man of his word; down-to-earth; a goody
two-shoes; a white-collar worker

Task 5. Divide the following idioms into three columns according
to the type of speech they are used in: colloquial, literary or ironic.
Translate them.

Hoping for the best; be a closed book; lyrical digression; run errands;
be ranting and raving; sell for thirty pieces of silver; be a jack-of-all-trades;
take out of context; the salt of the earth; warble like a nightingale; be a knee-
high to a grasshopper.

Task 6. Which of the following idioms describe the positive
features of people's behaviour and actions? Which of them are negative
characteristics?

Be in the right mind; be at smb.'s beck and call; have a thin skin; be at
one's best; be in smb.'s shoes; be one's own master; weigh one's words; pull
oneself together; be in the clouds; put one's heart into smth.
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Task 7. Say if the following pairs of idioms are synonyms or not.

Be in the clouds — be in the air; put one’s heart into smth. — get into
smb.’s skin; be like a squirrel on a treadmill — be in a constant whirl; live for
work — to be married to one’s job; a real master of one’s craft — a jack-of-
all-trades; work with total dedication — work with a strong sense of duty;
make a mess of everything — do everything backwards.

Task 8. Match the idiom with its definition.

1. Show the door
2. Feed smb. promises

3. Struggle one’s shoulders
4. Take in hand

5. Keep one’s word

6. Sound/raise the alarm

7. Get some sense into one’s head
8. Take the first step

9. Keep one’s mouth shut

10. Play the fool

a) Become more and serious, sensible
b) Undertake an action towards some
goal

c¢) Pretend not to understand

d) Draw attention to impending
danger, trouble

¢) Remain silent

f) Fulfil one’s promise

g) Bring someone under one’s control
h) Raise and low one’s shoulders as a
sign that one does not understand smth
1) Demand that someone leave, drive
someone out

j) Promise doing something but not
fulfil one’s promises

Unit VII
HEADINGS

Translation of headings, due to their specificity, have certain
difficulties. The headline plays a very important role; its main task is to
attract the attention of the reader, to interest and even amaze him, and only
in the second place is the heading entrusted with an information and
explanatory function — a message to the reader of a summary of this article.
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As a result of this purposefulness, a special style of newspaper
headline has developed in the Anglo-American press, a characteristic feature
of which is the extreme expressiveness of lexical and grammatical means.

Headings, as a rule, are written in “telegraphic language”, that is, with
using the most concise, extremely laconic phrases in which all semantically
secondary elements are omitted. Together with topics, in order to ensure
maximum clarity, headings are built on the basis of common vocabulary and
the simplest grammatical means.

The most characteristic features of the translation of headings are
given below.

1. To draw the reader's attention to the main point of the message in
the headlines, as a rule, articles and personal forms of the auxiliary verb zo be
are omitted. Action is usually expressed in the forms Indefinite or
Continuous.

For example:

(The) Russian Athlete (is) Winning (a) Prize

2. Recent events are reported using Present Indefinite forms. This make
events closer to the reader and enhances his interest.

For example:

Liner Runs Ashore

3. The future action is often conveyed using the infinitive.

For example:

Glasgow Dockers to Resume Work

4. Often the predicate is omitted in the title, it plays in the sentence a
secondary role.

For example:

Hurricane in Miami

5. In order to pay special attention to the predicate, and together with
to interest the reader, the subject is omitted if it is inferior in meaning to the
predicate.

For example:

(They) Expect New Economic Depression

6. The possessive case, due to its structural compactness, is used with
inanimate nouns and displaces the prepositional phrase with “of”.
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For example:
Price Control’s Effect Discussed
7. Popular nicknames and abbreviated names are used instead of the
names of some politicians, artists, athletes, etc.
For example:
Winnie — Winston Churchill
8. Only the names of politicians, artists, etc. are used.
For example:
Medvedev Tops Up Market Funding
9. To give an emotional coloring to common vocabulary, neologisms,
dialectisms, poetisms, slang.
For example:
cop — policeman
foe — enemy
10. Abbreviations and compound words are widely used.
For example:
WTO to Consider New Russia Proposal
11. The presence of elements of imagery.
For example:
Clinton Raises His Eyebrows
The following features of headings should be kept in mind.
1. Complete sentences as headings (no gaps service words, articles and
prepositions) are not so common. All words in headings can be capitalized.
Small Investments That Make a Big Difference/HeGonbime
WHBECTHIINH, UTPAIOIIHE OOJIBIITYIO POJIb
2. If the title is complete in structure a sentence, for its translation it is
sometimes necessary to read the article or at least the first paragraph to
understand the meaning.
Euro Rises on Talk of ECB Invention/EBpo pacter Osarogaps
naectunmsMm ELB (EBponelickoro meHTpabHOTO OaHKa)
3. Colons and question marks are used to draw attention to headings.
Laptops: Do We Need That Speed?/IlopratuBHbIN KOMIIbIOTEP: ECTh
JI1 HEOOXOIUMOCTh B TaKOM CKOPOCTHU?
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4. The greatest difficulty in translation, obviously, 1s the use of word
play, phraseological units and deliberately modified set expressions in the
titles of phraseological units, the change of which is transparent only for
those who know the culture of English-speaking countries.

To Save or Not to Save (napadpas u3 lllekcrupa “to be or not to be” —
OBITH WJIN HE OBITH)

Ready, Steady, Go!/Ha crapt, BHUMaHue, Mapii! (MCIOJIb30BaAHUE
CIIOPTUBHOTIO >KaproHa)

Sometimes the translation of the title can be understood by knowing
the realities and culture of the country.

Rich Man, Poor Man/borauy, GenHsik (Ha3BaHHE U3BECTHOT'O pOMaHa
Hpsuna lloy).

As we can see, the headlines of English and American newspapers
reveal a number of peculiarities that require a special approach in their
translation. Often a careful study of the content of the text is required for
correct understanding and translation of the title.

PRACTICE TASKS THAT WILL IMPROVE
WHAT YOU HAVE LEARNED

Task 1. Translate the following headings into Russian.
. Go to crack down on net crime.

. Floods toll rises.

. Minister quits over cover-up.

. TV stars split to wed.

. Move to curb junk food sales.

. National speed limits set to change.

. PM pledges tax cut.

. Cat saves owner from blaze.
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. Olympic chief in vote rigging row.
. Murder probe: police quiz model.

. Football boss axed.

. UN urged to act over new clashes.
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. Free trade plan opposed.
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14. Jamaica rail crash industry.
15. Price of coal going up.

Task 2. Translate the following headings into Russian.
. Whither Modern Medicine?

. Why Polar Expedition?

. Steam Versus Electric Locomotives.

. Anglo-French Drive in Egypt Halted.

. Stay-in-Strikers at Chicago to Crush Bosses.
. 1000 British Aircraft Stop Work.

. Manchester Ship Canal Reconstruction.

. Portrait Exhibition Opening in New Orleans.
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. Ford Automobile Repair Shop Organization.

p—
S

. More Arms in Italy’s Budget.
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. Metal Works Reorganization Conference at Montreal.
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. Industrial Power Plant Modernization.
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. Coal Handling Problems at Electric Stations.
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. Norwegian Tug-Boat on Fire.
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. Soil Water Supply Important for Subtropical Plants.

Task 3. Translate the following sentences as the headings.
. Small Investments That Make a Big Difference.

. Czechs Pay a Heavy Price for Bank Sell-Offs.

. Farmer Bill Dies in House.

. Men Recommend More Clubs for Wives.

. Milk Drinkers Are Turning to Powder.

. Italy’s Bank Governer Paints a Black Picture.

. Lorry Crushers into Shop-Window.

. After a String of Troubled Deals, the Firm Is Facing Criticism.
. Has Ford Backed Detroit into Corner?

. What’s Coming for Light Weight Clay Blocks?

. Modernize?

. Why Wash Aggregates?
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Task 4. Translate the following headings from “The Financial
Times” and “Business Week” and “The Economist”. Pay attention to
the characteristic features of the headings.

1.
. China trade: Will the U.S. pull it oftf?
. Ford: A comeback in Europe is job one.
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Is this deal really dead?

. Brussels plan aims to boast cross-border investment.

. Fed plants disclosure system for banks.

. Israeli high-tech companies need more promising land.

. Hyundai founder steps down in concession to reform plans.
. Maybe what’s good for GM is good for Ford.

. Globalization: What Americans are worried about?

. Remember interactive TV? It’s active again.

. The struggle against red tape.

. A difficult meeting of cultures.

. A cap on bank deposit rates?

. A nation of risk-takers.

. Come see my movie-please!

. Iran: Don’t write off the reforms yet.

. Slowdown in sales.

. Give me that old-time economy.

. California: “Public school system to the world?”

. The recovery: So far, so good.

. Is the market too high or too low? Maybe a little of both.

Task S. Translate the following headings from Russian into English.
1. EBpo pactér 6aronaps uarepseniusim EIb (EBponelickoro 1eHT-

panbHOro OaHKa).

2. IlocimanHUKH HSpaI/IJ'ISI u IlamecTuHsbl HAITpaBJEAOTCS Ha IICPETOBOPHI.

3.

Komnanusa BMB manupyert Hauats cOOpky aBToMoOmMien «Poic-

Poiic» Ha HOBOM 3aBOjie Ha 10re AHTIINH.

4. Unnekc oy J>xoHca pe3Ko MOBBICUIICS HA TPUOOPETEHHE BHICOKO-

TEXHOJOTHYECKHX KOMIAHMUH.

5. Kommanust X3HACHPUHT COKpAIIAET TUAIa30H CTAPTOBBIX 1IE€H.
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6. OAI' (Opranu3zanus aMepUKaHCKUX TOCYJIapCTB) pa3leiuiach B
MHEHMSX 10 BONPOCY 0 acuctBusx [lepy.
7. 3apepxkka cornamenus o kpeaure MBO.
8. CoxpaHsist TEMII.
9. Urpaet nu Ha pyky I 'epmanuu nagenue eBpo?
10. Cucrema aBTOMaTH4YECKOM KOTUPOBKU HanimonansHOM acconannu
OHMPIKEBBIX AUICPOB.

Unit VIII
RETELLING OF THE ORIGINAL SCIENTIFIC TEXT
IN THE SPECIALTY

A wide variety of scientific texts are used in the foreign language
exam. Preparing an applicant for retelling a scientific text requires special
skills. Scientific texts are primary and secondary.

Primary — these are primary sources, originals. These include, for
example, a scientific article, a monograph. A4 scientific article is an essay in
which the author presents the results of his own research. 4 monograph is a
scientific work devoted to the study of one topic.

Secondary texts are created on the basis of primary texts belonging to
another author.

In the scientific text (primary and secondary), the following parts are
distinguished: heading, introductory part. The purpose of the work is
formulated and the choice of the research topic is justified, research methods
are described. The main part is divided into chapters in accordance with the
tasks of the work. Each new thought is formed into a new paragraph.
The conclusion takes the form of conclusions or a short summary.

Work on the text begins with an introduction. This is not just a part
of the work, but also a document characterizing the work. It begins with
justifying the relevance of the chosen topic. Further, it is necessary to show
the author's acquaintance with the available sources, his ability to think
critically in assessing what has already been done by his predecessors.
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The goal of the presented work logically follows from this. The next
stage of work is a story about the methodology for studying the problem.
The formulation of the goals and objectives of the research should be clear
and concise, logically correct. If there can be one goal, then there should be
several tasks, they represent the methods of achieving the goal. Often the
wording of the tasks coincides with the titles of chapters and paragraphs of
the main part. The tasks are given in the form of an enumeration.

The content of the main body depends on the topic. The paragraph
titles should be defined so as not to go beyond the limits delineated by the
chapter title. The general content of the main part should correspond to the
research topic and purposive as its disclosure.

Conclusion performs an important function. It reproduces the whole
research. It is necessary to submit conclusions logically following from it.
Conclusions should be related to the objectives set at the beginning. A
conclusion is a kind of report on the work done, where real achievements
are shown, and, if necessary, practical benefits are indicated.

The bibliography and appendices are also important elements.

Secondary text is often used in the foreign language exam. It is created
as a result of compression. With the help of compression, the text becomes
smaller in volume, it is easier to highlight the main points and the most
significant moments in it.

The sequence of actions for compression is as follows:

1) reading text and highlighting keywords;

2) writing secondary text using appropriate speech cliches;

3) the use of words with a generalized abstract meaning in order to
convey the main content of the paragraph (objectives, point of view,
conclusions, etc.).

The simplest type of compression is a plan. Plans are question, title
and thesis.

The question plan uses interrogative words. (What is the role of
information in the modern world?)

The naming plan defines the subtopics of the text and uses nominative
sentences to determine (The role of information in a person's life).
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Proceedings reflect the key sentences of the text and also uses verb
forms (The role of information in the life of society is extremely great, since
the one who owns the information owns the situation).

Proceedings briefly formulated main items of the article, report. They
can be primary and secondary.

Primary proceedings this is a summary of the content of the public
speaking.

Secondary proceedings are based on the work of another author
(articles, monographs, lectures).

The main idea of the topic is briefly and logically presented in the
proceedings. Each proceeding covers a micro-topic and, as a rule, constitutes
a separate paragraph. Proceedings clue the solution of problems, questions,
while the plan only names them. They have no citations and examples. As a
rule, sentences with proceedings are built using verbal predicates,
impersonal sentences.

Abstract — a brief description of the content (description) of the article,
book. It gives the main idea of the article (what is being discussed), and does
not clue the essence of the issues raised.

Abstracts are: informational (a description is given, but there is no
assessment), advisory (a characteristic and recommendations for practical
use are given), group (a characteristic of several works).

Before the text, the output data (author, title, place and time of
publication) are given in the nominative form (in the nominative case).

The abstract consists of two main parts: the first one gives a
bibliographic description, formulates the topic, the second lists the main
problems or instructions. At the end, the addressee may be indicated.

The following speech cliches are used:

the book explores (what?); shown (what?); research (what?) is of great
importance; the monograph gives a characteristic (what?); the book contains
examples, illustrations; the book analyzes (what?); the main attention is paid
(to what?); the problem was reflected in the work; in the conclusion briefly
understands (what?); article is recommended, intended ... .

Report (lat. to prove, to report) — a summary of a scientific work or
several scientific works, i.e. message about what information is contained,
what is stated.
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The main requirements for writing report are the objectivity of
presentation and the identification of new, essential. The presentation of one
work usually contains an indication of the topic and composition of the
abstracted work, a list of its main ideas with argumentation. Such report is
called simple informational.

For writing a report, two or three scientific works can be involved.
Such a report will be an overview. A simple informative report may contain
an assessment of the ideas expressed by the author of the work. This
assessment usually expresses agreement or disagreement with the author's
point of view.

The peculiarity of the report lies in its objectivity: it should not reflect
subjective views or subjective assessments. The report contains illustrative
material as opposed to annotation. The volume of the report ranges from five
to fifteen printed sheets at two intervals.

Before starting work, having chosen a topic, you need to outline a plan
and select literature. Distinguish between productive and reproductive
reports. Productive report involves creative (critical) thinking about
scientific literature. Reproductive reports reproduce the content of the
primary text. They share:

reproductive — abstract, resume;

productive — review, report.

The abstract contains in a generalized form the factual material,
illustrations, information about research methods, about the results obtained,
the possibility of application.

The abstract-summary gives only the main provisions related to the
topic of the text.

The abstract-review covers several primary texts, provides a
comparison of different points of view.

The abstract-report provides an analysis of the information of the
primary source and an objective assessment of the state of the problem.

There are three main components in the structure of the report.

The introductory part is a bibliographic description.

The text consists of an introduction, main part and conclusion.

Conclusions, literature.

36



Evaluation criteria for the report. compliance with the content to the
topic, the depth of the study of the material, the correctness and
completeness of the use of sources, the use of speech clichés.

As a rule, speech cliches are used, which are necessary to make a
report: bibliographic description (“in an article published in a journal, in a
collection”, “the article has a title”); the topic of the article, book (“the

29 ¢¢ 29 ¢¢

proposed book is devoted to the topic”, “problem”, “the choice of the topic
is important”, “the article is a presentation, generalization”); composition
(“the article is divided into three parts”); the main content (“the author
touches”, “raises the question of ...”, “the author proves the statement”, “the
author refutes”); conclusion, author's conclusions (“the author draws

2% ¢¢

conclusions”, “undoubted interest are the author's conclusions that the studies
performed show”, “on the basis of the data obtained, it was concluded
that ...”); assessment of the referent (“the author convincingly proves that ...”).
The report must have a title page, plan-table of contents, introduction,
main part, conclusion, bibliography.
The title page contains the following information: the name of the
university, the name of the department, topic of the report, information about

the student and the advisor, the place of writing and the year of writing.

PRACTICE TASKS THAT WILL IMPROVE
WHAT YOU HAVE LEARNED

Task 1. Questions to test the knowledge of the studied unit.
1. What is the basis for distinguishing scientific genres?

2. What is a synopsis?

3. How does the abstract differ from the detailed plan?

4. How to write a report, your opinion?

5. Can you say that the report has the same basis as other types of
analytical and synthetic processing of the original text — synopsis and
abstracts? If yes, which one?

6. How does an abstract differ from a review?
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Task 2. Write a short definition of each genre of scientific style
you use in your studies. Use scientific words and word combinations.
1. Jannas ctatbs — the present paper
. Tema — the theme (subject-matter)
. OcHoBHas npo6iema — the main (major) problem
. lens — the purpose
. OcHoBHo# nipunIMI — the basic principle
. [IpoGnemsl, cBsA3aHHBIE C ... — problems relating to; problems of
. AHanoruuno — similarly; likewise

. [TosTomy, cnenoBaTensHO — hence; B pesyibTare 3Toro — therefore

O 0 3 N D B~ WD

. Hao6opoT — on the contrary

—_
)

. Tem He MmeHee — nevertheless; still; yet

[
[—

. Kpome toro — besides; also; again; in addition; furthermore

—_
(\&

. CHauajia — at first

—_
W

. Hamee, 3arem — next; further; then

—_
B~

. Hakoner, urax — finally

—_
()]

. Bkparne — in short; in brief

Task 3. Write on the basis of one scientific text in your specialty:
a) theses; b) annotation; c) a review.

The results are analyzed in terms of ...; the line shapes are expressed
in terms of a set of cross sections; two distinct types of correlation effects
are investigated in ...; distribution function; we consider the relative motion
of ...; a brief interpretation of the ...; chemical bonds is given ...; the
quantity cannot be defined in terms of a specific group of ...; we evaluated
the ... activity of the ...; from the data obtained it might be inferred
(concluded that ...) ...; from our data we concluded that ...; the results were
obtained from the data ...; results from two experiments are given; the
performance of a ... based on this principle is presented; we analyze the
method in terms of a simple model; according to Brown ...; according to
theory (to the model) ...; according to our measurements the introduction
of ... does not have strong effect on the thermal properties of ...; calculations
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are based on new method ...; calculations are made on the basis of
(according to) a new method; similar results were obtained by further
experiments; the final results have proved to be very important; preliminary
data seem to confirm the recent observation; similar results have been
obtained both for ... and ... .

Task 4. Translate the sentences from Russian into English.

1. bbun nosy4eHsl IpeiBapUTENbHBIE PE3YIIbTATHL.

2. Hukakux 4MCIEHHBIX Pe3yIbTaTOB HE TPUBOAUTCS.

3. OOcyx1at0TCs pe3yJIbTaThl SKCIIEPUMEHTOB in vitro. OOHapyKeHO,
YTO OHM MOATBEPKAAIOT CYLIECTBYIOILYIO TUIIOTE3Y.

4. bl CYMMHpPOBaHbl OKOHYATEIbHbIE JAHHBIE HECKOJIBKUX JKCIIe-
PUMEHTOB.

5. AHanoruusble pe3yiabTaTbl ObUIM MOJTYYEHBI TyTEM JaibHEHIIero
HKCIIEPUMEHTHPOBAHHSI.

6. DKcIiepUMEeHTaNIbHbIE JaHHBIE CBUIETEILCTBYIOT O poJu (hocopa
B TAKUX TpoIeccax.

7. g 06oux BUIOB (Species) ObUIH MOTyYEHbl aHAIOTUYHBIE PE3YJIb-
TaThl.

8. Ilomy4yeHHbIE pe3yabTaThl MOATBEPKIAIOT BaXKHOCTh U 3HAYCHUE
TAKOI'0 YKCIIEPUMEHTA.
9. IIpenBaputenbHbIE JaHHBIE, BUAMMO, IIPOTUBOPEYAT NIEPBOHAYAIIb-
HOMY IPEIIOJI0KEHUIO.
10. HeT nanHBIX OTHOCUTEJIBHO TOTO, KAK UMEHHO BEJIET ce0s 3TO Be-
HIECTBO.
11. MbI cooOmmy o Bammx pe3yiabTaTax.

12. MbI Oay4usIy TOUYHBIN, TPaBUIIBHBIN pe3yabTat (accurate/exact).

Task 5. Make up the sentences according to the following models.
1. ... is interpreted with the assumption of ...

2. ... 1s derived under the assumption that ...
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3. ... 1s calculated from the data on ..., with the assumption that ...
4. ... 1s calculated ...

5. ... we based our calculation on ... assuming ...

6. We obtained ... on the basis of ..., under the assumption that ...

7. ... we compared our ... with the values obtained from experiments ...,

assuming that ...

Task 6. Translate the following sentences using base on and a
preposition from, as well as word combinations on the basis, according
to, in terms of. Write in English sentences in which you report what the
results are based on your work.

1. O1oT 3dhdexT 0OBICHSIETCS HAa OCHOBAHHUHM TEOPHUH TOJYIIPO-
BOJTHUKOB.

2. Oncan npubop, MOCTPOSHHBIN Ha OCHOBE BPAIIAFOIIETOCs aHaJI1-
3aropa (the spinning analyzer technique).

3. Ilonyueno (develop) TeopeTnyeckoe ypaBHEHUE, OCHOBAaHHOE Ha
MPOCTON MOJIENH.

4. KoHneHTpauusi pe3Ko Maaaer, Kak 3TO MOXKHO OBLIO OXHIATh
(as might be inferred, concluded) Ha ocHOBe npeaBAPUTENBHBIX IAHHBIX.

5. Teopema (3Ta Teopema) chopmynupoBaHa coriacHo (o) JloTku
(Lotkey).

6. [Ipencrasnena pabora (performance) cuerdyuka (a counter), co3aH-
HOTO (TIOCTPOEHHOTO) TI0 3TOMY MPUHIIHITY.

7. Ha ocHOBE IIOJTy9eHHBIX JIAaHHBIX OIpeiericHa (oneHeHa) TIIOTHOCTh
IIEHTPOB BO3MYIIeHUs (perturbation).

8. YuuteiBas 3Ty manHbie (the results), Mbl PUTIUITM K BBIBOY, YTO
ckopoctu (the rates) oOpa3zoBaHus kabpwmoia (cabrion formation) MOXHO

cHU3UTH (decrease).
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9. Ilonyuennsie (the) skcniepuMeHTaNIbHBIC JTaHHbIE (evidence) UHTep-
PETUPYIOTCS Ha OCHOBE (C UCTIOJIB30BAHUEM) IBYX30HHOU MOJIENH (a two-
band model) cBepXIpOBOIUMOCTH.

10. BerauciieHnsi CpaBHUBAIOTCS C OIMYOJIMKOBAHHBIMU PE3yJIbTaTaMHu.
N3 storo cpaBueHus (this analysis) MbI jaemaemM BBIBOJI 00 HM3MEHCHHH

(a variation) nmonoxeHnus (the position) TeMHBIX MsITEH (Spaces).

Task 7. Do the test for the unit you have learned.

1. What genre of scientific style is characterized by the following
features: presentation of the main ideas, absence of direct citations, exact
headings:

— report;

— annotation;

— Synopsis;

— proceedings?

2. What genre of scientific style presupposes a critical analysis of any
scientific work and contains a reasoned assessment:

— review;

— annotation;

— Synopsis;

— proceedings?

3. What genre of scientific style does the definition correspond to:
“This i1s a summary in writing of the content of a scientific work™:

— report;

— annotation,;

— Synopsis;

— proceedings?

4. Which item is not a compositional part of a scientific article:

— about the author;

— statement of the problem, justification of the relevance of the topic;

— the process of investigating the facts;

— formulation of conclusions?
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5. Which statement 1s incorrect: proceedings is a process... :

— selection of information;

— reformulation of information;

— fixing important and new information;

— evaluating information?

6. Which of the statement does not apply to the synopsis:

— content integrity;

— semantic integrity;

— structural integrity;

— emotional integrity?

7. Which genre of scientific style does the following definition
correspond to: “This is a secondary text, which is a concise description of
the primary source”:

— report;

— annotation;

— Synopsis;

— proceedings?

8. Point out what feature is not inherent in proceedings:

— statement of the main ideas;

— highlighting the main information;

— compression of information,;

— main problem?

9. The author of a scientific text usually writes on behalf of:

— Ist person plural;

— 2nd person plural;

— 3rd person singular.

10. The vocabulary which is not typical for the scientific style of
speech:

— active language;

— scientific;

— colloquialisms;

— terminological.
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Unit IX
CONFERENCES AND SYMPOSIA

Every year in the world hundreds of various international scientific
meetings are organized. Most of them are held in the form of conferences,
symposia, colloquia and workshops/seminars. Sessions are regularly
collected and general assemblies of scientific societies and unions.

Members of various international committees and commissions hold
their meetings. Periodically international associations organize representative
congresses. Popular among scholars are schools/short courses/study
days/institutes/teach-ins. Let's get acquainted with the main realities of a
scientific conference, including the typical components inherent in this form
of scientific communication.

Preparation of a scientific conference begins, as a rule, with the
definition of its topic.

Example: The 15th Pacific Science Congress.

Theme: Conservation, development and utilization of the resources of
the Pacific.

Usually the main/major theme is formulated, or the official theme of
the conference, which can allow for a wide variety of topics for discussion.

Example: “To provide a focus for the meeting, without in any way
restricting the topics for discussion, the ISA (International Sociological
Association) Executive Committee chose an official theme: Sociological
Theory and Social Practice”.

You can learn about a scientific conference from information letters
or circulars sent to interested scientific institutions and individual scientists.
Typically, the first such letter is invitation to participate in the conference.

Example: “The International Federation for Information Processing
(IFIP) cordially invites you to the World Conference on Computers in
Education to be held in Switzerland in July 2021”.

There is usually a special application for this circular. It is so-called
application or registration form which after filling is sent to the specified
address.

Example: “Please complete this form and send it to the Congress
Secretary for further information.
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I hope to register for the World Conference on Computers in
Education.

I intend to submit an abstract on the following topic

I will be accompanied by my spouse™.

Usually, the information message indicates working languages of the
conference.

Example: “Papers may be delivered in English, French or German,
preferably English”.

The basics of a conference are usually found in program booklet.

News bulletins are issued at representative scientific forums. You can
find out about their content and frequency of publication from the
conference program.

Example: “News Bulletins will be issued as required. Watch for them
at the Registration desks. They will contain late program changes and special
announcements of interest to the delegates”.

The keynote speaker is usually a renowned scholar and recognized
authority in his field.

Example: “The keynote speaker will be Professor Brown, a
distinguished economist from the University of London, who will talk about
the past, present and future of economics”.

Often, the organizing committee provides participants with the
opportunity to hold an unscheduled meeting (impromptu meeting), if they
express such a desire. You can find out about this from the announcement.

Example: “Groups wishing to hold impromptu meetings in the
evening after the regular program may ask for room assignment from the
Mexican Local Organizing Committee™.
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PRACTICE TASKS THAT WILL IMPROVE
WHAT YOU HAVE LEARNED

Task 1. Study the types of conferences. Make a short note on what
you've learned.

Type Definition Examples
Conference | The most general term to indicate a meeting X international
for discussion — most commonly adopted scientific

by associations and organizations for their
regular meetings. It is usually associated
with the most traditional type of presentation,
that 1s, papers followed by questions

and practical
conference
“Personality,
society, state,
law: problems
of correlation

2

and interaction’

Symposium | Nowadays, this describes a meeting to discuss Linguistics
a particular subject, but its original meaning Symposium
defines it as a drinking party devoted Russia —
to conversation and following a banquet. German

y

A symposium thus has a slightly more informal
character than a conference

Seminar The first meaning of this term refers to a group Environmental
of students studying under a professor with each | [ssues

doing research and all exchanging results through
reports and discussions. Its second definition:
‘debating special issues’ reserves

the conversational character of the term ‘seminar’
Colloquium | This term indicates both a traditional conference | Intercultural
and a conversational seminar. communication

Seminar

Colloquia tend to privilege the aspects of debate today
Workshop | Taken from the language of manufacturing, Russian language
the term workshop indicates a brief intensive abroad

educational program for a small group of people
that focuses on techniques and skills in a
particular field. In academia, it is adopted

to describe meetings reserved for small groups
of specialists who come together for concerted
activities or discussion

Roundtable | The roundness of the table clearly symbolizes Semantics and
the equality of all participants. Each of them will | phraseological
have the same right to take the floor

units
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Task 2. Match Russian equivalents to English words and word
combinations.

Exhibition; scientific associate; secretary-general; call for papers;
short abstract; extended extract; summary of the presentation; manuscript of
the paper; attendee; poster session; scientific contribution; accommodation;
information desk; committee chairman; key-note speaker; session; review
paper; to take place proceedings of the conference; full member of the
Academy of Science; to lecture; to take the floor; to take part in; contributed
paper; digest panel discussion.

Y4aCTHUK; Tr€HepaIbHbIN CEKPETAPh; NCUCTBUTENBHBIN YWieH AKaIEeMUN
HAyK; CTCHJIOBOE 3aCeIaHKe; CIIPaBOYHOE OIOpO; HAyYHBIA JTOKJIAI; 0030p
MaTepHuaioB; OCHOBHOM MOKJIATYMK; UMETh MECTO; COOpPHHUK MaTepHaJIOB
KOH(EepeHIINH; BBICTYNUTh; MPUHUMATH Yy4YacTHE, YHUTaTh JICKIIHIO;
npejcenaren> KOMUTETa; aBTopedepar; KpaTKU Te3UC; TOAPOOHBIN TE3UC;
3ace/laHNe; BEICTABKA; HAYYHBIN COTPYIHUK; PYKOIHCH JOKIAaAa; TUCKYCCHUS
C y9aCTHEM BEIYIIUX CIEIUATHUCTOB; MECTO MTPOKUBAHUS; TIPUTIIAIIICHUE HA
MPUCBHUIKY MaT€pPUaJIOB I MyOJIUKAIIMW; HAYYHBIM BKIIA].

Task 3. Match the words and word combinations in A with their
synonyms in B.

A. Participant, accommodation, speaker, to take place, exhibition,
scientific associate, head, deputy director, to take the floor, to present a
paper, seminar, overview paper, concurrent session, round table discussions.

B. To submit a paper, display, assistant director, round tables, attendee,
reporter, chief, workshop, housing, research associate, review paper, parallel
session, to be held, to speak.

Task 4. Match the words and word combinations in A with their
antonyms in B.

A. Success, dependence, in general, interested, significance, order,
approximately, to win, up-date equipment, theoretician, formal discussion,
include.

B. Exclude, out-date equipment, failure, disinterested, disorder,
accurately, practitioner, independence, in particular, insignificance, to lose,
informal discussion.
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Task 5. Translate the following English words and word
combinations.

Let's start with...; What is the main problem? What do you mean by...?
What should we do about it?; [ recommend that...; I think that's a good idea;
In summary...; It's been nice talking to you; The first item on the agenda is...;
We need to discuss...; Let's look at item number one; Let's move on to
number two; The next item on the agenda is...; What's next on the agenda?;
Before we move on, I think we should...; Wait a minute. We haven't
discussed...; What is the real issue here?; I think the major problem is...;
Our primary concern is...; The crux of the matter is...; As I see it, the most
important thing is...; The main problem we need to solve is...; We really
need to take care of...; It all comes down to this: ...

Task 6. Translate the following Russian words and word
combinations.

B dem cocrout cyTh npobsemsl?; S mymaro, OCHOBHasi mpoOjema B
TOM, 4TO...; B nepByto ouepeap Hac 6ecniokour...; CyTh Jiena B TOM, 4To...;
Ha mo# B3risia, camoe BaXHOE...; [ TaBHOE, UYTO HAM HY>KHO PEIINUTh...; Ham
HEeoOXoAnuMo pazobparhbcs c...; Bece cBoautes k caeayoomemy: ...; [lepBsiit
NyHKT TOBECTKH MHs..., Ham HyHO 00CcyauTs...; PaccmMoTpum mepBbiii
nyHKT; [lepeitnem ko BTOpoMy NyHKTY; Cleayroldid MyHKT IMOBECTKH
IHs...; UTO y Hac ganee Ha moBecTke AHA?; [Ipexae yeM Mbl TPOJOIKUM, 5
JyMaro, MbI IOJDKHBL...; [logoxanTte, Mbl elie He 00CYIWIH. .

Task 7. Make up your own dialogue using the most useful words
and word combinations.

I'll give you a call; I'll send you an e-mail; I'll put a packet in the mail
for you; We'll send out that information right away; I'll have my secretary
schedule an appointment; Could you send me a brochure/some more
information?; Could I contact you by e-mail/by phone?; How do I get in
touch with you?; How can I reach/contact you?; I look forward to seeing you
again; We'll see you on Friday; Let me give you my business card.
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Here's my e-mail/office number; Let's keep in touch by e-mail; We'll
be in touch; Call me if you have any questions...; It's been nice talking to
you; It's been great talking with you; I really enjoyed meeting you; It was
nice meeting you, Mr. Jackson; I'm sorry, but [ have to go now; I'm afraid |
have to leave now; Thank you for the information/your time.

Unit X
MAKING A SPEECH

1. Do you have any experience in speech making? Is it positive or not?

2. Study the main principles of speech making. The contents of your
speech, and how you deliver it, are based on three important factors.

The occasion. The occasion will dictate not only the content of your
speech, but also the duration, the tone, and the expectations of your
audience. For example, humour may be inappropriate during a business
presentation or a eulogy, while it may be welcome during a wedding speech,
or a sports event.

The audience. 1f you are familiar with your audience, then your
speech should acknowledge and build upon your existing intimacy with your
audience. The use of names and personal details of members of your
audience can help to engage your listeners.

If the speech is to an unfamiliar audience then an early goal of your
speech must be to build a degree of trust with the listeners.

The purpose of your speech. By setting out a few clear goals before
you start writing your speech, you will be better equipped to judge its
progress and success of your speech prior to its public airing.

Most good writing must have structure. A good speech is no
exception. By providing your speech with a beginning, middle, and an end,
you will have laid the foundations for a successful speech that fulfils all of
your aspirations. We will now cover each of these areas.

The beginning. The first thirty seconds of your speech are probably
the most important. In that period of time you must grab the attention of the
audience, and engage their interest in what you have to say in your speech.
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This can be achieved in several ways. For example you could raise a thought-
provoking question, make an interesting or controversial statement, recite a
relevant quotation or even recount a joke. Once you have won the attention
of the audience, your speech should move seamlessly to the middle of your
speech.

The body. The body of your speech will always be the largest of your
speech. At this point your audience will have been introduced to you and the
subject of your speech (as set out in your opening) and will hopefully be
ready to hear your arguments, the subject of your speech. The best way to
set out the body of your speech is by formulating a series of points that you
would like to raise. In the context of your speech, a “point” could be a
statement about a product, a joke about the bridegroom or a fond memory of
the subject of a eulogy.

The points should be organized so that related points follow one
another so that each point builds upon the previous one. This will also give
your speech a more logical progression, and make the job of the listener a
far easier one.

Don’t try to overwhelm your audience with countless points. It is
better to have fewer points that you make well than to have too many points,
none of which are made satisfactorily.

The closing. Like your opening, the closing of your speech must
contain some of your strongest material. You should view the closing of your
speech as an opportunity. It is an opportunity:

— to summarise the main points of your speech;

— provide some further food for thought for your listeners;

— leave your audience with positive memories of your speech;

— choose the final thought/emotion.

Scripts, notes or memory? It’s now time to prepare to deliver your
speech. If you are nervous or inexperienced, you will probably want to
choose to read your speech from a script or from notes.

Reading from a script. Reading your entire speech from a script may
give you confidence and ensure that nothing is forgotten or omitted, however
it 1s the least desirable option for delivering your speech.
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Y ou will find it more difficult to see your audience, and make it harder
for them to get involved to you. When reading from a script it is extremely
difficult to deliver your speech to your audience, rather than just read it
aloud.

Using notes. 1f you are not confident enough to recited your speech
from memory, then the use of notes is a much more desirable option than
using a complete script. Your notes should consist of the keywords or points
of your speech — a skeleton of thoughts or words around which you can build
your speech. You may refer to your notes occasionally to maintain the thread
of your speech, while for the most part of you will be able to speak directly
to the audience.

Reciting from memory. You may prefer to recite from memory.
However you should only do this if you are comfortable speaking publicly,
and not prone to loss of concentration (or memory!). As with reading from
a script, you should be careful not to lapse into a monotonous recitation of
your speech.

Speech delivery tips.

1. Make sure that your appearance is well presented.

2. Speak clearly, and adjust your voice so that every one can hear you.
Don’t shout for the sake of being loud.

3. It is common to speak rapidly when nervous, try to take your time
speaking.

4. Effectively used, a pause in your speech can be used to emphasize
a point, or to allow the audience to react to a fact, anecdote or joke.

5. Make eye contact with your audience. This helps to built trust and
a relationship between the speaker and the listeners.

6. Do no fidget or make other nervous gestures with your hands.

7. Do not keep your hands in your pockets. Do use hand gestures
effectively.

8. Be yourself — allow your own personality to come across in your

speech.
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PRACTICE TASKS THAT WILL IMPROVE
WHAT YOU HAVE LEARNED

Task 1. Match Russian equivalents to English words and word
combinations.

Hello, I'm...; Hello everyone; Thanks for coming; For those of you
who don’t know me yet, my name is...; On behalf of ABC, I would like to
welcome you here today; First of all, I would like to thank the organizers of
this conference for inviting me here today; Let me thank you all for coming
here today; Let me start by saying a few words about my background; I work
for the ABC Company; We are in the IT business; We sell...; We produce...;
We manufacture...; Our company’s major products are...; I am in charge
of...; In the company, I take care of...

31paBCTBYHTE, 14...; BceM n00psiit enb; Ciacu6o, uto npunuiu; Jis
T€X, KTO MEHS €IlI€ HE 3HAET, MEHS 30BYT...; OT imuna komnannu ABC s pajg
IPUBETCTBOBATH BacC 371eCh cerous; [Ipex e Bcero s Ob1 X0TeN mobdiaroma-
pPUTH OPraHU3aTOPOB KOH(EPEHIINH 3a NIpuTIanienue; Pa3pemmre moodmaro-
JTApPUTh BCEX MPUCYTCTBYIOMINX 3a TO, YTO MPHUIILUIH Ha MOE BBICTYIUICHHCE;
Pa3pemnre Ha4aTh ¢ TOTO, YTO 51 HEMHOTO PAaCCKaXy O CBOEM Mpodeccuo-
HajgpHOM ormbITe; S paboTtaro Ha kommanuto ABC; Mel 3anumaemcs uadpop-
MAllMOHHBIMU TEXHOJIOTUIMH; MbI nipogaeM...; Mbl co3gaem...; Mbl npous-
BOJIUM...; OCHOBHAsl MPOAYKIIMS Hallled KOMIAHUU...; S pyKoBOXy.../S OT-

BCUaro 3a..., B xoMnaHum s 3aHUMarOCh...

Task 2. Translate the following English words and word
combinations.

The occasion will dictate...; the content of speech; audience; a
business presentation; a eulogy; familiar with. . .; personal details of members
of the audience; goal of smb. speech; trust with the listeners; to judge its
progress and success of; exception; probably the most important; the period
of time; grab the attention; engage smb. interest; can be achieved in several
ways; raise a thought-provoking question; make an interesting or
controversial statement; recite a relevant quotation; win the attention of the
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audience; the body of speech; at this point; the subject of speech; to hear
arguments; should be organized; follow one another; the previous one; a
more logical progression; make the job of the listener a far easier one; to
have too many points.

Task 3. Translate the following Russian words and word
combinations.

B npakTtudeckoil AesTeNbHOCTU; BO3HUKAET HEOOXOAMMOCTD; O3Ha-
KOMJICHUSI C OOIIUPHBIMU TI0 00bEMY MHOCTPAHHBIMU MaTepHuaiaMu; 3aHH-
MaeT MHOTO BPEMEHU; KPATKOE BHICTYIUICHUE; COJIEpKaHUE 0KIaa; O3HaA-
KOMJIEHHE CO CIPAaBOYHOM JIUTEPATYyPO; OTPAXKaET €ro CoJAEpKaHUue ¢ J0-
CTATOYHOM MOJTHOTOM; PACKPBIBAET BAXKHBIE CTOPOHBI COJICPKAHMUS; TOKA3bI-
BACT CJIYIIATEII0; UMEET JIU JIJI1 HETO CMBICII; MOJHOCThIO UM YACTUYHO;
MPOIITYIUPOBATh; JAHHBIM UCTOUYHUK MHGOPMALIMK; B OPUTHUHAJIE;, TMpPE-
CTaBJIsieT COOOM MpPOoILIecC; aHATMTUKO-CUHTETHYECKasi IepepadoTKa; OPUTH-
HaJl JOKYMEHTA; U3JIaraeTcsi OCHOBHOE COJIEPKAHUE; TPUBOATCS TAHHBIE O
XxapakTepe paboThl; METOAUKA U PE3yJIbTaThl UCCIICIOBAHUS; OOBEKT UCCIIC-
JIOBAaHMS; 3aJlaud WCCIIEIOBAHUS; SBIISIETCS MPEUMYIIECTBEHHO Hay4dHas,
TEXHUYECKas W MPOU3BOACTBEHHAS JINTEpATypa; BUJbBI MyOJWKAIUi; Kak
MPaBUJIO; COCTABISAIOTCS AHHOTAMM W OMOIMOTrpaduuecKue OMHMCAHMS;
OmpeesieTCs UX 3HAYMMOCTD; MpeJHa3HaueHa TOJIbKO JjIsi HH(popMaIuu;
OTPEJICTICHHOTO COJIEp KaHUSI.

Task 4. Translate the following sentences from Russian into
English.

1. B aToii npe3eHTaluu s pacCKaky BaM O HECKOJIbKUX JYUIlIUX Map-
KETHUHTOBBIX CTPATETUsIX.

2. B cBOEM BBICTYILIEHUU Sl CKOHIEHTPUPYIOCh HA TIATH OCHOBHBIX BO-
pocax.

3. Moii 1okJ1al COCTOUT U3 TPEX YaCTEM.

4. Ha paccMOTpeHHEe 3TUX BOMPOCOB YHJIET OKOJIO COPOKA MUHYT.

5. Cnenytoiye AecsATb MUHYT s OyAy TOBOPUTH O MEPBBIX IIarax
HAIIIET0 SKCIIEPUMEHTA.
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6. [TockoJibKy y Hac Bcero Juiib 30 MUHYT JIJIs1 00CYKJIEHUS 3TOM 00-
IIUPHOW TEMBI, 51 Oy 1y KpaToK.
7. MoeTe HUUero He 3auChIBaTh — BCA HY>KHast HH(OpMaIys B Moe
MPE3EHTALUU.
8. Y Bcex ecTh KON MOETO J0KJIaJa Ha aHTJIMUCKOM SI3bIKe?
9. S MoTy OTIIPaBUTH MO TIOYTE BCE MATEPUAIIBI BCEM, KTO XOUET.
10. Ecnu y Bac ecTh BOIIPOCHI, MOXKETE 3aJ1aBaTh UX B J1000€ BpeMmsl.
11. byay pag oTBETUTh Ha Balllk BOMPOCHI B KOHIIE CBOETO BBHICTYILIE-
HUSL.
12. I3BuHUTE, TOKA SI HE MOTY 3TOT'0 CKa3aTh.
13. 51 0OBsSICHIO HEMHOTO TO3KE JIAaHHBIE IKCTIEPUMEHTA.
14. Mb1 MOkeM 00CYIUTh 3TO MO3AHEE?
15. B nanHoe Bpemsi Mbl paboTaeM HaJl poOJIeMOil 3arpsi3HEHUs BOJIO-

CMOB.

Task 5. Translate the following sentences from English into
Russian.

1. We are designing this machine for three years with our partners
from Germany.

2. The purpose/aim of my presentation today is to give your speech a
more logical progression, and make the job of the listener a far easier one.

3. As you all know, today I am going to talk about Ecological
problems.

4. In my report I’ll focus on four major issues.

5. This report is structured as follows the beginning, the body and the
conclusion.

6. There will be time for a Q&A (Questions and Answers) session at
the end.

7. ’'m afraid I can’t answer your question at the moment. I’1l get back
to you later.

8. Can we save that until later?

9. Now let’s move on to our results.
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10. This example relates to what I said earlier.

11. Let me explain our methodology.

12. There’s a good reason for this.

13. I’d like to illustrate this point by showing you my presentation.
14. This is our newest product.

15. I’1l briefly summarize the main issues.

Task 6. Make a speech of your own on the topic of your research
work. Use the following words and word combinations.

Good morning everyone.

Let me introduce myself.

My name is...

I’m a specialist in...

I’m going to divide my talk into four parts.

First I’ll give you...; after that...; finally...

If you have any questions, don’t hesitate to ask.

I’1l be glad to answer any questions (at the end of my talk).

I’1l give you some background information.

Let’s start with the background.

Right, let’s now move on to...

Ok, I’ll now look at...

To sum up...

So to summarise. ..

If you look at the graph...

Could I draw your attention to the chart?

If you take a look at the first year, you’ll see...

If you look at the graph...

If you take a look at the first year, you’ll see...

Thanks very much. Any questions?

Well, that’s all I have to say.

Thank you for listening.
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Part I1
TEXTS FOR READING, TRANSLATING AND SUMMARIZING

Unit I

Task 1. Read and translate the text “2011 Among Hottest Years,
Marked by Extreme Weather. Not even cooling La Nifa could take edge
off warming trend”.

Richard A. Lovett for National Geographic News. Published
November 30, 201 1.

This year is shaping up to be one of the ten hottest years on record,
according to a United Nations report announced yesterday.

Likewise, 2011 may be the hottest year on record during La Nifia, a
periodic cooling of the eastern tropical Pacific.

That's a bad sign, since La Nifia years are generally relatively cool,
said Steven Running, a professor of ecology at the University of Montana,
who was not part of the study team.

So the new finding suggests that La Nifia conditions that once
produced strong global cooling now only slightly affect the overall
temperature trend, Running said by email.

“What does it take now to have a cooling cycle?” he asked. “And what
will happen in the next strong El Nifio?”

El Niflo is a warming of tropical waters in the central and eastern
Pacific Ocean. During El Nifio years, the warmer currents heat the planet on
top of the steady global warming trend caused by human-induced
greenhouse gases.

Based on data from 189 countries, the World Meteorological
Organization (WMO) report was presented at an international climate
conference this week in Durban, South Africa.

Climate Hot, and Getting Hotter The report also found that all but two
of the overall 15 hottest years since record-keeping began in 1850 have
occurred between 1997 and 2011. In addition, sea ice coverage was the
second lowest on record. The lowest occurred in 2007. Even that figure
might be deceptively optimistic, because much of the sea ice appears to have
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been thinner than in past years. When sea ice cover was at its smallest in
2011, on September 9, the total Arctic sea ice volume was 8 percent lower
than in 2010 — previously the lowest on record, the WMO scientists found.

The WMO's Global Atmosphere Watch program also recently
released a report concluding that heat-trapping greenhouse gases in the
atmosphere had reached a new high — an increase that will only continue,
researchers say.

“Our science 1s solid, and it proves unequivocally that the world is
warming and that this warming is due to human activities”, WMO Secretary-
General Michel Jarraud said in a statement addressing both reports.

Task 2. Make up your own questions to the text.
Task 3. Make up your own plan to the text.

Task 4. Be ready to give the summary of the text orally. Pay
attention to the following expressions and using them make up your own
sentences based on the text “2011 Among Hottest Years, Marked by
Extreme Weather. Not even cooling La Nina could take edge off
warming trend”.

The text deals with (the problem of)...

It touches upon...

The extract from the article is concerned with...

The article is about...

The text centres round the problem of...

The article focuses on the problem of...

According to the text...

According to the author...

It further says that...

According to the figures (data, information, opinions) from the text...

It is clear from the text that...

The problem of the text is of great importance...

To sum it up,...

On the whole,...

In conclusion it is possible to say that...
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Task 5. Read and translate the text “Floods, Droughts: A Year of
Climate Extremes” without the dictionary and render the main idea of
the text in English.

This year was also full of extremes, according to this week's report.
Not surprisingly, given the high rates of melting in the Arctic, many Arctic
regions were unusually hot. Parts of northern Russia reported springtime
temperatures more than 16 °F (9 °C) above average, the WMO said. But
there was plenty of other extreme weather elsewhere.

For instance:

* Finland, Armenia, Central America, and Spain all reported record
heat.

* It was the driest spring on record in many parts of western Europe,
followed in some areas by the wettest summer.

* East Africa experienced severe drought followed by flooding.

» Other severe floods, often deadly, occurred in Southeast Asia,
Brazil, Australia, Southern Africa, Central America, and Pakistan. (Read
“Extreme Storms and Floods Concretely Linked to Climate Change?”’)

* Tropical cyclone and hurricane activity was unusually low, although
not as low as in 2010 (which had the lowest storm count since satellites first
allowed accurate record keeping).

Texas-Size Temperature Rise. Extremes were also present in the U.S.
and Canada, where conditions ranged from drought and heat in the South to
heavy snowpack in the Midwest to record-breaking rainfall in the Northeast.
It was also the third worst U.S. tornado season since 1950, after 2004 and
2008. But the most stunning figures may have come from Texas, where daily
temperatures averaged 86.7 °F (30.4 °C), in June through August — a staggering
5.4 °F (3.0 °C) above normal, scientists said. The Texas statistic 1s “the
highest [such average] ever recorded for any American state”, according to
the WMO website. It's difficult to determine exactly how much of the
extremes are due to climate change versus normal weather variations, said
Richard Alley, a geoscientist at Pennsylvania State University, who was not
part of the WMO team. “The increasing carbon dioxide and other
greenhouse gases in the air from our activities do not make 'weather'
disappear”, he said by email. “But they do 'load the dice' to make hot
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conditions more likely. We haven't made cold snaps, and even record lows,
disappear, but data and our physical understanding agree that we're still
pushing strongly toward warming”.

Task 6. Make up your own presentation on the topic “My Special
Field of Interest Is Climate”.

Unit 11

Task 1. Read and translate the text “Largest U.S. Dam Removal
to Restore Salmon Runs”.

Ker Than for National Geographic News. Published August 31, 2011

The Pacific Northwest's Elwha River to teem with life again, experts
say. This story is part of a special National Geographic News series on
global water issues. In Washington State's Olympic Peninsula, members of
the Lower Elwha Klallam Tribe still tell stories of a time when the Elwha
River was so full of salmon that a person could cross from one bank to the
other by walking atop the thrashing bodies of fish struggling to move
upstream. No one has attempted such a feat since two dams were built, near
the mouth of the river, in the early 20th century, blocking salmon runs. But
on September 15, officials in Olympic National Park will begin the long
process of dismantling the Elwha and Glines Canyon dams on the Elwha
River. (See a map of the region.) Salmon to Easily Return to River?
Biologists do not think the salmon will have any problems recolonizing their
ancestral breeding grounds. “They're programmed to do this”, said Michael
McHenry, a fisheries biologist for the Lower Elwha Klallam Tribe. “Salmon
have dealt with large scale disturbances across the Pacific Northwest
landscape for millions of years. They've dealt with glaciation, volcanic
eruptions, and huge landslides that probably temporarily eliminated them
from parts of their range”. In comparison, the dams, which have been around
for only a century, are “a blink in geologic time”, McHenry said, and 120
should not pose any major challenges for the returning salmon. But whether
the fish will return in strong enough numbers to allow for salmon walks
across the river once again remains to be seen, especially with other
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pressures on the fish, such as overfishing. “I guess I'm not a person who
thinks we can turn back the clock to the 18th century”.

Task 2. Make up your own questions to the text.
Task 3. Make up your own plan to the text.

Task 4. Be ready to give the summary of the text orally. Pay
attention to the following expressions and using them make up your own
sentences based on the text “Largest U.S. Dam Removal to Restore
Salmon Runs”.

The text deals with (the problem of)...

It touches upon...

The extract from the article is concerned with...

The article is about...

The text centres round the problem of...

The article focuses on the problem of...

According to the text...

According to the author...

It further says that...

According to the figures (data, information, opinions) from the text...

It is clear from the text that...

The problem of the text is of great importance...

To sum it up,...

On the whole,...

In conclusion it is possible to say that...

Task 5. Read and translate the text “Dams No Longer Needed on
Elwha” without the dictionary and render the main idea of the text in
English.

Completed in 1913, the 108-foot (33-meter) high Elwha Dam is
situated about 4 miles (6.43 kilometers) from the mouth of the Elwha River.
About 10 miles (16 kilometers) farther upriver sits the 210-foot-high
(64-meter-high) Glines Canyon Dam, which was completed in 1927. (See
more dam pictures.) Both dams, constructed to provide electricity for a paper
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mill in the city of Port Angeles, were built without fish ladders, which allow
salmon to navigate through dams. The dams played an important role in the
early development of the Olympic Peninsula at the turn of the last century
but today are obsolete, because most of the region's power is now imported
via an electric grid from Portland, Oregon. The dams' removal had been
proposed as far back as the 1970s, but was resisted by many of the local
communities. Finally, a U.S. congressional act passed in 1992 paved the way
for the U.S. government to acquire the dams and remove them in order to
restore the river's ecosystem. According to Kober, much of the initial
resistance to the dams' removal was due to a fear of change. For many of the
residents of Olympic Peninsula, the artificial lakes created by the dams'
reservoirs were a natural part of the landscape, and their disappearance
would be jarring. No homes or buildings would be threatened by the restored
flow of the river. But “over the years, people came to realize that the benefits
of removing the dams far outweighed any benefits of keeping them”, Kober
said. Despite the government’s support, nearly another decade would pass
before the dams' deconstruction could begin. The barrier this time was cost,
according to David Graves, Northwest program manager for the
Washington, D.C.-based National Parks Conservation Association (NPCA).
“The final cost was estimated to be 351 million dollars, and it took many
years to get that money together”, he said. Also, the 1992 act called for
43 projects to be completed before the dam dismantling process could start.
These projects were designed to prepare the river and the region for the
effects of the dams' removal. For example, new water-treatment plants had
to be constructed to deal with the predicted rise in river sediments, and levies
had to be improved to protect private property along certain sections of the
river where the water level was expected to rise. Those safeguards now in
place, engineers can finally begin slowly removing sections of the dams next
month in a process that is expected to take about three years. The draining
of the dams' reservoirs began earlier this summer. The lumber mill that relies
on the dam for power will begin looking for ways to generate power on site,
Kober said.

Task 6. Make up your own presentation on the topic “My Special
Field of Interest Is Nature”.
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Unit 111

Task 1. Read and translate the text “HIV Study Identifies Key
Cellular Defence Mechanism”.

ScienceDaily (Nov. 7, 2011)

Scientists have moved a step closer to understanding how one of our
body's own proteins helps stop the human immunodeficiency virus (HIV-1)
in its tracks. The study, carried out by researchers at The University of
Manchester and the Medical Research Council's National Institute for
Medical Research and published in Nature, 82 provides a blueprint for the
design of new drugs to treat HIV infection, say the researchers. Scientists in
the United States and France recently discovered that a protein named
SAMHDI1 was able to prevent HIV replicating in a group of white blood
cells called myeloid cells. Now, crucially, the teams from Manchester and
the MRC have shown how SAMHDI prevents the virus from replicating
itself within these cells, opening up the possibility of creating drugs that
imitate this biolo gical process to prevent HIV replicating in the sentinel
cells of the immune system. “HIV is one of the most common chronic
infectious diseases on the planet, so understanding its biology is critical to
the development of novel antiviral compounds”, said Dr. Michelle Webb,
who led the study in Manchester's School of Biomedicine. “SAMHD1 has
been shown to prevent the HIV virus replicating in certain cells but precisely
how it does this wasn't known. Our research has found that SAMHDI is able
to degrade deoxynucleotides, which are the building blocks required for
replication of the virus. If we can stop the virus from replicating within these
cells we can prevent it from spreading to other cells and halt the progress of
the infection”. Co-author Dr. Ian Taylor, from the MRC's National Institute
for Medical Research, added: “We now wish to define more precisely, at a
molecular level, how SAMHDI1 functions. This will pave the way for new
therapeutic approaches to HIV-1 and even vaccine development”. The study
was funded by the Medical Research Council, the European Union Seventh
Framework Programme and the European Leukodystrophy Association.

Task 2. Make up your own questions to the text.
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Task 3. Make up your own plan to the text.

Task 4. Be ready to give the summary of the text orally. Pay
attention to the following expressions and using them make up your own
sentences based on the text “HIV Study Identifies Key Cellular Defence
Mechanism”.

The text deals with (the problem of)...

It touches upon...

The extract from the article is concerned with...

The article is about...

The text centres round the problem of...

The article focuses on the problem of...

According to the text...

According to the author...

It further says that...

According to the figures (data, information, opinions) from the text...

It is clear from the text that...

The problem of the text is of great importance...

To sum it up,...

On the whole,...

In conclusion it is possible to say that...

Task 5. Read and translate the text “Why Measles Spreads So
Quickly” without the dictionary and render the main idea of the text in
English.

ScienceDaily (Nov. 2, 2011)

Mayo Clinic researchers have discovered why measles, perhaps the
most contagious viral disease in the world, spreads so quickly. The virus
emerges in the trachea of its host, provoking a cough that fills the air with
particles ready to infect the next host. The findings may also help in the fight
against ovarian, breast and lung cancers. The findings, published online
Nov. 2 in the journal Nature, give researchers insight into why some
respiratory viruses spread more quickly and easily than others: They found
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the measles virus uses a protein (called nectin-4) in the host to infect and
then leave from the strategic location of the throat. Despite the development
of a measles vaccine, the virus continues to affect more than 10 million
children each year and kills about 120.000 worldwide. In recent years, the
spread of the virus has increased due to lack of people being vaccinated, and
measles is still a significant public health problem in the United States. But
why is the measles virus so much more contagious than other respiratory
viruses? “The measles virus has developed a strategy of diabolic elegance”,
says Roberto Cattaneo, Ph.D., principal investigator of the study and Mayo
Clinic molecular biologist. “It first hijacks immune cells patrolling the lungs
to get into the host. It then travels within other immune cells everywhere in
the body. However, the infected immune cells deliver their cargo
specifically to those cells that express the protein nectin-4, the new receptor.
Remarkably, those cells are located in the trachea. Thus, the virus 84 emerges
from the host exactly where needed to facilitate contagion™. The researchers
were also excited about another aspect of these findings. Nectin-4 is a biomarker
of several types of cancer such as ovarian, breast and lung. Clinical trials are
under way that use measles and other viruses to attack cancer — including
current ovarian, glioma and myeloma clinical trials at Mayo Clinic. Because
measles actively targets nectin-4, measles-based cancer therapy may be
more successful in patients whose cancer express nectin-4. Many
researchers believe that modified viruses could be a less toxic alternative to
chemotherapy and radiation. Dr. Cattaneo worked with colleagues at the
Paul Ehrlich Institute in Germany; Mathieu Mateo, Ph.D., and Chanakha
Navaratnarajah, Ph.D., at Mayo Clinic; and other colleagues at the
University of Iowa; the Armand Frappier Institute in Montreal, Canada;
Inserm/CRCM/University of AixMarseille in France; and the National
University of Singapore/Duke University. The research was funded by the
National Institutes of Health and by grant agencies in Germany, France,
Canada and Singapore.

Task 6. Make up your own presentation on the topic “My Special
Field of Interest Is Nature”.
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Unit IV

Task 1. Read and translate the text “Western Financiers Have No
One to Talk to”.
This week an annual meeting of IMF and World Bank shareholders

opens in Washington. Fifty countries will send their financiers to the US
capital to appraise the past year, to talk to colleagues, and to map out plans
for the future. The situation is going to be tense: since last year's meeting in
Hong Kong, the South Asian financials crisis has affected the whole world,
destroying a number of economies including ours. The Russian delegation
was to have been led by Vice Premier Alexander Shokhin. Now it is not
clear who the shareholders of the two largest international financial
organizations are going to see at the opening ceremony on Saturday, October 3.
Nor is it clear what the Russian delegation will bring to the meeting. Still, it
is already clear how it will leave: empty handed. In recent years — the
“reform years” — relations with the IMF and the World Bank have been
based on double standards. The government drilled it into the people's minds
that as long as the IMF and the World Bank are giving money, reforms are
in full swing and soon life will be even better. Meanwhile, it was saying to
the Bank and the Fund: if there is money in the morning, the reforms will
come in the evening and if there is money in the evening, the reforms will
materialize next morning...

Such a policy could not have led to anything good. And look what
we've got: an inflation rate of 63 % in the past month, a catastrophic shortfall
in tax collection, and a sharp rise in unemployment, the freezing of Russian
bank accounts abroad, a left-wing government, and irreparably damaged
relations with Western lenders. It would be an exaggeration to say that
Shokhin's resignation dashed the government's hopes for a constructive
dialog with the IMF and the World Bank. The gamble on Shokhin as, in his
own words, “a showcase for the west”, did not come off. Evidence of this is
the outcome of the negotiations that he has already held with an IMF

mission.
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Their scenario failed to differ from similar discussions of the past
year. Shokhin demanded that the loans pledged earlier be made available
while IMF representatives asked to be shown at least a semblance of an
economic program by the government. At the same time, everyone
understood that the Primakov cabinet had no program at all, let alone a
credible one, while the disbursement of yet another tranche would not
postpone for a minute the cranking up of the ruble printing presses.
According to one negotiator, Alexander Shokhin was not even aware of the
current macroeconomic indicators — so irrelevant were they to the talks. The
mission left Moscow determined not to give Russia any money. This is, in
fact, the real reason behind Vice Premier Shokhin's resignation. It needs to
be pointed out in all fairness that in May, when Anatoly Chubais was to
“squeeze” a $20-billion credit from the IMF and the World Bank, he was
granted maximum powers and minimum personal responsibility for the
promises that he made. Shokhin, quite the contrary, ended up with minimum
powers and maximum responsibility. The problem that Shokhin's
resignation created for the White House and the Kremlin can be compared
only to the problem of obtaining Western credits.

The new Russian government instantly lost its “human face”, there
was no economist who could talk with the IMF on an equal footing. True,
the feeling is that the Russian government is not really going to talk to the
IMF: as soon as Shokhin announced his resignation, Yevgeni Primakov and
Yuri Maslukov decided that the government did not need a vice premier for
finance in the first place, promptly dividing up among themselves the areas
that he was to oversee (up to date, there has been no official distribution of
powers in the cabinet). When he learned about this, one IMF official was
baffled, asking this author: “But who will go to Washington then?” This is
irrelevant.

Russia and international financial organizations no longer have
anything to discuss. If the foreigners are still hoping that we will use their
money to carry out reforms, their hopes are in vain. We will not. That this
decision has not been formulated does not at all mean that it has not been
made. Lately, the worst-case scenarios have been fulfilled in Russia. In a
recent interview, Anatoly Chubais predicted that monetary emission, a
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plummeting ruble, a hyperinflation, and a complete financial meltdown were
the most likely scenario, compared to which “August will look like child's
play”. Yet there is also another, even more radical scenario which can
apparently not be imagined even by liberal reformer Chubais. The
government is irretrievably going left, it supports the national commodity
producer by monetary emission and nationalization, defaults on its foreign
debt and next we will see the attachment of Russia accounts abroad, a total
collapse of the banking system, the imposition of customs barriers.

In other words, a total isolation with ration cards, shortages and so
forth. And then August 17 will indeed look like “child's play”. Who can
vouch that this is impossible?

Task 2. Make up your own questions to the text.
Task 3. Make up your own plan to the text.

Task 4. Be ready to give the summary of the text orally. Pay
attention to the following expressions and using them make up your own
sentences based on the text “Western Financiers Have No One to Talk to”.

The text deals with (the problem of)...

It touches upon...

The extract from the article is concerned with...

The article is about...

The text centres round the problem of...

The article focuses on the problem of...

According to the text...

According to the author...

It further says that...

According to the figures (data, information, opinions) from the text...

It is clear from the text that...

The problem of the text is of great importance...

To sum it up,...

On the whole,...

In conclusion it is possible to say that...
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Task 5. Read and translate the text “What Is Economics?”
without the dictionary and render the main idea of the text in English.

Economics is often thought of either as the answers to a particular set
of questions (How do you prevent unemployment? Why are prices rising?
How does the banking system work? Will the stock market go up?) or as the
method by which such answers are found. Neither description adequately
defines economics, both because there are other ways to answer such
questions (astrology, for example, might give answers to some of the
questions given above, although not necessarily the right answers) and
because economists use economics to answer many questions that are not
usually considered “economic”. (What determines how many children
people must have? How can crime be controlled? How will governments
act?) I prefer to define economics as a particular way of understanding
behavior; what are commonly thought of as economic questions are simply
questions for which this way of understanding behavior has proved
particularly useful in the past: Economics is that way of understanding
behavior that starts from the assumption that people have objectives and tend
to choose the correct way to achieve them. The second half of the
assumption, that people tend to find the correct way to achieve their
objectives, is called rationality. This term is somewhat deceptive, since it
suggests that the way in which people find the correct way to achieve their
objectives is by rational analysis — analyzing evidence, using formal logic to
deduce conclusions from assumptions, and so forth. No such assumption
about how people find the correct means to achieve their ends is necessary.

What is bookkeeping? There are eight steps to the bookkeeping cycle.
A bookkeeper is a person that performs one or more of these steps. In large
companies, for instance, the bookkeeping cycle might be divided into
departments such as Accounts Receivable, Accounts Payable, or Payroll.
While most often these people are referred to as “clerks”, they might also be
considered bookkeepers as they are “keeping the books” for a company. In
small companies, the bookkeeper may perform the entire bookkeeping
process, or might just enter data to give to the “accountant”. All bookkeeping
steps are mechanical in nature. Bookkeeping is a regimented process usually
occurring in monthly cycles consisting of entering transactions into the
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journals, making adjustments, and preparing reports. The Accounts
Receivable Clerk may be assigned to enter all sales on account, and all
payments from the customers. The Accounts Payable Clerk's responsibility
would be to enter purchase orders and checks. Again, in a small company,
the same person may perform both duties. The full-charge bookkeeper is
someone who can do it all — including compiling the data into the General
Ledger and preparing financial statements.

What is accounting? Someone has to set up the bookkeeping system,
monitor it, and interpret the results. These processes are called
“Accounting”. The accounting process is much less mechanical and more
subjective. It begins with designing a system that will benefit the business,
by capturing the financial information in a useful manner without being
overly burdensome to the bookkeeper. Once set up, the accountant monitors
the system to ensure it's doing what it's supposed to do. And finally, on a
monthly basis usually, the accountant presents the financial statements to the
business management in such a way that decisions can be made. Since
accounting requires an understanding of the bookkeeping process,
accountants typically supervise the bookkeepers. In a large corporation there
may be several, possibly even thousands of accountants. One will be
designated as the “Controller” who oversees the entire accounting and
bookkeeping system. In a small business, one person, often a freelancer
(a contract accountant) will perform all the phases of accounting and
bookkeeping for a company. Since “Accountant” is the more prestigious
title, most small business jack-of-all-trades call themselves an “Accountant”.

It merits some note that a few states actually regulate the use of the
title “Accountant”. In these states, the “Accountant” title 1s reserved for
CPA's only. This does not necessarily coincide with the definition of an
accountant since most CPA's don't perform the role of an “Accountant” as
described above and many people that perform the accountant's roles are not
CPA's. Nevertheless the laws define it as such. Universal's course trains in
bookkeeping and accounting. The first module emphasizes the bookkeeping
process, although it does address the proper setup of the accounting system.
Modules two and three include some bookkeeping practice, but emphasize
the set up and interpretation of the accounting process. Therefore, most of
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our graduates, in states that permit use of such a title, refer to themselves as
“Accountants”.

Task 6. Make up your own presentation on the topic “My Special
Field of Interest Is Economics”.

Unit V

Task 1. Read and translate the text “Mobile Business Intelligence”.

Business intelligence is nothing new to many organizations, and
desktop-based solutions have been around for quite some time. One thing is
new, though: Vendors that have built out their desktop BI offerings have
also been working on mobile-based solutions. These mobile BI solutions
take advantage of features specific to smartphones and tablets to provide
information where and when it’s needed. Almost every BI vendor has a
mobile BI solution which means that companies today have plenty of
options. Some solutions are more generic and others zero in on specific uses,
but all of them provide beneficial information for companies in almost every
industry.

Companies that will get the most out of mobile business intelligence
are those that understand the many different applications for the technology
as well as the best interaction for their needs. It’s not what kind of
information they can use, it’s what they will do with the mobile BI solution
and what the use case is. One particular use case consists of using mobile BI
as a management dashboard. Management dashboards provide a wealth of
information for a variety of different topics, such as data center performance
or even warchouse workflow. By using mobile BI to leverage these types of
tools, you can give users an interactive and engaging visual experience that
we expect from a mobile device, but now with business information. A
similar use case allows companies to optimize the business processes of
workers in the field. For example, a taxi driver may use business intelligence
to determine when his shift should end and how many more fares he would
need to reach his revenue goal. Another example of a mobile BI use case is
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content mobilization. This is much less complex than creating management
dashboard or other tool for mobile use, and instead is designed to merely
make sure that the BI content you already have is mobilized and accessible
on tablets, smartphones, and other mobile devices. The last use case is for
companies that want to use mobile BI for analytics or as a part of other
mobile applications. For instance, you can embed business intelligence into
your existing applications or take advantage of BI tools built into CRM
(Customer Relationship Management) and other commonly used programs.
These tools will provide the same types of information you might expect
from any other BI solution, but help gear it more toward that specific
application.

The great thing about mobile business intelligence is that there really
isn’t a type of information you can’t get on a mobile BI platform that you
can get with a traditional desktop. You can still grab crucial customer
information, data about industry trends, and other data that can be used to
push your company forward and provide new business opportunities. And
depending on your device’s network connection, you can access this
information almost as quickly on a mobile device. Plus, mobile BI can also
provide other types of information in ways that can’t necessarily be done on
desktop platforms. What you get is added geolocation data for the device
being used. You can put that information into context of the analytics. If a
customer is using their smarphone and you know the location, you can make
locationbased service options. If a sales rep or customer service member is
using a core device, you know not only location but also the identity of the
sales rep’s patterns. Both of these can be added into the equation where a
static desktop solution tells you more about what city or ZIP code the
analysis is being performed in.

Many vendors offer mobile versions of their desktop-based business
intelligence solutions, some of which are simply mobile views while others
are native applications, so that would be a good place to start. But depending
on what types of information you are trying to collect, you might wonder
whether or not you can get the functionality you need from a packaged BI
suite or if you’ll need to invest in individualized solutions. The truth is that
there isn’t one solid answer, because it ultimately depends on your specific
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use case, but luckily there are multiple options available. There are all-in-
one solutions that cover both traditional desktop and mobile BI. However,
there are solutions that can meet special 60 requirements for connectivity —
for example, special hardware with radio connectivity — that meet particular
needs. Most mobile BI solutions available on the market are for a generic
purpose, which means they can be implemented in a variety of use cases.
But some tools are better designed to support certain types of information
gathering than others. For the two main use cases, pretty much every tool
will deliver management dashboard and worker reporting. It’s not limited
by the tools, but instead by the strategy that company has and the objectives
that it’s trying to achieve. If you need mobile analytics or other use cases,
then you would need to look deeper into the tool’s capabilities to make sure
it fits your needs.

If for any reason a mobile business intelligence solution just doesn’t
quite fit, keep in mind that most of these tools offer some form of
customization that may move them closer to your requirements. And most
vendors also offer different versions of their solutions dependent on
operating system, so those solutions are specifically designed to work both
with devices deployed by your organization and devices introduced as part
of a BYOD (bring your own device) policy. Additionally, many mobile BI
solutions offer customization options so users can quickly access data and
know exactly what they’re looking at. It all comes down to what your
employees are comfortable with. The ultimate goal of mobile business
intelligence i1s to not only provide mobile workers with easy access to
information, it is also about providing an experience that will convince your
workforce to take advantage of the BI solutions your organization has
invested in. Mobile BI is more about ease of use, ecasy access, and
information pervasiveness than mobility. You don’t need to be a company
with people working on the road or with large warehouses where people
move around to use mobile BI. It’s a great way of increasing the return on
investment of existing BI platforms because with these tools and due to their
ease of use, they’ll be able to attract new users and that’s always good for a
BI environment.
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Task 2. Make up your own questions to the text.

Task 3. Make up your own plan to the text.

Task 4. Be ready to give the summary of the text orally. Pay
attention to the following expressions and using them make up your own
sentences based on the text “Mobile Business Intelligence”.

The text deals with (the problem of)...

It touches upon...

The extract from the article is concerned with.

The article is about.

The text centres round the problem of...

The article focuses on the problem of.

According to the text...

According to the author...

It further says that...

According to the figures (data, information, opinions) from the text...

It is clear from the text that...

The problem of the text is of great importance...

To sum it up,...

On the whole,...

In conclusion it is possible to say that...

Task 5. Read and translate the text “Mainstays & Future
Innovations?” without the dictionary and render the main idea of the
text in English.

There’s one thing most storage analysts agree on, it’s that the price of
flash storage drop, and flash density will continue to increase. However,
flash will not replace spinning disk. The reason for this is because current
and projected data growth exceeds current projected decreases in the price
of flash. That’s why it’s important not to jump on trends too quickly and
over commit to new, unproven technologies. Still, there are now other
12 storage technologies and approaches companies should at least be aware
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of. One storage solution that is growing in popularity is storage delivered by
SaaS (software as a service). This space consists of filesharing sites and
services that most consumers are already familiar with. These solutions
allow users to unload files to a central cloud-based hub and have access to
data anywhere, anytime, from any device. However, companies need to be
more aware of how employees use these services and ensure sensitive
company data isn’t shared without authorization. Another new approach,
dubbed SDS (software-defined storage), is part of the emerging trend of
giving almost anything in IT involving software (including networking) the
software-defined label. SDS is the reintegration across all of IT where
companies are now following a convergence path rather than trying to keep
everything separate. With SDS companies can keep the distributed
consumption of material and the local and mobile ability to use data, but also
make sure that the data center is properly consolidated. Perhaps one of the
most promising new enterprise storage options for companies that need
scalable storage is converged infrastructures. These are modular building
blocks where the server, enterprise-class storage, and hypervisor are bundled
together and are available in multiple configurations, depending on your
needs. But the best part about converged infrastructure solutions is that they
scale out quickly and easily without requiring additional capacity purchases.
You can simply add more boxes to your environment as it grows, and this
underlying storage layer will expand automatically.

The storage layer in these solutions also expands out as you add to it.
One of the nice things about these solutions is that they tend to deduplicate
internally and by doing that, you can reduce your external costs for WAN
optimization, backup, and for a host of other ancillary stuff you might have
to do. It creates a LEGO building block, and these things are so simple and
bring so much value to the table. And because they’re so wrapped up, your
support, staffing, and all your other costs really come down.

Task 6. Make up your own presentation on the topic “My Special
Field of Interest Is Business Information”.
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Unit VI

Task 1. Read and translate the text “Calculation of Light
Transistor Structural Parameters Based On InGaN - AlGaN
Heterostructure”.

Artem Bushuev, Artem Zolotov, and Ruslan Chkalov

Viadimir State University, 87 Gorky Street, Viadimir 600000, Russia.

Abstract. The article is devoted to study of building possibility of
digital conversion systems based on new optoelectronic principles, which
allow to expand the frequency range of conversion, as well as to increase the
conversion capacity, thereby increasing the accuracy. The structural
parameters of emitting p-n junction for a light-emitting transistor based on
p-InGaN — n-AlGaN heterostructure have been investigated.

Introduction. LEDs and emitters based on quantum dots are not yet
capable of high-speed performance due to design features. Developments
are underway to create light transistors that have a number of advantages
over LEDs: high temperature stability (no thermostating is required), due to
which there are practically no crystal lattice vibrations, low current
consumption (due to the amplifying properties of the transistor), etc.

Calculation of light transistor structural parameters based on
heterostructure p-In0.06Ga0.94N — n-Al10.15Ga0.85N. The structure chosen
for simulation is a bipolar light-emitting transistor based on p-InGaN —
n-AlGaN, containing a quantum well between the base and the emitter.

Structural scheme of light transistor layers is shown in Fig. 1. Using
the software package for modeling semiconductor structures, which is part
of the Comsol Multiphysics 5.3a design tool, the active double
heterojunction region, from which light is emitted, was simulated. The
emitting region consists of an In0.06Ga0.94N layer 50 nm thick and two
Al0.15Ga0.85N layers 0.15 um thick. Since this emitter is laterally invariant,
it can be modeled using a 1D line cut in the z-direction. The cross-sectional
area of the device is calculated based on the fact that the active area has
lateral dimensions of 200 x 200 um. Analysis of the structural scheme of the
light transistor layers should begin with plotting the doping depth graph and
transition from a continuous heterojunction model at the quasi-Fermi level
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to a more suitable thermal emission model. This research has two phases. In
the first stage, when 3.3 V is applied to the p-region of the device, forward
bias reduces the height of potential barrier between n-type and p-type
regions. As seen in Fig. 2, the energy level of quasi-Fermi electrons is above
the edge of the conduction band in InGaN layer, so it is expected that the
conduction band will be filled with electrons in this region. The energy level
of quasi-Fermi holes is very close to the edge of the valence band, so the
valence band will be filled with holes.

The next step is to simulate the concentration of charge carriers in
the structure at a forward bias of 3.3 V. As expected, when forward bias is
applied, it forces carriers to collect in a potential well created by the
In0.06Ga0.94N layer. It is important to note that the concentration of
electrons in the conduction band is similar to the concentration of holes in
the valence band, as shown in Fig. 3. This makes it possible to provide an
effective light flux, since each emitted photon requires the recombination of
an electron through the passband with a hole.

Conclusion. A model of an emitting transition of a light transistor with
a crystal size of 200 x 200 um is considered, the emitting region of which
consists of one In0.06Ga0.94N layer 50 nm thick and two Al0.15Ga0.85N
layers 0.15 pum thick. Based on the calculation results, it was found that with
an applied forward voltage of 3.3 V, maximum efficiency is achieved when
currents are applied in the range of 10 — 30 mA, which is typical for light-
emitting devices of this size. There is a peak in the radiation intensity at a
current density of about 30 A/cm?, a drop in intensity is observed at a current
density above 100 A/cm?.

Task 2. Make up your own questions to the text.
Task 3. Make up your own plan to the text.

Task 4. Be ready to give the summary of the text orally. Pay
attention to the following expressions and using them make up your own
sentences based on the text “Calculation of Light Transistor Structural
Parameters Based On InGaN — AlGaN Heterostructure”.
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The text deals with (the problem of)...

It touches upon...

The extract from the article is concerned with...
The article is about...

The text centres round the problem of...

The article focuses on the problem of...
According to the text...

According to the author...

It further says that...

According to the figures (data, information, opinions) from the text...
It is clear from the text that...

The problem of the text is of great importance...
To sum it up,...

On the whole,...

In conclusion it is possible to say that...

Task 5. Read and translate the text “Polymer Composite Material
for the Manufacture of Molds in the Production of Evaporative
Patterns” without the dictionary and render the main idea of the text in
English.

Abstract. The results of research on the development of a polymer
composite material from a two-component polyurethane compound]1 for the
manufacture of foundry equipment for the production of gasified models and
other products from expanded polystyrene by blowing with hot steam are
presented. The requirements for the material of the molds in terms of heat
capacity and thermal conductivity are indicated. Selected additives in the
form of powders of copper, aluminum, iron and graphite. Samples of
polymer composite materials were obtained. The research were carried out
according to a specially developed technique based on the well-known
method for determining thermophysical properties by eliminating variables.
The result is a composition based on a polyurethane compound with
54.5 wt.% aluminum powder, meeting the specified requirements for both
technological and thermophysical properties.
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Introduction. One of the promising and most actively developing
foundry technologies is lost foam casting. This method has been successfully
used for the manufacture of castings of any complexity category from all
types of alloys into one-piece sand forms and therefore is one of the most
economical.

Moreover, the maximum effect from the application of this method is
achieved in the manufacture of castings with a complex branched surface,
numerous deep undercuts and reverse slopes in the absence of a pronounced
surface of the mold. However, the use of this technology in a single and
small-scale castings production is significantly limited due to the high
complexity and, therefore, the high cost of manufacturing the equipment for
lost foam patterns. Polymer compounds are widely used in the manufacture
of technological foundry equipment for casting into single forms from sand
and cold-hardening mixtures. The reason for this is the low cost of molds
(in comparison with metal), high strength and hardness, good machinability
of the material. Polymer foundry equipment has a resistance of up to
6 — 10 thousand shots, depending on the molding conditions. Polyurethane
compounds have high fluidity and form filling ability. This allows to
compete confidently with wood and metal in terms of price-quality-
durability.

However, the quality of expanded polystyrene patterns obtained in
polyurethane molds does not always meet the modern requirements. This is
due to the thermal conditions of the pattern formation, which depend on the
thermo-physical properties of the material of equipment. Based on the
analysis of literature data on the production technology of polystyrene foam
patterns in molds from various materials, the requirements on the thermo-
physical properties of the mold material were established. The heat capacity
of the mold wall material should be no more than 1200 J/(kg - °C); thermal
conductivity — not less than 0.21 W/(m - °C). Moreover, the heat capacity of
known polyurethanes suitable for the manufacture of molds is more than
1380 J/(kg - K), the thermal conductivity is 0.19 — 0.03 W/(m - °C).

The aim of this work is to develop a cast polymer composite material
with predetermined thermophysical properties for the production of lost
foam patterns or other products from expanded polystyrene. The basis for
obtaining lost foam patterns is the thermal treatment of polystyrene granules
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with hot water or hot steam. The low intensity of steam filtration through
rapidly expanding polystyrene granules cannot provide continuous and long-
term heat supply to all peripheral cavities of the forming pattern.

Therefore, to achieve the required surface quality of the patterns, it is
necessary to create conditions for the most efficient heat transfer from steam
to the inner surface of the mold walls at the initial stage of purging and rapid
heating of the surface layer of the working part of the pattern equipment.
This can be achieved only with a small heat absorption of its inner layers.
For this, the mold material must have a relatively high thermal diffusivity
thermal conductivity and low heat capacity. The specified conditions are
fully met by metal molds, which are currently used to obtain lost foam
patterns.

Polyurethanes obtained by casting from two-component compounds
(the so-called cast polyurethanes), on the contrary, have low thermal
conductivity (0.01 — 0.6 W/(m - K)) and a sufficiently high heat capacity
(about 2000 J/(kg - K)). In other words, they do not conduct heat well and
heat up for a very long time. To achieve the required thermo-physical
properties, polymer composite materials based on cast polyurethane were
used. For this, the structure of the initial polyurethane was modified with
reinforcing additives at the stage of compound preparation. Metal powders
(aluminum, iron, copper) and graphite with particles of various fractions
were used as reinforcement. Powders were selected based on information on
their thermo-physical.

The amount and fractions of the powders was determined based on
their ability to influence the thermo-physical properties of polyurethane. In
the process of preparing polymer composite materials, their technological
properties were controlled. The resulting liquid suspensions should have
survivability (at least 10 — 20 minutes), fluidity and the ability to clearly
reproduce the surface topography of the equipment. This paper presents the
results of studies of the basic thermo-physical characteristics of
polyurethane and polymer composite materials based on it, intended for the
manufacture of tooling elements for lost foam patterns.

Task 6. Make up your own presentation on the topic
“Polyurethane and Polymer Composite Materials”.
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Unit VII

Task 1. Read and translate the text “The British Science”.

How British Science Is Organized. John B.S.

The British Association for the Advancement of Science was founded
in 1831, and at that time almost every serious scientist in Britain belonged
to it. There were so few of them that most of the year’s work in a given
branch of science could be discussed in a few days. In fact it merited title of
“Parliament of Science” which is still bestowed on it by some newspapers.
Since then the situation has completely changed. At present there are a
number of societies, for example the Royal Astronomical Society, the
Chemical Society, the Genetical Society, the Geological Society and the
Physiological Society which are composed of scientists only. Finally there
is the Royal Society of London for Improving Natural Knowledge. This has
384 scientific fellows, 49 foreign members, and 15 British fellows. When it
was founded nearly 300 years ago, it included every scientist in England,
and many others, such as Samuel Pepys, who were interested in science. But
now it only includes a small fraction of scientists, and its discussions are less
lively than those of the societies concerned with individual sciences. On the
other hand, the British Association is concerned with matters other than
science. It has sections devoted to psychology, which is still only partially
scientific, and to education and economics, which in this country at any rate
are hardly so at all. So it has fallen away from its former scientific spirit to
a certain extent. But except for the Royal Society, the scientific societies
have not the money to subsidize research. This is done by universities, the
government, industrial firms, and endowed bodies. There is no organization
of research on a national scale. Some of the government and industrial
research is secret, and therefore of no value to science. For science means
knowledge. The British Association is able to spare a few hundred pounds
yearly for grants in aid of research. But its main function now is discussion.
New results are generally announced at meetings of smaller societies, and
the public hears very little of them. Both in Russia and in Scandinavia the
press has far better scientific news than in Britain. If science is to advance
in this country as it should, we need more democracy in the laboratories,
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also more democratic control of expenditure on research. This will only be
possible if the people are educated in science, and they are at present
deliberately kept in the dark. For a knowledge of science leads to a
realization of the huge amount of knowledge which could be applied to the
public benefit if industry, agriculture and transport were organized for use
and not for profit.

Task 2. Make up your own questions to the text.
Task 3. Make up your own plan to the text.

Task 4. Give some facts from the text to prove the following.
The British Association is concerned with matters other than science.

Task 5. Define the main idea of the text.

Task 6. Do you agree that science means knowledge? Speak on the
issue.

Task 7. Be ready to give the summary of the text orally. Pay
attention to the following expressions and using them make up your own
sentences based on the text “The British Science”.

The text deals with (the problem of)...

It touches upon...

The extract from the article is concerned with...

The article is about...

The text centres round the problem of...

The article focuses on the problem of...

According to the text...

According to the author...

It further says that...

According to the figures (data, information, opinions) from the text...

It is clear from the text that...

The problem of the text is of great importance...
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To sum it up,...
On the whole,...
In conclusion it is possible to say that...

Task 8. Read and translate the text “Imperial College” without
the dictionary and render the main idea of the text in English.

The Imperial College of Science and Technology is one of the oldest
and most important scientific institutes in England. It now forms part of the
University of London, and fulfils the dual purpose of teaching students and
fostering research in science and technology. Imperial College began as the
Royal College of Science in the middle of the nineteenth century, when it
was realized that teaching and pursuing science and its applications was
necessary to fully carry out the industrial revolution and keep Britain in the
forepost of technological advance. Many famous scientists were associated
with the early days of the College, for example Huxley and Wells. Prince
Albert, the royal patron, also closely followed scientific work at the College.
With the addition of the City and Guilds Institute and the Royal School of
Mines, Imperial College acquired large engineering facilities in addition to
those for pure scientific research. Today the main departments are: Physics
(of which Professor Blockett is well known), Civil Engineering, Mechanical
Engineering, Electrical Engineering, Aeronautics, Mining Technology,
Chemistry and Mathematics. A large new department is the Biochemical
Department, headed by Professor Chain. Imperial College is fortunate in
having several new building with many excellent laboratories, and more are
being built. A Computer Section develops the facilities of computers for the
use at all departments. The College also has facilities outside London in a
biological field station and a mining research station. At the present time
about 2000 students are studying at Imperial College for their first degree.
There are also about 1000 research students, working for higher degrees and
participating in the research work of the College. A large proportion of them
are overseas students from many different countries. There 1s much excellent
research work undertaken at Imperial College in a wide range of subjects.
Now research groups include one working on traffic problems, an
operational research group, and a history of science department. Imperial
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College is still growing in size and numbers, and as an almost independent
institution it rivals many other colleges of London University put together.
It 1s possible that it will be associated with other institutes nearly, the Royal
Schools of art and Music, to develop into a separate University. In this way
it is hoped to continue to train specialized scientists and engineers in a more
varied cultural atmosphere than a university is supposed to embody.

Task 9. Make up your own presentation on the topic “A Scientific
Institution in Russia”.

Unit VIII

Task 1. Read and translate the text “Some Aspects of Research
Work Organization”.

English-Speaking Countries. Science is not licensed profession, and
to be counted as a scientist one need not be a Doctor of Philosophy. But a
scientist without a Ph.D. (or a medical degree) is like a lay brother in a
Cistercian monastery. Generally he has to labor in the fields while others
sing in the choir. If he goes into academic life, he can hope to become a
professor only at the kind of college or university where faculty members
are given neither time nor facilities for research. A young scientist with a
bachelor's or a master's degree will probably have to spend his time working
on problems, or pieces of problems, that are assigned to him by other people
and that are of more practical than scientific interest. Wherever he works,
the prospects are slight that he will be given much autonomy and freedom.
Having a Ph. D. or its equivalent — a medical degree plus post-graduate
training in research — has become in fact, if not in law, a requirement for full
citizen ship in the American scientific community.

Leading Research Centres. To be successful as a scientist, it is
important not only to have a Ph. D., but to have earned it at the right place.
From the standpoint of rightness, American universities may be divided into
three groups. The first is made up of those institutions to which the term
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“leading” may appropriately be applied. They include Chicago, Cal Tech,
the University of California at Berkeley, Columbia, Harvard, Illinois, MIT
(Massachusetts Institute of Technology), Michigan, Princeton, Stanford,
Wisconsin, Yale, and perhaps two or three others. These are the universities
whose professors get the biggest research grants, publish most scientific
papers, serve on the most important government committees, win most of
the scientific prizes, and are most likely to be acknowledged as leaders in
their fields. Ranking just below these twelve are universities like Minnesota
and Indiana and UCLA (University of California at Los Angelos), where
scientists and scholars of international renown are also to be found, but in
such dense clusters as at Harvard or Berkeley. This is not to say that first-
rate scientists are to be found only at first-rate universities or that are no
second-rate people at Berkeley and MIT. But the brightest students, like the
brightest professors, tend to be found at the leading universities.
Postdoctoral Study. Although possession of a Ph. D. is supposed to
signify that a scientist has learned his trade as a researcher, it is now very
common for young scientists to continue in a quasi-student status for a year
or two after they get their doctorates. Older scientists as a rule are very happy
to take on postdoctoral students. The postdoc, as he is sometimes called, is
like an advanced graduate student in that he does research under the general
direction of an older man. But he usually needs much less direction of an
older man and he can therefore be much more helpful to an experienced
scientist who is eager to see his work pushed forward as rapidly as possible.
Postdoctoral trainees can have the further advantage of serving a professor
as a middleman in his dealing with his graduate students. For young
scientists themselves, a year or two of postdoctoral study and research has
many attractions. For some it is a chance to make up for what they didn't
learn in graduate school. For scientists whose graduate training has been
good, the chief advantage of doing postdoctoral research is that it gives them
a couple of years in which they can put all their effort into research. A
postdoctoral fellowship can also be a relatively tranquil interlude between
the pressures and intellectual restrictions of life as a graduate student, and
the competition and distractions of life as an assistant professor. Many
scientists go abroad, not because the training they get will necessarily be
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better than they would get in the United States, but because a postdoctoral
fellowship gives them a chance to travel — often for the first time in their
lives.

Task 2. Make a list of the most important points for a person to
be qualified as a scientist in an English-speaking countries.

Task 3. Make up your own questions to the text.
Task 4. Make up your own plan to the text.

Task 5. Give some facts from the text to prove the following.
Many scientists go abroad, not because the training they get will
necessarily be better than they would get in the United States.

Task 6. Define the main idea of the text.

Task 7. Do you agree that to be successful as a scientist, it is
important not only to have a Ph. D., but to have earned it at the right
place. Speak on the issue.

Task 8. Be ready to give the summary of the text orally. Pay
attention to the following expressions and using them make up your own
sentences based on the text “Some Aspects of Research Work
Organization”.

The text deals with (the problem of)...

It touches upon...

The extract from the article is concerned with...

The article is about...

The text centres round the problem of...

The article focuses on the problem of...

According to the text...

According to the author...

It further says that...
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According to the figures (data, information, opinions) from the text...
It is clear from the text that...

The problem of the text is of great importance...

To sum it up,...

On the whole,...

In conclusion it is possible to say that...

Task 9. Read and translate the dialogue “What Do You Do After You
Receive Your Bachelor’s Degree?” without the dictionary and discuss
the problems in the dialogue.

D: What do you do after you receive your bachelor’s degree?

C: With a bachelor’s degree you can apply to a graduate school and
start working towards a master’s degree. If you have a bachelor’s degree you
can also go to a professional school.

D: What is professional school?

C: Law and medical schools are considered professional schools. If
you go to a medical school it’s a four years program, basic program, and
then you usually have internship. You usually have to be on intern for a year.
But it depends on your speciality. If you’re going into surgery you may have
another year. Well, anyway it can be a far longer program than four years.
In the end you get a M.D., Doctor of Medicine degree. Medical schools are
run by the American Medical Association (AMA) and law schools by the
American Bar Association (ABA). It’s a three year program and you get a
J.D., Juris Doctor degree.

D: And if you go to a graduate school, how many years does it take to
get a master’s and a doctorate?

C: I think it depends on the program and every program is different.
Usually a master’s is a couple of years and a doctorate is another two or three
years. Usually Ph. D. and master’s programs are in the same place and you
simply continue. The master’s degree is not very important, it’s a step on the
way to get a Ph. D. You simply stay on the same program and continue. But
you can change. You can get a master’s degree in one place and then change
schools and get a Ph. D. degree in another one.

D: What do you know about honorary degrees?
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C: I don’t know much about that. But I do know that my college gives
honorary degrees. For example at the graduation ceremony when I got my
bachelor’s degree they awarded some very accomplished elderly man a
Doctor of Letters degree. It’s an honorary degree and it means the institution
recognizes that person.

D: What is the most important division at an American university?

C: It’s a department. But you don’t belong to a department. You’re a
student and you have a major. Your major is in one department and usually
your advisor is also in that department. So the department requires certain
courses. In order to major you have to do these certain courses. Perhaps a
quarter or a half of your courses are in the direction of your major
department.

D: Could you name the positions which are occupied by the university
teachers?

C: Ok, I’'ll start with the bottom. A private institution can hire anyone.
The lowest rank is instructor. Actually he teaches anything they need. For
instance, you can have a native speaker who teaches some conversation
courses. You hire that person and he may have no advanced degree
whatsoever. I think the assistant professor is the next highest. Usually when
you hire an assistant professor that’s someone who is likely to be on a tenure
track. That’s a lower rank and it’s assumed you eventually would achieve a
higher rank. They do anything, they do whatever the department decides. An
assistant professor usually has a master’s degree. Now when there are so few
university jobs they are usually people who have almost a Ph.D. or already
have a Ph.D., people who are writing their dissertations or are close to a
Ph.D. and it’s assumed they will finish their Ph.D. They couldn’t move you
up until you get your Ph.D. You really have to have it before you get an
associate professor or full professor.

D: What is a tenure position?

C: Each department has some tenure positions which are lifetime
positions. It’s an academic protection. You can’t fire that person. An
associate professor who after a number of years has done his Ph.D. is
considered for tenure. Say, there are four tenure positions and someone is

86



retired and if you’re considered qualified enough you get tenure. It’s a very
long and difficult process because the college or university is committing
itself to you, to that person. And if you don’t get tenure, and you’re turned
down, you usually quit and go to another university.

D: It is important not only what position you have but also where you
work?

C: That’s right. Each organization, basically, runs its own show. A
major university, Berkeley, for example, has its own research organizations
connected with the university. If you’re associated with the university you
may have an academic title or simply be a part of the research organization
at Berkeley, I think in a lot of areas you’re considered important and
accomplished if you’re a senior associate at Berkeley research institute.
Because Berkeley is very important. Because Berkeley is a big name. Every
field has its big names.

Task 10. Make up your own presentation on the topic “A Well-
Known Research Organizations in Russia”.

Unit IX

Task 1. Read and translate the text “Top Ten Universities in
Russia”.

By Sabrina Collier. Updated April 19, 2021

The QS BRICS University Rankings 2019, released today, features an
impressive 101 of the top universities in Russia, ranked based on a
methodology which assesses each institution on eight indicators. The
BRICS ranking, launched annually since 2013, aims to highlight the
strongest institutions in the fast-growing economies of the BRICS countries
(Brazil, Russia, India, China and South Africa).

Read on to discover this year’s top 10 in Russia, along with
information on each institution’s subject strengths in the latest QS World
University Rankings by Subject.
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Moscow State Institute of International Relations. Dubbed the
“Harvard of Russia” by Henry Kissinger, Moscow State Institute of
International Relations — MGIMO University — i1s down slightly in this
year’s BRICS ranking to rank 44th, but nonetheless remains one of the 10
highest-ranked universities in Russia, not to mention one of the hardest to
gain admission for. MGIMO earned a perfect score for faculty-student ratio
indicator, showing that students have good access to tutors.

On an international scale, MGIMO placed joint 355th in the QS World
University Rankings 2019, and looking at the latest rankings by subject, it
appears in the global top 100 for politics.

Tomsk Polytechnic University (TPU). Heading to the Siberian city of
Tomsk, Tomsk Polytechnic University has climbed 10 places in the BRICS
ranking to now rank 39th, making it ninth among the top universities in
Russia. Also ranked joint 373rd in the latest world rankings, TPU achieved
a perfect score in the international students category of the BRICS, with
25 percent of its 15.000 students coming from outside Russia. TPU was
established in 1896 as Tomsk Technological Institute, making it the oldest
technical university in Siberia.

Reflecting its long history and reputation as a leading institution for
applied science and technology, TPU appears in the subject rankings for six
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engineering and science disciplines, with its best score for chemical
engineering (in the 201 — 250 range).

National Research University — Higher School of Economics (HSE).
National Research University Higher School of Economics, located in
Moscow, is up two places to rank 37th in this year’s BRICS, and was also
ranked joint 343rd in the latest world university rankings. HSE was placed
12th in the faculty/student ratio indicator, with 7.000 lecturers and
researchers and 35.100 students. HSE is the youngest Russian university in
this list, having been founded in 1992, but has nonetheless been able to
establish itself as a premier university in the country.
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Bauman Moscow State Technical University. Staying in Moscow,
Bauman Moscow State Technical University (BMSTU) is ranked joint 33rd
in this year’s BRICS and joint 299th in the world. It earns a perfect score of
100 in the faculty/student ratio indicator, as well as coming 10th for
employer reputation. BMSTU was established in 1830 and has since gained
a reputation as a leading center of higher education and research engineering.
It is highly active with international activities, with numerous exchange
programs for both staff and students, as well as collaborations with partner
foreign universities and companies.

BMSTU is ranked among the world’s best for five subjects as of 2018,
achieving a position in the top 200 for mechanical engineering.
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National Research Nuclear University “MEPhI” (Moscow
Engineering Physics Institute). National Research Nuclear University, also
known as MEPhI, continues to climb in the BRICS ranking, having gone up
five places to rank 30th, overtaking BMSTU in the process to claim sixth
place among the top universities in Russia. Originally founded in 1942 as
the Moscow Mechanical Institute of Munitions, MEPhI is now a fully global
university which has adapted the Bologna Process (a process of
standardizing higher education in Europe). And while it already has a perfect
score in the international students indicator, MEPhI nonetheless aims to have
21 percent of its students be international by 2020.
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Also appearing in the world rankings at joint 329th, MEPhI is in the
global top 100 of the subject rankings for physics & astronomy, and is also
ranked for mathematics, computer science and electrical engineering.

Moscow Institute of Physics and Technology State University. Next
in our look at the 10 top universities in Russia this year is Moscow Institute
of Physics and Technology State University (MIPT), which climbed seven
places to rank 21st in BRICS, and also came 312th in the most recent world
university rankings. Established in 1951, MIPT is considered one of the
leading institutions in the country for physics and technology. Many of its
alumni have gone on to successful careers in science, politics, business,
cosmology, and its faculty includes a number of leading Russian scientists.

MIPT is internationally ranked for six subjects, with its highest rank
for physics & astronomy (in the top 100).
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Tomsk State University (TSU). Heading back to Siberia, Tomsk State
University climbed seven places to rank 19th in this year’s QS BRICS
ranking, with perfect scores for both the faculty/student ratio indicator and
the international students indicator. Also ranked joint 277th in the world,
TSU was founded in 1878 as the Siberian Imperial University, and it now
hosts about 18.000 students, 2.000 of whom are from outside Russia. There
are English-taught programs available at both bachelor’s and master’s level
in subjects such as linguistics, computer science, management and physics.

TSU is in the subject rankings for five fields, with spots in the top 250

for physics & astronomy and modern languages.

Novosibirsk State University. Novosibirsk State University (NSU) is
ranked 12th in this year’s BRICS and joint 244th in the world, and achieves
its strongest score for the international students indicator. Students at NSU
benefit from the university’s location at the world-leading science center of
Akademgorodok (‘academic town’), which is the educational and scientific
center of Siberia, and home to numerous research institutes and facilities.
There are English-taught programs available at master’s and PhD level, but
students choosing to study in Russian can improve their knowledge with
NSU’s intensive 12-week summer school.

Novosibirsk State University is ranked among the world’s best for
10 subjects, with a spot in the global top 100 for physics & astronomy.
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Saint-Petersburg State University. Saint-Petersburg State University
(SPbU) continues to climb in the BRICS ranking this year, now placed
11th and overtaking Novosibirsk State University as second among the top
universities in Russia. Also ranked 235th in the world, SPbU is the oldest
university in Russia, having been founded in 1724 by Peter the Great.
Around 400 interdisciplinary programs and 1.000 non-degree programs are
available, mostly in Russian, although some English-taught master’s programs
are available. Notable alumni of the university include nine Nobel Prize
winners and other notable figures, such as Russian President Vladimir Putin.

Of the 15 subjects Saint-Petersburg State University is internationally
ranked for, it appears in the global top 100 for three: modern languages,
mathematics and linguistics.
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Lomonosov Moscow State University (MSU). 1t holds on to the top
spot among the top universities in Russia, down one place to rank sixth in
this year’s BRICS. Also ranked 90th in the most recent world university
rankings, MSU’s main building is the tallest educational building in the
world, and the university is also home to one of the largest library systems
in Russia, with around 10 million books, 2.5 million of which are in foreign
languages.

Lomonosov Moscow State University was ranked among the world’s
best for 28 of the 48 fields covered in the QS World University Rankings by
Subject, including positions in the top 50 for linguistics, physics,
mathematics, modern languages, hospitality & leisure management and
computer science.

Task 2. Make up your own questions to the text.

Task 3. Make up your own plan to the text.

Task 4. Be ready to give the summary of the text orally. Pay
attention to the following expressions and using them make up your own
sentences based on the text.

The text deals with (the problem of)...

It touches upon...
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The extract from the article is concerned with...
The article is about...

The text centres round the problem of...

The article focuses on the problem of...
According to the text...

According to the author...

It further says that...

According to the figures (data, information, opinions) from the text...
It is clear from the text that...

The problem of the text is of great importance...
To sum it up,...

On the whole,...

In conclusion it is possible to say that...

Task 5. Make up your own presentation on the topic “Education
in Russia”.

Unit X

Task 1. Read and translate the text “The Leading Global Universities
Abroad” without the dictionary and render the main idea of the text
in English.

A leading global university centred in Asia, the National University
of Singapore (NUS) is Singapore’s flagship university, which offers a
global approach to education and research, with a focus on Asian
perspectives and expertise.

NUS has 17 faculties and schools across three campuses. Its
transformative education includes a broad-based curriculum underscored by
multi-disciplinary courses and cross-faculty enrichment. Over 38.000
students from 100 countries enrich the community with their diverse social
and cultural perspectives. NUS also strives to create a supportive and
innovative.
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The 17 Schools in NUS include:

« Arts and Social Sciences

« Business

« Computing

« Continuing and Lifelong Education
 Dentistry

« Design and Environment

« Duke-NUS Medical School

« Engineering

. Integrative Sciences and Engineering
o Law

« Medicine

« Music

« Public Health

« Public Policy

« Science

« University Scholars Programme

« Yale-NUS College

)
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NUS takes an integrated and multi-disciplinary approach to research,
working with partners from industry, government and academia, to address
crucial and complex issues relevant to Asia and the world. Researchers in
NUS’ Schools and Faculties, 30 university-level research institutes and
centres, and Research Centres of Excellence cover a wide range of themes
including: energy, environmental and urban sustainability; treatment and
prevention of diseases common among Asians; active ageing; advanced
materials; risk management and resilience of financial systems.
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The University’s latest research focus is to use data sciences,
optimisation research and cyber security to support Singapore's Smart
Nation initiative.

The Australian National University (ANU). It is unlike any other
university in Australia. The Australian National University is a
public research university located in Canberra, the capital of Australia. Its
main campus in Acton encompasses seven teaching and research colleges,
in addition to several national academies and institutes.

ANU is regarded as one of the world's leading research universities,
and 1s ranked as the number one university in Australia and the Southern
Hemisphere by the 2022 QS World University Rankings and second in
Australia in the Times Higher Education rankings. Compared to other
universities in the world, it is ranked 27th by the 2022 QS World University
Rankings, and equal 54th by the 2022 Times Higher Education.

Established in 1946, ANU is the only university to have been created
by the Parliament of Australia. It traces its origins to Canberra University
College, which was established in 1929 and was integrated into ANU in
1960. ANU enrolls 10.052 undergraduate and 10.840 postgraduate students
and employs 3.753 staff. The university's endowment stood at A$1.8 billion
as of 2018.

ANU counts six Nobel laureates and 49 Rhodes scholars among
its faculty and alumni. The university has educated two prime ministers,
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30 current Australian ambassadors and more than a dozen current heads
of government departments of Australia. The latest releases of ANU's
scholarly publications are held through ANU Press online.

Sorbonne University. It is apublic research university in Paris,
France, established in 2018 by the merger of Paris-Sorbonne University and
Pierre et Marie Curie University, along with smaller institutions. The
university's current legal status was introduced in 2018 but the legacy of the
institution reaches back to 1257 when Sorbonne College was established
by Robert de Sorbon as part of the medieval University of Paris. It is one of
the most prestigious universities in Europe and the world; as of 2021,
Sorbonne University's alumni and professors have won 33 Nobel Prizes,
6 Fields Medals and one Turing Award.

To strengthen the influence of its research infrastructures on the
international scale, Sorbonne University has developed several research
programs aiming at reinforcing or exploring new fields of study. This
innovative cross-disciplinary approach was embodied with the creation of
four new academic positions gathering several establishments of the group.

A Department of Digital Humanities, exploring the use of digital
technologies in the social science.
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A Department of Polychromatic Studies of Societies, associating
architecture, anthropology, chemical physics, literature and art history.

A Department of Digital Health, exploring biomedical tools.

A Department of 3D Craniofacial Reconstruction.

Sorbonne University has formed with academic institutions such as
the China Scholarship Council or the Brazilian foundation FAPERJ several
partnerships enabling bilateral research programs.

Sorbonne University is a member of the League of European Research
Universities, which gathers 23 European universities such as Cambridge and
Oxford.

The Sorbonne University houses eight notable scientific collections
that are open to researchers. Some collections are open to the public as noted.

Minerals — over 1500 minerals on display in 24 cases, open to the
public.

Physics experiments models — models built by professors from the
Sorbonne and UPMC in order to demonstrate different principles of physics.

Zoology — teaching collection of stuffed specimens, skeletal mounts,
fluid parts, anatomical casts and insect boxes.

Paleontology — research collection of fossil invertebrates.

G. Lippmann collection — research collection of 46 photographic
plates created by Gabriel Lippmann in his studies of photography and the
physics of light.

Charcot library — research collection of the personal library of
neurologist Jean-Martin Charcot.

Paleobotany — research collection of Fossil plants.

Musée Dupuytren — moved from Cordeliers, will be open to the public
occasionally, features wax anatomical items and preserved specimens
illustrating diseases and malformations.

Established in 1877 as the first imperial university, the University of
Tokyo is one of Japan’s most storied and prestigious higher education
establishments. In 2011, the university, which is nicknamed Todai, was
ranked second in the world behind Harvard for the number of alumni in CEO
positions at Fortune 500 companies. Also, 15 of Japan’s 62 prime ministers
were educated at the University of Tokyo, and five alumni have gone on to
become astronauts.
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Tokyo consists of 10 faculties and 15 graduate schools, and has 30.000
students enrolled, of which 2.100 are from overseas. Unusually for a
Japanese university, it also runs undergraduate programs taught entirely in
English: the International Program on Japan in East Asia and the
International Program on Environmental Sciences.
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In 2014, the university’s School of Science introduced an all-English
undergraduate transfer program called Global Science Course. Todai has
five campuses, in the districts of Hongd, Komaba, Kashiwa, Shirokane and
Nakano.

Tokyo is a vibrant metropolis with a distinct urban character and
unique culture that is ideal for growing minds and youthful adventure. The
main Hongo campus occupies the former estate of the Maeda family, once
the feudal lords of Kaga Province. It therefore attracts tourists due to
landmarks such as Akamon (the Red Gate) and the majestic Yasuda
Auditorium. It’s also where UTokyo’s annual May festival is held.

The other campuses have more modern features. Komaba campus —
home to the College of Arts and Sciences, the Graduate School of Arts and
Sciences, and the Graduate School of Mathematical Sciences — is home to
7.000 freshmen and sophomores.

The undergraduate experience at the University of Tokyo is unique as
it’s the only Japanese university with a system of two years of general
education before students choose their major. The campus has been
designated a “center of excellence” for three new areas of research by
Japan’s Ministry of Education and Science.
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International students that have been invited to study at Harvard
University are advised to contact their academic department for more
information. While the admissions office is closed, staff can be contacted by
email and telephone. No information sessions or tours will be cancelled.

Established in 1636, Harvard is the oldest higher education institution
in the United States, and 1s widely regarded in terms of its influence,
reputation, and academic pedigree as a leading university in not just the
United States but also the world.

Located in Cambridge, Massachusetts, three miles north-west of
Boston, Harvard’s 209-acre campus houses 10 degree-granting schools in
addition to the Radcliffe Institute for Advanced Study, two theaters, and five
museums. It is also home to the largest academic library system in the world,
with 18 million volumes, 180.000 serial titles, an estimated 400 million
manuscript items and 10 million photographs.




Like most of the United States’ pre-Civil War colleges, Harvard was
founded to train clergy, but Harvard’s curriculum and student body quickly
secularized, and in the 20th century admissions policy was opened up to
bring in a more diverse pool of applicants.

Now, a total of 21.000 students attend the university, each of whom at
some point can be seen bustling past the famous statue of John Harvard, the
university’s first benefactor and founder, which looks on benignly in the
center of the campus. The bronze statue’s gleaming foot is due to almost
incessant rubbing by tourists and students, who believe the act brings good luck.

Only the academic elite can claim a place at Harvard, and the nominal
cost of attendance is high — though the university’s hefty endowment is such
that it can offer generous financial aid packages, which around 60 per cent
of students take advantage of.

As freshmen, students live in one of the dormitories in Harvard Yard,
a prime location, and eat in the historic and picturesque Annenberg dining
hall. Harvard students are active around and beyond campus, with over
400 official student societies including extracurricular, co-curricular and
athletic opportunities. Whether playing on the field in Harvard Stadium,
fostering entrepreneurial activities at the Harvard innovation lab or writing
and editing at the daily newspaper the Harvard Crimson, student life is a rich
and rewarding experience.
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Harvard's alumni include eight US presidents, several foreign heads of
state, 62 living billionaires, 359 Rhodes Scholars, and 242 Marshall
Scholars. Whether it be Pulitzer Prizes, Nobel Prizes, or Academy Awards,
Harvard graduates have won them. Students and alumni have also won
108 Olympic medals between them. The university is regularly ranked
number one in the world, and the consistency of its chart-topping
performances shows that success is yet to breed complacency.

Task 2. Make up your own questions to the text.
Task 3. Make up your own plan to the text.

Task 4. Be ready to give the summary of the text orally. Pay
attention to the following expressions and using them make up your own
sentences based on the text.

The text deals with (the problem of)...

It touches upon...

The extract from the article is concerned with...

The article is about...

The text centres round the problem of...

The article focuses on the problem of...

According to the text...

According to the author...

It further says that...

According to the figures (data, information, opinions) from the text...

It is clear from the text that...

The problem of the text is of great importance...

To sum it up,...

On the whole,...

In conclusion it is possible to say that...

Task 5. Make up your own presentation on the topic *“ Education
in Abroad”.
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Unit XI

Task 1. Read and translate the text “Religion in the Modern
World” without the dictionary and render the main idea of the text in
English.

The modern world may not strike you as especially religious. Prayer,
worship, sacred rituals consume only a small part of most people’s lives. Yet
religion remains a vital force
for humans everywhere. It has
ignited some intense conflicts.
Striking workers in Poland
have rallied around religious
symbols. Religion can even
induce people to renounce
their current way of life and
adopt an entirely new one, as

- when someone abandons job,
family, and friends to join a religious cult. What is this powerful force that
underlies so much of human behavior?

Religion is one of the hardest sociological concepts to define. An
adequate definition must be broad enough to include the great variety of
religions that have existed throughout history, but not so broad that it also
encompasses beliefs and practices generally considered nonreligious. The
classical definition, and the one that served for many years, was proposed
by Emile Durkheim. Durkheim defined religion as a set of beliefs and
practices pertaining to sacred things that unite people into a moral
community. This definition is very broad, capable of being applied to
nonreligious philosophies as well as to religions. An alternative approach
defines religion as the work of organizations primarily engaged in providing
people with the hope of future rewards to compensate for things they greatly
desire but have not obtained in life. This hope is based on beliefs in
supernatural forces, beings, or places.

Regardless of how the general concept of religion is defined, particular
religions have certain elements in common. These include religious beliefs,
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symbols, and practices, as well as a community of followers and a variety of
religious experiences.

Sociologists distinguish among three types of religious institutions:
church, sect, and cult. A church is a large, conservative religious institution
that tends to coexist harmoniously with the larger society. A sect, in contrast,
is a small, uncompromising fellowship of people who seek spiritual
perfection and tend to reject the larger society. Sects form when people break
away from established churches and claim to have adopted a more authentic,
purer version of their faith. A cult is like a sect in most respects except its
origins. Cults are imported from other cultures or are formed when people
create entirely new religious beliefs and practices.

Religion serves a number of important purposes for societies and
individuals. These include promoting social solidarity (through norms that
reduce conflict and sanctions against antisocial acts), consecrating major life
events, helping immigrants to adapt to a new society, and legitimizing the
established social order by sanctioning its social arrangements. Religion is
capable of both persuading the deprived and oppressed to accept their fate,
and of offering them a basis of resistance. The political uses to which people
put religion depends upon their individual interpretations of it.

Modernization has
generally been accompanied by
secularization, which entails a
greater concern with worldly
matters than with spiritual ones.
But secularization has not
spelled the end of religion.
Religion remains a powerful
force because of  two
countervailing trends: religious
revival (an effort to restore more
traditional, spiritual features to established religions) and religious
innovation (an effort to create new religions or to change existing ones to
better meet people’s needs).

Religion today is undergoing many changes. The mainline churches
are trying to become more responsive to people’s needs. This has involved
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both a greater emphasis on spirituality and an increased activism in regard
to certain major social issues. Another change is the growth of invisible, or
private religion. These terms refer to the view, held by many, that religion is
a subjective, personal experience, not a matter of group doctrine.

Task 2. Answer the questions to the text.
1. Do sacred rituals consume a big part of most people’s life or not?
2. Why does religion remain a vital force for people although the
modern world may not seem to be especially religious?
3. Is it easy to define religion?
4. What must an adequate definition of religion be like?
5. How did Emil Durkheim define religion? Is this definition good?
Why?
6. What is an alternative definition of religion?
7. What is the people’s hope of future rewards based on?
8. What do particular religions have in common?
9. What types of religious institutions do sociologists distinguish?
10. What important purposes does religion serve for societies and
individuals?
11. What has modernization been accompanied with?
12. Why has secularization not spelled the end of religion?
13. What changes is religion undergoing today?
14. What do the terms invisible, or private religion refer to?

Task 3. Discuss these questions after reading the text “Religion in
the Modern World”.

1. What do you think this text is about?

2. Is religion important in the life of people nowadays or not?

3. Will religions exist in future or not?

4. Will there be some new religions or only traditional ones?

Use the following expressions:

It seems to me (that)...

I would like to say that...

As Iseeit...
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[ am (absolutely) sure that...
I think that...

I believe...

I guess...

To my mind...

In my opinion...

Task 4. Before reading the text “The Study and Classification of
Religions” answer the following questions.

1. As any science the science of religion has the subject of study. This
subject is religion. Can we define religion as belief in God? Prove your an-
SWer.

2. What do you think we shall do in order to study religion? Choose
any number of variants which you consider correct.

To study religion one should:

— know the variety of beliefs and practices of religious man;

— look into the historical development of different religions;

— understand the structure, nature and dynamics of religious experience;

— consider significance of religions and their origin;

— believe in God.

3.What sciences from the list given below can be used as
supplementary sources for the study of religion?

Anthropology; archaeology; philology; history; philosophy; sociology;
psychology; ethnography.

Task 5. Read and translate the text “The Study and Classification
of Religions” without the dictionary and render the main idea of the text
in English.

The history of mankind has shown the pervasive influences of religion,
and thus the study of religion, involving the attempt to understand its
significance, its origins, and its myriad forms, has become increasingly
important in modern times. Broadly speaking, the study of religion
comprehends two aspects: assembling information and interpreting

107



systematically the material gathered in order to elicit its meaning. The first
aspect involves the psychological and historical study of religious life and
must be supplemented by such auxiliary disciplines as archaeology,
ethnology, philology, literary history, and other similar disciplines. The facts
of religious history and insight into the development of the historical re-
ligious communities are the foundation of all else in the study of religion.
Beyond the historical basis lies the task of seeing the entirety of human
religious experience from a unified or systematic point of view. The student
of religions attempts not only to know the variety of beliefs and practices of
homo religious (“religious man”), but also to understand the structure,
nature, and dynamics of religious experience. The student of religion
attempts to discover principles that operate throughout religious life on the
analogy of a sociologist seeking the laws of human social behaviour to find
out whether there are also laws that operate in the religious sphere. Only
with the attempt to discern the system and structure binding together the
differentiated historical richness of religion does a true science of religion,
or Religionswissenschaft, begin.

The 19th century saw the rise of the study of religion in the modern
sense, in which the techniques of historical inquiry, the philological
sciences, literary criticism, psychology, anthropology, sociology, and other
disciplines were brought to bear on the task of estimating the history, origins,
and functions of religion. Rarely, however, has there been unanimity among
scholars about the nature of the subject, partly because assumptions about
the revealed nature of the Christian (or other) religion or assumptions about
the falsity of religion become entangled with questions concerning the
historical and other facts of religion. Thus, the subject has, throughout its
history, contained elements of controversy.

To some extent, the study of religion has suffered from the barriers
between disciplines, and this fact is increasingly recognized in the
formulations of the idea of religion as a subject that should be
institutionalized in a university department or program in which historians,
phenomenologists, and members of other disciplines work together. There
are some, however, who consider that there are dangers in such an
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arrangement, concerned lest the social sciences overwhelm and distract the
interpreter of religious meanings. Similarly, the theological tradition
remains powerfully operative in regard to the articulation of the Christian
faith and sometimes resist any attempt to treat Christianity itself in the
manner dictated by the history and phenomenology of religion. Thus, the
history of religions and the comparative study of religion still tend to mean
in practice “the study of religions other than Judaism and Christianity”.
Educational and social pressures have arisen, however, with a secularistic,
increasingly pluralistic society, increasing the tendency towards a pluralism
in the study of religion that expands in the viewpoint of traditional faculties
and departments of theology, both in universities and theological seminaries.

In many ways the present position promises well for an expanding
multidisciplinary approach to problems in the study of religion. Historians
of religion are recognizing some of the contributions to be made by modern
sociology and sociologists, sociologists have become more aware of the
need for accounting for the particular systems of meaning in religion. An
area that may very well exhibit the new synthesis is the study of new
religious movements.

After a period of relative unconcern, Christian theology is increasingly
aware of the challenge of other religious beliefs, so that there are greater
impulses toward blending Christian and other studies.

Meanwhile, the study of religion on a pluralistic and multidisciplinary
basis is being increasingly viewed as an important element in the education
of secondary school students.

All real science rests on classification. The growth of scientific interest
in religion has compelled most leading students of religion to discuss the
problem of classification or to develop classification of their own.
Classification is basic to all science as a preliminary step in reducing data to
manageable proportions and in moving toward the systematic understanding
of a subject matter. Classification of religions is a device for making the
wealth of religious phenomena intelligible and orderly and thus avoiding the
confusion of too much information. The criteria employed for the
classification of religions are very numerous. There are normative
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classifications distinguishing true religions from false religions. They,
however, have no scientific value and are the result of defending against the
rivals. A common and relatively simple type of classification is based upon
the geographical distribution of religious communities. In addition, there are
ethnographic-linguistic ~ classifications, classifications based upon
philosophic principles, etc.

Notes

Phenomenology — the typological classification of a class of
phenomena e.g. the phenomenology of religion.

Multidisciplinary — relating to, or using a combination of several
disciplines for a common purpose.

Task 6. Read and study the following expressions and using them
make up your own sentences based on the text.

The text deals with (the problem of)...

It touches upon...

The extract from the article is concerned with...

The article is about...

The text centres round the problem of...

The article focuses on the problem of...

According to the text...

According to the...

It further says that...

According to the figures (data, information, opinions) from the text...

It is clear from the text that...

The problem of the text is of great importance...

To sum it up,...

On the whole,...

In conclusion it is possible to say that...

Task 7. Make up your own presentation on the topic “Religion
Serves a Number of Important Purposes for Societies and Individuals”.
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Unit XII

Task 1. Read and translate the text “History as a Field of Study”
without the dictionary and render the main idea of the text in English.

History is systematically collected information about the past. History
studies the past in human terms. When used as the name of a field of study,
history refers to the study and interpretation of the record of humans,
families, and  societies. o
Knowledge of history is often
said to encompass both
knowledge of past events and
historical thinking skills.
Traditionally, the study of
history has been considered a
part of the humanities. However,

in modern academia, history is
increasingly classified as a
social science, especially when chronology is the focus. Because history is
such a broad subject, organization is crucial. While several writers have
written universal histories, most historians specialize. There are several
different ways of classifying historical information: chronological (by date),
geographical (by region), national (by nation), ethnic (by ethnic group),
topical (by subject or topic). Some people have criticized historical study,
saying that it tends to be too narrowly focused on political events, armed
conflicts, and famous people and that deeper and more significant changes
in terms of ideas, technology, family life and culture warrant more attention.
Recent developments in the practice of history have sought to address this.

Historians obtain information about the past from various kinds of
sources, including written or printed records, coins or other artefacts,
buildings and monuments, and interviews (oral history). For modern history,
primary sources may include photographs, motion pictures, and audio and
video recordings. Different approaches may be more common in the study
of some periods than in others, and perspectives of history (historiography)
vary widely.
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Historical records have been maintained for a variety of reasons,
including administrative (such as censuses, tax records, commercial
records), political (glorification or criticism of leaders and notable figures),
religious, artistic, sporting (notably the Olympics), genealogical, personal
(letters), and entertainment. The historical method comprises the techniques
and guidelines by which historians use primary
sources and other evidence to research and then to
write history.

Ibn Khaldun laid down the principles for the
historical method in his book Mugaddimah. Other
historians advanced the historical methods of study.
In the 20th century, historians focused less on epic
nationalistic narratives, which often tended to glorify
the nation or individuals, to more realistic
chronologies.  French  historians  introduced
quantitative history, using broad data to track the
lives of typical individuals, and were prominent in

the establishment of cultural history. American
historians, motivated by the civil rights era, focused on formerly overlooked
ethnic, racial, and socio-economic groups. In recent years, postmodernists
have challenged the validity and need for the study of history on the basis
that all history is based on the
personal  interpretation  of
sources. In his book In Defence
of History, Richard J. Evans, a
professor of modern history at
Cambridge University, defended
the worth of history.

Historians often claim that

the study of history teaches
valuable lessons with regard to past successes and failures of leaders,
military strategy and tactics, economic systems, forms of government, and
other recurring themes in the human story. From history we may learn
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factors that result in the rise and fall of nation-states or civilizations, the
strengths and weaknesses of various political, economic, and social systems,
and the effects of factors such as trade and technology.

Task 2. Answer the following questions on the text.
1. Does this text tell about history as a field of study?
2. What definition of history is given in the text?
3. What is the traditional view of the study of history and how is
history increasingly classified in modern academia?
. Why is history organization crucial?
. How can history be classified?
. Why is history often criticized?
. From what sources do historians obtain information about the past?
. Why have historical records been maintained?
. What does the historical method comprise?
10. Who laid down the principles for the historical method?
11. What changes took place in historical studies in the 20th century?
12. What did French historians introduce?
13. What did American historians focused on?
14. Why did Richard J. Evans defend the worth of history in his book
In Defence of History?

O 0 3 O D A~

15. What do some historians often claim?

16. What factors may we learn from history?

17. Can we learn anything from history according to George Santayana,
Georg Wilhelm Friedrich Hegel and Winston Churchill?

18. What is an alternative view on the forces of history?

19. What can be deduced fro the view that history does not repeat itself?

20. What can you tell about different views about the role of history in
our life?

Task 3. Discuss the following questions after reading the text
“History as a Field of Study”.

1. What do you think this text is about?

2. Is history important in the life of people nowadays or not?
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3. Will history exist in future or not?

4. What can you tell about different views about the role of history in
our life?

5. What changes took place in historical studies in the 20th century?

Use the following expressions:

It seems to me (that)...

I would like to say that...

AsIseeit...

[ am (absolutely) sure that...

I think that...

I believe...

I guess...

To my mind...

In my opinion...

Task 4. Read and translate the text “Why Should Anyone Study
History?” without the dictionary and render the main idea of the text in
English.

The study of history is the foundation of the liberal studies curriculum.
It is a central part of a well-rounded college education regardless of whether
you plan to become a journalist, teacher, lawyer, politician, librarian,
archivist, or other professional. The
creative and critical thinking skills,

research skills, writing skills, and
| knowledge base gained from the
study of history will prepare you for
a career in whatever field you pursue.
; As a liberal arts major, of
~ course, the world 1s your oyster and
you can consider a multitude of

careers.

Among the jobs you can consider are: advertising executive, analyst,
archivist, broadcaster, campaign worker, consultant, congressional aide,
editor, foreign service officer, foundation staffer, information specialist,
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intelligence agent, journalist, legal assistant, lobbyist, personnel manager,
public relations staffer, researcher, teacher... The list can be almost endless.
More specifically, though, with your degree in history you can be an

educator, researcher, communicator or editor, information manager,
advocate, or even a businessperson.

Notes

Liberal studies — rymanuTapHbie HAyKu

Well-rounded college education — BcecTopoHHee 0Opa3oBaHUE B
KoJIIeKe (Bbicuiee 00pa30BaHUE)

The world is your oyster — Bech MHp y BallluX HOT

Task 5. Read and study the following expressions and using them
make up your own sentences based on the text.

The text deals with (the problem of)...

It touches upon...

The extract from the article is concerned with...

The article is about...

The text centres round the problem of...

The article focuses on the problem of...

According to the text...

According to the...

It further says that...

According to the figures (data, information, opinions) from the text...

It 1s clear from the text that...

The problem of the text is of great importance...

To sum it up,...

On the whole,...

In conclusion it is possible to say that...

Task 6. Make up your own presentation on the topic “Traditionally,
the Study of History Has Been Considered a Part of the Humanities”.
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Part 111
BUSINESS CORRESPONDENCE

Unit I
GET ACQUAINTED WITH THE BUSINESS LETTER
STRUCTURE

There are some important parts in a typical standard letter: the sender’s
address, date, the receiver’s name, title and address, salutation, body of
letter, complimentary close, signature and name and title of sender.

The sender’s address is usually placed in the top right-hand corner of
the page. It provides all necessary information about the sender: the name
and address of the institution, organization or the name, position, title and
address of the sender, the telephone, telex, fax numbers, e-mail or any other
details that may be required, such as reference numbers, codes, etc. Here are
some samples.

Department of Physics,
Vladimir State University
87 Gorky St.

Vladimir 600005
Russia

Prof. Manfred R.G. Wutting
Dept. of Materials

and Nuclear Engineering
University of Maryland

To avoid difficulties in writing Russian names and surnames the
following information may be of use.

¢ — 10, yo, ie: Semionov, Semyonov, Semienov

X — zh: Zhukov

3 — z, s: Kuznetsov, Vosnesenskiy

i —1, y: Aliseichik, Bykovskiy
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x — kh, h: Malakhov, Astahov

11 — ts: Tsvetkov

4 — ch: Chugunov

1 — sh: Timoshenko

11 — sch: Paschenko

bl —y: Bykov

10 — yu, iu: Yurkov, Mavliukov

1 —1a, ya: Slepian, Yakovlev

b : Belen’kiy

The date should be placed below the sender’s address usually one or
two spaces lower. The most common form of writing the date is March 20,
2005 or 20 March, 2005 both in the UK and the USA. The British ways to
write the date are 20th March, 2005 and March 20th, 2005. A comma should
be put between the day of the month and the year to separate the numerals
and prevent confusion.

The receiver’s address includes the name, title and full address of the
recipient. It is placed in the left-hand side of the letter, two spaces below the
date.

Irina Chizova
171 ReKnern Avenue Layton,
Texas 73107 USA

Prof. D.P. Netrovskiy
22 Zorge St., Adt. 78
Vladimir 600005 Russia

Roslan K. Panster
15 Kent St.,

London S.W. 1112DB
England

The initials of the first name are placed in front of the surname: Prof.
M.B. Linith. The words street, road or avenue may be abbreviated St., Rd.,
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Ave.: West St., Highland Rd., Charles Ave. If the street has a number, it
must be written out: 24 Second Ave., 135 Fifty-fourth St.

The zip code or zone number is a geographical abbreviation. Be sure
to put it in all addresses in countries that use it. In the United States the zip
code uses five numbers; some countries use numbers and letters. Do not put
a comma between the end of the address and the zip code.

287 Rose Avenue
New York, N. Y. 10017

201 Euston Road
London NW16DB

Abbreviations for U.S. states and possessions are either traditional or
postal. Traditional abbreviations are usually followed by a period.

Postal abbreviations have two capital letters with no space between
them and are not followed by a period. Use traditional abbreviations for
Canadian addresses.

State Traditional Postal
Alabama Ala. AL
Alaska Alaska AK
Alberta Alta. AB
Arizona Ariz. AZ
Arkanzas Ark. AR
British Columbia B.C. BC
California Calif. or Cal. CA
Colorado Colo. CO
Connecticut Conn. CT
Delaware Del. DE
District of Columbia D.C. DC
Florida Fla. FL
Georgia Ga. GA
Guam Guam GU
Hawaii Hawaii HI
Idaho Idaho ID
Illinois I11. IL
Indiana Ind. IN
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State Traditional Postal

Iowa Ia. IA

Kansas Kans. KS

Kentucky Ky. KY
Louisiana La. LA
Maine Me. ME
Manitoba Man. MB
Maryland Md. MD
Massachusetts Mass. MA
Michigan Mich. MI
Minnesota Minn. MN
Mississippi Miss. MS
Missouri Mo. MO
Montana Mont. MT
Nebraska Nebr. or Neb. NE
Nevada Nev. NV
New Brunswick N.B. NB
Newfoundland Nfld. NL
New Hampshire N.H. NH
New Jersey N.J. NJ

New Mexico N. Mex. or NM NM
New York N.Y. NY
North Carolina N.C. NC
North Dakota N. Dak. or N.D. ND
Nova Scotia N.S. NS
Ohio Ohio OH
Oklahoma Okla. OK
Ontario Ont. ON
Oregon Oreg. or Ore OR
Pennsylvania Pa. PA
Prince Edward Island P.E.L PE

Puerto Rico PR. PR
Quebec Que. QC
Rhode Island R.L RI

Saskatchewan Sask. SK
South Carolina S.C. SC
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State Traditional Postal

South Dakota S. Dak. or S.D. SD

Tennessee Tenn. TN
Texas Texas X
Utah Utah uT
Vermont Vit. VT
Virginia Va. VA
Virgin Islands VL VI

Washington Wash. WA
West Virginia W. Va. wVv
Wisconsin Wis. or Wisc. WI
Wyoming Wyo WY

The salutation, which begins two spaces below the receiver’s address,
1s written with the margin on the left. In Great Britain the salutation is
followed by a comma, in the by a colon only in formal letter.

The salutation is never followed by an exclamation mark or by a dash.
The salutation that you use is determined by the purpose of the letter, by the
position that your correspondent holds. The word Dear is capitalized when
it is the first word of the salutation. A title, such as Prof. or Dr., is used only
with the surname.

In writing letters the following salutations are used: Dear Sir, Dear
Madam, Dear Ms. Smith (if the letter-writer is not sure whether the woman
is married or unmarried), Dear Mr. Smith, Dear Mrs. Smith (to married
woman), Dear Miss Smith (to unmarried woman); Dear Dr. Smith, Dear
Prof. Smith, Dear Colleague. When writing to a university, institution or
organization the official salutations Dear Sirs, Dear Madam are used as well
as Who it may refer to.

The body of a letter should begin two spaces below the salutation.

The body of a letter is, of course, the most important part because it
contains the message for the recipient and should fulfill some requirements.
Each paragraph should deal with one subject, in a brief, concise and accurate
way. It should exclude all matters not relevant to the purpose of the letter. It
is best to avoid long paragraphs. The style of letter writing requires certain
accepted phrase patterns.
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Short letters are usually double-spaced (two lines); longer letters are
single-spaced (one line) with double spaces between the paragraphs.

The letter is ended with a closing salutation or a complimentary close,
which is separated from the body of the letter by a double spaced line. It
always begins with a capital letter and is punctuated with a comma:

Yours truly,

Sincerely yours,

Y ours sincerely,

Y ours respectfully,

Respectfully yours,

Yours faithfully,

Faithfully yours,

We finish a letter with Yours truly, Yours sincerely or Truly yours,
Sincerely yours, if the letter began with a person’s name or Yours faithfully
or Faithfully yours if it began Dear Sir(s) or Dear Madam.

It 1s customary for colleagues, especially among scientists, to write
Yours sincerely rather than Yours truly or Yours faithfully.

The complimentary close of a letter may begin as follows:

I look forward to the meeting in Boston

With best wishes

Looking forward to your reply

I hope to hear from you soon

Thank you for your time/effort/help/consideration.

The signature is written directly beneath the complimentary close. It
is indented a little to the right:

(signature)

John Dept

Director, Virginia Institute

In many cases the letter is signed without giving the name of the

institution or organization:
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(signature)

P. Bupranov

Associate Professor of Philology

The first name can be written in full or with an initial: Peter B.
Chase, Nina K. Petrova, I. Smirnov, J. Smith.

Task 1. Study the components of a letter.

1. Sender’s address 95 New Edition Road
Oxford CB3 22 RU
United Kingdom

2. Date 24.11.2021

3. Receiver’s name, tittle, Dr. Sergey N. Savanov

address Department of Philology
Vladimir State University
87 Gorky St.
Vladimir 600005
RUSSIA

4. Salutation Dear Dr. Ivanov

5. Body of letter The opening paragraph should arise the

reader's interest in the subject of the letter.
State the purpose of your letter. Put each
separate idea in a separate paragraph.
Letters have to be typed or word-processed

accurately with a smart, clear layout.

6. Complimentary close Yours sincerely,
(sign here)
7. Signature
8. Name and tittle of the Should be printed or written accurately.
sender
9. Enclosure If you are noting that you have enclosed

something else with your letter.
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Task 2. Study the sample of a formal letter and an envelope. Write
your own letter.

15 Snowden Road Torquay Sevon TK3 PIR
23 November, 2021
The Secretary
Hall School of Art
37 Baumon Street
London W33GN

Dear Sir,

I should be grateful if you would send me information about the
regulations for admission to the Hall School of Art.

Could you also tell me whether the School arranges accomodation for
students?

Your faithfully,
(signature)
Sara Panker
The Secretary
Hall School of Art
37 Baumont Street
London W33GN

Task 3. Write the following dates which are given below the
sender’s address.

The second of June, nineteen ninety-eight — ...

The nineteenth of September, two thousand and four — ...

The twenty-fifth of October, nineteen eighty-one — ...

The third of January, two thousand and three — ...

Task 4. Correct mistakes in the following dates.
23, February, 2002 November, 2, 2005

20th of July, 2001 August 12 2004

16.2.1998 2003, January 12
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Task 5. Complete the following by indicating the dates in the body
of the letter.

I have received your letter of... .

Further information will be sent to you on... .

In your letter of... .

The conference will last from... to... .

I shall attend the conference in Moscow on... .

Professor Jones is arriving in Rostov on... .

Unit 11
THE “GOLDEN RULES” FOR WRITING LETTERS

Task 1. Pay attention to some differences between British and

American forms.

British American
Date

12th December, 2006
12 December 2006 December 12, 2006
12 Dec. 2006

Salutation
Dear Sir, Dear Sir:
Dear Madam, Dear Madam:
Dear Mrs. Smith, Dear Mrs. Smith:
For the attention of Mr. E. Wilson, Attention: Mr. E. C. Wilson:
Dear Sirs Gentlemen:

Complimentary Close
Yours faithfully, Sincerely yours,

Y ours sincerely, Yours truly,
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British American

Addresses
Mrs. Nikki Roberts AMIDEAST
School of Languages Testing Programs
University of Oxford 1250 M Street, NW
18 Euston Centre Suite 1100
London NW2 RET Washington DC
United Kingdom 20055-4606, USA

Task 2. Here are the “golden rules” for writing letters (including
faxes and memos). What rules do you think most useful?
1. Give your letter a heading if it will make it easier for the reader to
understand your purpose in writing.
2. Decide what you are going to say before you start to write or dictate
a letter, because if you don’t do this the sentences are likely to go on until
you can think of a good way to finish. In other words you should always
plan ahead.
3. Use short sentences.
4. Put each separate idea in a separate paragraph. Number each of the
paragraphs if it helps the reader to understand better.
5. Use short words that everyone can understand.
6. Think about your reader.
Your reader...
...must be able to see exactly what you mean:
your letters should be CLEAR
...must be given all the necessary information:
your letters should be COMPLETE
...1s probably a busy person with no time to waste:
your letters should be CONCISE
...must be written in a sincere, polite tone:
your letters must be COURTEOUS
...should not be distracted by mistakes in grammar, punctuation or spelling:
your letters should be CORRECT
A dull or confusing layout makes a letter difficult to read.
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Task 3. Read two letters sent by the Sales Manager of “Sunshine
Flavours LTD” J. G. O’Reilly. Which of the two letters would you
prefer to receive? Why? What kind of impression does each letter give
the reader?

SUNSHINE FLAVOURS LTD.
44 Emerald Drive,
Shannon Technology Park,
Cork CO6 9TS, Republic of Ireland.
Mme Susanne Dufrais,
Les Gourments du Poitou S. A.,
33, rue Mirabeau,
44000 Poitiers, France

18 January 1999

Your request for our catalogue and price list

Dear Madam,

as you requested, we enclose for your attention our price list and
catalogue. I should like to take this opportunity of drawing your attention
to the fact that all our products are manufactured from completely natural
ingredients and that we do not utilize any artificial additives whatsoever.
There are 213 different items in the catalogue and our prices are
reasonable and our quality is good. This is the first time that we have
included Scratch’n’Sniff TM Samples of our ten most popular aromas.
Should you require further information, please do not hesitate to contact
us. If the undersigned is unavailable, the Sales Manager’s personal
assistant will be delighted to assist you.

We look forward to receiving your esteemed order in due course.

Yours faithfully,
(signature)
J. G. O’Reilly, Sales Manager

Telex 449801 Telephone 021 23 459
Cables: SUNSHINE, CORK

126




SUNSHINE FLAVOURS
44 Emerald Drive
Shannon Technology Park
Cork CO6 9TS
Republic of Ireland
Mme Susanne Dufrais
Les Gourmets du Poitou S. A.
33 rue Mirabeau
44000 Poitiers
France
18 January 1999

Dear Madame Dufrais,

You asked to send you our price list and catalogues for the new season.
I am sure you will find plenty to interest you in. You will notice that every
single one of our products is made from 100 % natural ingredients — we
use no artificial additives at all.

This year, for the very first time, we have included Scratch’n’Sniff TM
samples of our ten most popular aromas. I think you will agree that our
range of well over 200 natural flavours and aromas is second to none and
is outstanding value for money.

If you need more information, do please get in touch with me. If you are
telephoning, please ask to speak to me personally or to my assistant,
Mr. Hannah Rosser, and we will be very pleased to help you.

I look forward to hearing from you.

Y ours sincerely,

(signature)

James O’Reilly

Sales Manager

Enclosed: catalogue, price lists, order form

Telephone: 021 23 459
Fax: 43532123447
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Task 4. Look at the endings of business letters below. Answer the
questions.

When would you use the different styles and phrases?

What do the abbreviations mean?

Which of the style and phrases would you find in American
correspondence?

If you begin your letter ‘Dear Jim” how do end it?

If you begin ‘Dear Sir’ how do you end it?

Please let me know if this is Please phone us to confirm the
convenient. details.

Looking forward to hearing from you. We look forward to receiving your

comments.
Best wishes, yours sincerely, Yours faithfully,
(signature) (signature)
Ms. Gillian Jones Ms. Gillian Jones
Publicity Coordinator Publicity Coordinator
Best regards, Sincerely,
(signature) (signature)
Exports Sales Manager Export Sales Manager

Task 5. Read the text “Planning a Letter: 7 Steps What Do You
Do Before You Write a Difficult Letter or a Report?”.

Because a letter in English is much harder than writing one in your
own language, careful planning is essential. Imagine, for example, you have
to write a letter introducing your company to a prospective customer... The
following steps are recommended.

1. Write down your AIM: what is the purpose of the letter?

2. ASSEMBLE all the relevant information and documents: copies of
previous correspondence, reports, figures, etc.

3. ARRANGE the points in order of importance. Decide which points
are irrelevant and can be left out. Make rough notes.

128



4. Write an OUTLINE in note form. Check it through considering
these questions: Have you left any important points out? Can the order of
presentation be made clear? Have you included anything that is not relevant

5. Write a FIRST DRAFT, leaving plenty of space for changes and
revisions.

6. REVISE your first draft by considering these questions:

INFORMATION: Does it cover all the essential points? Is the
information RELEVANT, CORRECT and COMPLETE?

ENGLISH: Are the grammar, spelling and punctuation correct?

STYLE: Does it look attractive? Does it sound natural and sincere? Is it
CLEAR, CONCISE and COURTEOUS? Will it give the reader the right
impression? Is it the kind of letter you would like to receive yourself?

7. Write, type or dictate your FINAL VERSION.

Task 6. Here are three extracts from letters that break some rules.
Decide what is wrong with each one and underline any mistakes or
faults. Rewrite each extract in your own words.

1. I noticed your advertisement in the Daily Planet and I would be
grateful if you could send me further information about your products. My
company is considering subcontracting some of its office services and I
believe that you may be able to supply us with a suitable service. Looking
forward to hearing from you.

2. Thank you very much for you letter of 15 January, which we
received today. In answer to your enquiry we have pleasure in enclosing an
information pack, giving full details of our services. If you would like any
further information, do please contact me by phone or in writing and I will
be pleased to help. I hope that our services will be of interest to you and I
look forward to hearing from you. Yours sincerely, ...

3. There are a number of queries that [ would like to raise about your
products and would be grateful if you could ask a representative to get in
touch with me with a view to discussing these queries and hopefully placing
an order if the queries are satisfactorily answered.
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Unit II1
TYPES OF BUSINESS LETTERS

INQUIRY
Structure
1. Reference to the source of information about the given company
and its product.
2. The essence of the subject.
3. Brief information about your company.
4. Hope for further contacts.

Task 1. Study the patterns to the inquiry.

With regard to your advertisement in... of..., we would ask you... .

B cBsi3u ¢ mybOnukanueit Baielr pekjgaMbl B... OT..., Mbl XOT€IH ObI
MOTIPOCHUTE. .. .

We are interested in buying (importing etc.)... .

Mp1 xoTenu Obl KyNUTb... .

We would ask you to let us have a quotation for... .

Coo0muTte HaM, TOKATYHCTa, PACIICHKH HA. .. .

In connection with this... .

B cBsi3u ¢ aTuM... .

There is a large market here for your products.

Bamm uzgenvst HaMayT y HaC CBOEro MOKYIIATEN .

We usually effect payment by letters of credit.

MpbI 0OBIYHO TPOU3BOIUM OTUIATY ITYyTEM OTKPBITHS aKKPEIUTAIIH.

If your prices are competitive... .

Ecnu Bamm ness! npueMiieMmsl. . . .

Y our prompt answer will be appreciated.

ByneM nmpu3HaTenbHbBI 32 OBICTPHIN OTBET.

Task 2. Translate into English and form as a letter.

1. YBaxkaemsliii cap!

N3 Buepamnero Homepa razersl “Business News” s y3Haa o HOBOM
cMapT¢oHe, KOTOPBIM MPou3BOAUT Balia koMmaHus.
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S 61 Ob1 BaM mpusHareneH, ecnu Obl Bbl mocnanu MHE JOMOJIHU-
TeJIbHYI0 MH(OpPMAIMIO, @ UMEHHO: CTOMMOCTh TOBapa, HAIMYHUE CKUIKU
IIpU ONTOBOM 3aKyIKE, CPOKU JJOCTABKU U YCJIOBUS €€ OILIATHI.

C yBaxxeHuEM,
JxoH Kewr.
2. YBaxkaeMsblii cop!
byny npusnarenes, eciau Bl BeiluieTe MHE HH(DOpMaLKIO O TpaBUiIax
npuema Ha oOydyeHue Ha (akyJIbTeT SKOHOMUKU OKCHOPICKOTO YHUBEPCH-
tera. [Ipomy Bac Takxke cooOmuTh, 00€CTIEUnBAET JIU LIEHTP 3apyOeKHBIX
CTYJICHTOB KUJIbEM.
C yBaxeHHEM,
Muxaun baxeHos.
3. T'ocriopal
Ccplnasics Ha Balny pekiaamy B kypHaie «Omni» (T. 2, Ne 8), MbI Oblin
OBl paJibl OJIYYUTh PACLICHKU Ha ciyXxoBble annapatsl «Foxy». [Toxanyiicra,
YKaKUTEe, KaKyl0 CKUJKY BBl JIeJlaeTe MPU OMNTOBBIX 3aKyIlKax M OIUIATe
HAJTMYHBIMU.
Hckpenne Bait,
HUropes MapTbIHOB.
4.Tocnona!
Mp1 xoTenu Obl mosyuuTh HHGOpMaLuio o poTokamepe «OIUMIUK.
[ToxkamyiicTa, BBIIITUTE MPEHCKYPAHT, COOOIINUTE, BO3MOYKHA JI OBICT-
past focTtaBka (ToBapa) Bo Biagumup.
Ecnu Baie npeioskeHrue OKaXeTcsi IpueMJIEMbIM, MbI JaJUM BaM a/l-
peca 1711 0AaHKOBCKUX M TOPTOBBIX CIPABOK O HAC U BBIIIIEM 3aKas3.

['eHepasbHBIN JUPEKTOP KOMIIAHUU
00O «TpauauHr»
FOpuit Konocos.

Task 3. Translate into Russian and form as a letter.

1. My name is ... and I am the production manager at ... company.
I would like to inquire about the type of services that your company
provides. As I understood from your website, you specialize in ... . We are
specifically looking for your requirement goes here and would like to know
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how you can help us in achieving our target. If you need additional

information regarding our requirements, please contact me. I also welcome
a meeting to discuss a potential association with you.

Thank you for your time.

Best Regards, ...

2. I am wondering whether your company is in need of a professional
and highly motivated software engineer. I would be very interested in a
position that allows me to showcase my skills and abilities and make use of
my substantial experience.

I have a sense of creativity and a strong drive for innovative ideas. |
am very disciplined and well organized, but at the same time I can quickly
identify situations that require unorthodox and out of the box thinking.

[ am confident that [ will be a great addition to your team. [ would love
to discuss my vision and possible contribution in a job interview. I have
enclosed my resume for your review and consideration.

Looking forward to meeting you.
Yours faithfully, ...

3. I’m looking for career opportunities in the field of marketing and 1
would like to know if you have a job vacancy for a marketing specialist. I’'m
an energetic, hardworking, committed, and dedicated professional with
excellent organization and communication skills. Highlights of my skills and
qualifications include:

1) Qualification 1;

2) Qualification 2;

3) Qualification 3;

4) Qualification 4.

[ am interested to discuss my capabilities in a job or phone interview
and explain how you can benefit from my services. For the time being, |
appreciate if you could take a look at my resume, which I enclosed with this
email.

Thank you for your time and hope to meet you soon.
Yours sincerely, ...
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OFFER
Structure
1. The reason for your writing.
2. Reply to the questions of a potential customer.
3. Additional proposals.
4. Hope for an order.

Task 1. Study the patterns to the offer.

We were pleased to learn your interests in...

Ham 6bu10 ipusiTHO y3HaATH 0 Barieil 3aMHTepecOBaHHOCTH B...

We take pleasure to send you the desired samples and offer...

C yIooBoJbCTBHMEM TOChUIaeM BblOpaHHble Bamu o0pas3usl u
npejjaraeM. . .

As to your inquiry of... we are informing you that...

Ha Baiu 3anpoc oT... MbI coobmiaem Bawm, uro...

The price covers packing and transportation expenses.

[lena BkiIrOYaeT B ce0sl yIMaKOBKY U TPAHCIIOPTHBIEC PACXO/IBI.

I call your attention especially on item...

51 ocobenHo obpamato Baire BHUMaHue Ha TO3UIHIO. . .

Besides above mentioned goods...

Kpome ynmomsiHyTHIX BBIIIIE TOBAPOB. ..

Would you inform us whether we could expect getting your order?

Msb1 npocum Bac cooOmuTh HaMm, MOXHO JHM PAaCCUMTHIBATH HA
MOJTyYeHHUE 3aKa3a.

If you are not happy with our proposal...

Ecnu Bac He ycTpanBaet Hale npeayioxkeHue. . .

Task 2. Translate into English and form as a letter.

1. YBaxaewmsliii r-H Hopton!

bnarogapum Bac 3a nucemo ot 12 nekabpst cero roga. C ya0oBOIb-
CTBMEM BBIChIaeM Bam Halll KaTajor KOMIIbIOTEPOB U MUKPOIIPOLIECCOPOB,
B KOTOpOM BBl cMOXkeTe HalTH MOJIHYIO MH(POPMAITUIO O MOJIEIISX, BBIMYC-
KaeMbIX Halllel KOMIaHuen. B mpuiiokeHnu npuKiaabiBaéM BOCEMb IIBET-
HBIX PEKJIAMHBIX ITPOCIIEKTOB.
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Xotenock 061 00OpaTuTh Barie BHUMaHue, B YaCTHOCTH, HA MOJIETH C
KECTKUM JUCKOM. ..

MpI panbl IpeIoKUTh BaM 3T MoAEenn CO 3HAYUTENbHOU CKUIKOM.
Po3nnunas 1ieHa u3roroBuresis coctapiisieT 3500 amepruKaHCKUX J10JIapOB.

Hamu 1eHsl v yciioBHS U3JI0AKEHBI B PUIIOAKEHUH.

Hckpenne Ba, ...
2.T'ocniopa!l

B oTBeT Ha Bame nucbMO OT 7 MapTa BBICHUIAEM BaM HAIIIM MTOCIEIHUE
Karasoru. B HuX umeercs Bcs He0Oxo1uMasi BaM HH(GOpMaIys 0 CTAHKE MO-
nenu PH-6, 0 KOTOpoM BBI CIipaliMBajiy, a TaAKXKe YepTexu, Oaronaps Ko-
TOPBIM BbI CMOXKETE CYJIUTh O MPEUMYIIIECTBAX MIpeajiaraeMoro ooopyaoBa-
HUSL.

Ilena Ha 1aHHYIO MOJENb yKa3aHa B Karajuore. ECiu BbI MOATBEPANTE
Balll 3aKa3 B TeueHue 10 qHel HauMHas OT JaThl JAHHOTO MHChMA, MbI ClIe-
JIA€M 3HAYUTEIbHYIO CKUJIKY.

B neny Bxoasat ycnoBus goctaBku «CHU® [Tapux» u cTOoUMOCTH yma-
KOBKH. ECM BBl XOTUTE MOJIYyYUTh CTaHKU Ha yclaoBUsIX POB, Mbl TOTOBBI
0OCYZIUTH 3TO C BaMH.

Ecnu Hame npepnokeHue 3aMHTEPECOBAIO BaC, Mbl TOTOBBI BCTpE-
TUTh BAIlIETO MPEACTABUTENS BO Biianumupe u mokaszaTh Hallld CTaHKU B
nencTBun. JKiem CKoporo oTBeTa.

C yBaxxeHuewM, ...

3. YBaxaeMmsblli r-H Banbrep!

Mpg1 ObUTH OYEHB pajbl MOJYYUTH Baln 3ampoc B OTBET Ha Hally pe-
kiamy B «Omni» (1. 1, Ne 7). ITo Barmmeit mpock0e BbIChIIIaeM HaIll MPEUCKY-
paHT 1eH Ha TeneOoHbI «Sobray, a Tak)Ke TpU MPOCIIeKTa, B KOTOPBIX COEP-
KATCS BCE TEXHUYECKHE MOJIPOOHOCTH O MOEISIX C MaMsATbi0 Ha 8 —
112 HOMEpOB.

Hamm cambie Beirognbie 11 Bac ycimoBust ykazaHbl B IPUIOKEHUH.

[To3BoJsIbTE BOCIIOIB30BATHCS ATOM BO3MOKHOCTHIO M 00paTuTh Bare
BHMMaHue Ha anmapathl «Interna-CI-355» (paguotenedoH, naMaTh Ha BO-
CEMb HOMEPOB, CEJIEKTOpHas CBs3b) U «Sobra-ST-742» (mamsts Ha 12 HO-
MEpOB, a TAKKE€ BCTPOCHHBI TPOMKOTOBOPHUTEID).

Uckpenne Ba, ...

134



Task 3. Translate into Russian and form as a letter.
1. Dear Mr. Williams,

Our team at Cro Design enjoyed discussing the opportunity to work
with you on developing a new website for your company. We began working
on this project last week after our initial email, and are submitting a proposed
action plan for your review.

On November 5th, we discussed your growing concerns regarding the
design of your website. The difficult navigation and lack of mobile
compatibility were slowly affecting customer acquisition. By making the
interface more eye-catching, user-friendly and compatible with both
Android and IOC, we can increase the amount of time potential clients spend
on your website, resulting in a greater number of leads and clientele.

Per the goal you expressed in the meeting, our objective will be to
increase your clientele by 20 % and increase your leads by 30 % within the
next year. This goal will be accomplished through the following steps:

1) researching your ideal clientele to define your company's branding;

2) working with your marketing team to develop consistent messaging
to target your ideal client;

3) rebuilding the website from the foundation using the most user-
friendly features;

4) creating a flawless mobile design that draws mobile consumers in;

5) seamlessly incorporating your branding and messaging with the
new interface.

Our company completed a similar project for a hotel in Oxford six
months ago. Our design kept users on their website 110 % longer and
resulted in a 30 % increase in sales over the course of four months.

For a project of this caliber, we estimate a budget of roughly $9.000
to $11.000. We can discuss the plan in more detail if you choose to proceed,
and can adjust the budget based on your specific needs and our

recommendations.
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If you would like to move forward with our proposal, please send me
an e-mail so we can begin discussing and planning the next steps right away.
I will follow up with you through e-mail next Monday, November 5th.

Thank you kindly for reviewing our proposal. If you have additional
questions, I am available by e-mail at ...@gmail.com or by phone at ... .

Sincerely,
Nina Leison
2.Dear Tom,

ANDD company is pleased to offer you the position of Assistant
Director, Customer Relations. Your skills and experience will be an ideal fit
for our customer service department.

As we discussed, your starting date will be July 10, 2021. The starting
salary is $35.000 per year and is paid on a weekly basis. Direct deposit is
available.

Full family medical coverage will be provided through our company's
employee benefit plan and will be effective on March 1. Dental and optical
insurance are also available. ANDD offers a flexible paid time-off plan
which includes vacation, personal, and sick leave. Time off accrues at the
rate of one day per month for your first year, then increases based on your
tenure with the company. Eligibility for the company retirement plan begins
80 days after your start date.

If you choose to accept this job offer, please sign the second copy of
this letter and return it to me at your earliest convenience.

When your acknowledgment is received, we will send you employee
benefit enrollment forms and an employee handbook which details our
benefit plans and retirement plan. We look forward to welcoming you to the
ANDD team.

Please let me know if you have any questions or I can provide any
additional information.

Sincerely, ...
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INVITATION

It is a letter written to invite people to a particular event. This can be
written for a marriage, engagement, graduation ceremony, exhibition,
annual day, etc. It can be a formal as well as an informal letter. It can be
written by an individual or an organization addressed to a person or an
organization.

The objective of this letter is to arrange the number of positions for the
guests before some days of the event date. An invitation Letter enables the
host to achieve their target in managing the event.

The invitation should be written in third person and not in first or
second person. Dates must be written in letters and you should not use
abbreviation. However, date of writing must not be mentioned. It ought to

2

explain why the party or event is being held, “to celebrate...” or “to
honour...”.

Structure

1. It must include the address, date, and time of the event on the left
side of the letter.

2. Make sure to mention the salutation at the beginning and your signature
at the ending of the letter.

3. Make sure to write a grammatically correct and concise letter.

4. It should indicate whether it is a formal or informal letter.

5. The host must express his or her warm welcome to the guests.

Task 1. Study the patterns to the invitation.
Dear Charles Milton,

I would like to invite you to a seminar that I'm confident will interest you.

The 3D Technologies Seminar held at the Moscow Crocus Congress Centre

on June 13 will feature lectures by several key programmers and designers
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in the field of 3D modeling, with topics including trilinear filtering, anti-

aliasing and mipmapping.

I am enclosing 3 tickets for you. I hope that you decide to attend and I am

looking forward to seeing you there.

Best regards,
(signature)
Igor Petrov,
Managing Director, “Center” Company, Ltd.
Tel: +7 912 XXXXXXX

Task 2. Translate into English and form as a letter.

YBaxaempii Muctep Brnagumup Mopo3os,

Ms1 xoTenu Obl mpuriacuTh Bac Ha cMMIIO3UyM, KOTOPBINA, MBI yBe-
peHBbl, 3auHTEpECYET Bac.

Ha cummniosnyme, mocBsIieHHOM MpodieMaM MEKKYJIBTYPHOH KOMMYHU-
KalliH, TIPEATOIaratoTCs BBICTYIIICHNS N3BECTHBIX YUEHBIX B 3TOM 001aCTH.

Cumnosuym coctoutcsi B MOCKOBCKOM «Kpoxkyc Konrpecc Xomne»
21 wrousa 2022 rona.

[Iporpamma cuMno3nyma npuiIaraeTcs.

Taxk>xe MbI BeICbUIaEM NpUIIIalieHue 1 Bac v yinenos Bamen Hayd-
HOM KoMaHbl. Hageemcs, uto Bel mpuMeTe yyacTue B CHMIIO3UYME, U C HE-

TCPIICHUCM KAEM BCTPCYU C Bammn.

C yBaxXeHHEM,

(moanuce)

JIronmuina HoBukoBa,

YYEHBIA CEKpeTapb BraguMuUpCKOro roCyIapCTBEHHOIO YHHBEPCHUTETA

nMmeHu Anekcanapa [ puropsesnua u Hukonas ['puropseBnya CtosieTOBbIX
Tel: +7 912 XXXXXXX
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Task 3. Translate into Russian and form as a letter.
Mr. John Lewis
General Manager
Hoverny Ltd.
4567 Snake Street
Oakland, California

Howard Stanley

9034 Canyon Street

San Francisco, California
USA, 90345

October 01, 2015

Dear Mr. Stanley,

October, 02 will be a remarkable day of your 10th anniversary as a member
of Hoverny Ltd. During these years of work you proved to be a loyal and
qualified worker with great potential. We recognize the contribution you
make in our company success and wish to congratulate you upon your
10th anniversary.

With respect,

John Lewis,

General Manager
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CONCLUSION

OcHoOBHa4 11eJ1b IPU U3YYEHUH UHOCTPAHHOTO SI3bIKa aCIMpaHTaMu U
COMCKATEISIMU — JIOCTUKEHUE YPOBHS MPAKTHUUECKOTO BIIAJICHUS SI3BIKOM,
YTO MO3BOJIUT UCIIOJIH30BaTh MHOCTPAHHBIN S3bIK B HAYYHOU padoTe.

[Tocobue aJisi acmUpaHTOB M COUCKATENICH 3aKpeIUIsieT paHee MOoy-
YEHHBIE 3HAHUA 0 UHOCTPAHHOMY SI3bIKY: KOMMYHUKATUBHBIE KOMIIETEH-
IIMU B pA3JIMYHBIX BUJAX PEUCBOM ACATEIbHOCTH, CPOPMUPOBAHHBIE B BbIC-
HIEH LIKOJIE.

Couckarenb JOJKEH BianeTs opdorpapuyeckumu, opdosrnuye-
CKHMH, JICKCHYECKUMH U TPAMMATHYE€CKUMHU HOPMaMU U3y4aeMOro SA3bIKa U
MPABUJIBHO MCIOJIb30BATh UX BO BCEX BHIAX PEUYEBOM KOMMYHHUKAIIUH.

ABTOp yBEpeH B TOM, YTO COBPEMEHHBIE yUEHbIE JIOJKHBI B COBEP-
IIEHCTBE BJIAJETh HHOCTPAHHBIM SI3bIKOM, & TAKKE IPUMEHSTh Ha MTPAKTUKE
BCE BUJIbI PEUCBOU JICATEIILHOCTU: BECTH Oecey 1Mo U30paHHOU CrielHallb-
HOCTH, JIeJIaTh COOOIICHHS Ha aHTJIUHCKOM SI3bIKE Ha TE€MBI, CBSI3aHHBIE C
Hay4YHOU paboOTOM, CBOOOJHO YMTATh OPUTMHAIBHYIO JUTEPATypy Ha aH-
TJIMMCKOM SI3bIKE€ B COOTBETCTBYIOLIEH OTPACIN 3HAHHUM, U3JIaraTh COAEPHKa-
HUE IPOUYNUTAHHOTO B JOpMax pe3roMe U aHHOTAITUH.

ABTOp HajieeTcsi, YTO MOCOOME MOMOMKET aClIUpaHTaM B MOJITOTOBKE K
clauye KaHJIMJATCKOro SK3aMEHa M0 MHOCTPAHHOMY SI3bIKY, HAIMCAHUU pe-
depata Mo MPOUYMTAHHOM JUTEpaAType, YCOBEPILICHCTBOBAHUU YCTHOU U
MMCbMEHHOW KOMMYHUKAIIMH, & TAK)KE HABBIKOB U YMEHU MepeBoja cre-
[IAAJIbHBIX HAYYHBIX TEKCTOB.

VYueOHoe mocobre peKOMEHIyeTCs K MCIIOJIb30BaHUIO KaK JJIsi camMo-

CTOSITEJIbHOU pabOThI, TaK U JIJIsl pabOThI OJI PYKOBOJICTBOM MTPENOIABATENSL.
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